MERCY
CORPS

1. Invitation to Tender

1. 3anpoienHs 10 y4acTi y TeHaepi

Tender Name: Master Agreement Hotel Service

Hasa Tennepy: I'eHepanbHuil 1OroBip 3 HagaHHS
TOTENBHUX MOCITYT

Tender No: UA23/MAR 001

Howmep Tenaepy: UA23/MAR 001

Location: Kyiv, Ukraine

PosramyBanns: Kuis, Ykpaina

Correspondence Language(s): English OR Ukrainian

MogBa(u) aucTyBaHHsi: AHTTilicbka abo YKpalHCchKa

Brief Summary Discerption of Project: This is Master
Service Agreement for Hotel Service for 2 years. The
successful firm(s) will be contracted on a Master Service
Agreement and engaged on a need basis through task
orders. The master agreement will set the terms and
conditions for future purchases of specified services within
the contract period.

Koporknii onuc npoekry: lle renepanbHuil morosip 3
HaJaHHS TOTENBHUX TIOCIYT TEPMIHOM Ha 2 pPOKH. 3
kommanicto (-issmm), sika (-1) Burpae (-10Thb) TeHmep Oyre
YKJIQJIEHO TeHEpanbHUM NOTOBip 3 HAAaHHs IOCIYT 1 BOHA
(BoHHM) Oyne (-yTh) 3aimydaTucs 3a NOTpeOH BiMOBIIHO O
HapsIy-3aMOBJIeHHs. ['eHepampHa yroma BCTAaHOBIIIOE
TepMiHM Ta YMOBHM MaiOyTHIX 3aKymiBenb 3a3HAUYEHUX
MOCIYT IPOTSTOM TEPMiHY Jii KOHTPaKTY.

Tender Package Available from:
14 February 2023

TeHpoepHUI NakeT OOCTYMHUN 3:
14 ntoToro 2023

Tender Package, by picking up the tender package
in hard copies, from Mercy Corps Office in:

22, Rybalska str., office 14.04, Kyiv, Ukraine

TeHaepHUI nakeT Moro isnyHy Konio MoXHa
3abpatu 3 ochicy Mepci Kopnc 3a agpecoto:

ByJI. Pubanncka 22, odic 14.04, m. KniB, Ykpaina

Deadline for Offer Submission:

28 February 2023: 5:00 PM GMT +2

KiHueBui TepMiH nogaHHA Npono3uuil:

28 ntoToro 2023 17:00 3a kuiBCbkMM Yacom (GMT+2)

Submit Offers to:

ua-tenderinfo@mercycorps.org

Kindly indicate tender number and description in the
subject line and ensure attachments are less than 19MB or
send multiple mails

NMopaBaTtu npono3uuii 3a agpecoto:

ua-tenderinfo@mercycorps.org

IIpoxaHHs BKa3aTH B TeMi JI1cTa HOMeP i Ha3BY TeHaepa.
Bci Bkiaeni gaiinn marots 6yt po3mipom Menie 19 Mo
a00 OyTH HagicJaHNMH OKpeMuUMH ¢aiinaMu.

Mercy Corps reserves the right to accept or reject any
late offers.

Tender document has to be submitted in English or
Ukrainian

Mepci Kopnc zanuwae 3a coboio npago nputinamu abo
gioxunumu  Oyov-aKi  nponosuyii, wo  Hadiwu i3
3anizHeHHaAM. Yca menoepna OoKymenmayis nosuHHa oymu
nooana Ha
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Language. Tender submitted other than these two
languages will not be accepted.

aumeniticokii - abo  Ha  YKpaincokii  mosi.  Tenoepua
Joxkymenmayis nooana Ha OyOb-axiu iHwlill Mosi, He 0yOe
NPULHAMA 00 PO32TAJY.

Q&A Session

Ceanc IIuranusa-Bignosiae

If any, Submit Questions in writing to the following email
account:

ua-tenderinfo@mercycorps.org

Axkui0 € 3anuTaHHA, TO HAmIULITHL iX, Oyap Jacka, B
nucbMoBil ¢gopmi 3a agpecoro:

ua-tenderinfo@mercycorps.org

Last Day for Questions:
22 February 2023: 18:00 GMT +2

IIuTanus 3agaBaTu 10:
22 ntoToro 2023 18:00 3a kuiBcbkM YacoM (GMT +2)

Questions will be answered by:
24 February 2023: 18:00 GMT +2

BinnoBini Ha nuTaHHS HATABATUMYThCSH J10:
24 ntoToro 2023 18:00 3a kuiBcbkMM Yacom (GMT +2)

Questions will be answered through:
(Physical location, website and/or email if applicable)

Email: ua-tenderinfo@mercycorps.org

BinnoBini Ha nuTaHHS HATABATUMYThCS 32 I0NMOMOI0I0:
(PisnyHe MicLe3HaxooKeHHs, Beb-cant Talabo
€rIeKTPOHHa noLuTa, AKLO €)

EnekTpoHHa nowrTa: ua-tenderinfo@mercycorps.org

Documentation Checklist

KoHTpoabHUIT CHUCOK JOKYMeHTaNil

These documents are contained within this tender package:
Invitation to Tender

General Conditions for Tender

Criteria and Submittals

Price Offer Sheet

Supplier Information Form

Scope of Work/Technical Specifications/BoQ
Sample Contract

Additional Information Sheet

AN NANANA Y N

HactymHi TOKyMEHTH MiCTSATBCS B IBOMY TEHAEPHOMY ITaKeTi:
3anpolleHHs A0 TeHAepY

3aranbHi YMOBU TEHIEPY

Kputepii Ta JOKyMEHTH JUTS TIOJaHHSI
BimoMicTh iHOBOT TPONIO3HITiT

bnank iHpopMmarii npo nocravaibHUKa

O6c¢sr pobit/TexHiuHi
cnenudikanii/Crerudikaris 00csTiB poOiT
3pa3ok oroBopy

HonartkoBuii iHpOpMALIITHAH THCTOK

AN N N N N NN
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2. General Conditions for Tender

2. 3arajabHi YmoBu Tenaepy

Mercy Corps invites proposals for the goods, services
and/or works described and summarized in these documents,
and in accordance with procedures, conditions and contract
terms presented herein. Mercy Corps reserves the right to
vary the quantity of work/materials specified in the Tender
Package without any changes in unit price or other terms
and conditions and to accept or reject any, all, or part of
submitted offers.

Mepci Kopnc 3ampomrye momaBaTH MPOMO3ULIT OO
TOBapiB, MOCIYT Ta/abo PoOIT, OMUCAHUX 1 3BEACHHUX Y IUX
JOKYMEHTaX, BIAMOBIIHO JO MpOLEAyp, 0OCTaBUH 1 YMOB
JIOTOBOPY, IpeacTaBieHuX TyT. Mepci Koprc 3amumae 3a
co00I0 MpaBo 3MIHIOBATH KUIBKICTh poOiT/mMaTepianis,
3a3HaueHnx y TenaepHomy Ilakeri, 0e3 Oynb-SKuUX 3MiH
y IiHI 3a OJMHHMINO YM IHIIMX IOJIOKEHHSIX Ta YMOBax, a
TaKkoX mpuiiMaTu abo BIAXWIATH Oynb-iKi, yci abo meski
MOJIaH1 POITO3HIIii.

2.1 Mercy Corps’Anti-Bribery and Anti-Corruption
Statement. Mercy Corps strictly prohibits:

2.1 3agBa Mepci Kopnc npo 60poTs0y 3 XabapHMITBOM i
kopynuieo. Mepci Koprnc cyBopo 3a6oponsie:

e Any form of bribe or kickback in relation to its
activities.

This prohibition includes any request from any Mercy
Corps employee, consultant or agent for anything of value
from any company or individual in exchange for the
employee, consultant or agents taking or not taking any
action related to the award of a contract or the contract once
awarded. It also applies to any offer from any company or
individual to provide anything of value to any Mercy Corps
employee, consultant or agent in exchange for that person
taking or not taking any action related to the award of the
contract or the contract

® byov-siky chopmy niokyny abo eidkamy y 383Ky iT
OisbHiCmIO.

Ls 3abopona Brimoyae Oyap-sKi 3amuTH Bif OyIb-sIKOTO
MpamniBHUKA, KOHCyJIbTaHTa abo mpezncraBHuKa Mepci Koprmc
moao Oyab-4oro IHHHOTO Bifg OyAb-fKOi KOMIIAHii 4u
¢i3ngHOl 0cOOM B OOMIH Ha Te, IO MPAI[iBHUK, KOHCYJIbTAHT
YM TIPEJICTaBHUK B)XXMBE YHM HE BXKUBE OYyIb-IKHX 3aXOiB,
OB SI3aHUX 13 YKJIaJaHHIM JIOTOBOPY a00 3 JIOTOBOPOM, SIKHIA
Oyno yknaneHo. Lle Takox crocyerbesi Oyab-siKOi MPOTMO3MLIT
Bin Oymp-saKoi koMmaHii g Pi3myHOi 0coOM HamaTu OyIb- IO
migHe ~ OyAb-KOMY  TpAaliBHUKY,  KOHCYIBTaHTYy  4H
npenctaBEuKy Mepci Koprnc B oOMiH Ha Te, mo ms ocoba
BKMBE UM HE BXHBE OyIp-SIKHX 3aXO[iB, IOB’S3aHHUX i3
YKJIaJaHHSIM JIOTOBOPY a00 3 YKJIJICHUM JIOTOBOPOM.

e Conflicts of interests in the awarding or management
of contracts. If a company is owned by, whether directly or
indirectly, in whole or in part, any Mercy Corps
employee or any person who is related to a Mercy Corps
employee, the company must ensure that it and the
employee disclose the relationship as part of or prior to
submitting the offer.

o  Kounguixm inmepecie nio 4ac ykiadauHs abo YAPAGNiHHSA

docogopamuy. SIKIIO KOMIIaHiA HAJEeXHUTh, MpPIMO YU
OIIOCEPEKOBAHO, IMOBHICTIO a00 4YacTKOBO, OyAb-sKOMY

npaniBarKy Mepcei Kopric a6o Oyap-sxiit oco0i, moB’s3aHii i3
mpaniBHUKOM  Mepci  Kopric, 1 KommaHis MOBUHHA
3a0e3meunT, MO0 BOHA Ta NPAIiBHUK ONPHIIOAHWIA I
BiTHOCHHH B TIpoIieci a0 /10 MOJaHHS MPOTO3HIIi.

eThe sharing or obtaining of confidential information

Mercy Corps prohibits its employees from sharing, and any
offerrors from obtaining, confidential information related to
this solicitation, including information regarding Mercy
Corps’ price estimates, competing offerrors or competing
offers, etc. Any information provided to one offerror must
be provided to all other offerrors

o O6omin abo ompumanns Kougioenyinnoi incopmayii

Mepci Koprc 3a6oponsie cBOiM CIiBpOOITHUKAM JTITHTHCS,
a Oyap-skuM odepeHTaM — OTPHUMYyBAaTH KOH]IICHUIHHY
iHpopMaIito, MOB’s3aHy 3 IMM TEHAEPOM, BKIIOUHO 3
iHpopMartiiero oo Komropucy miH Mepci  Koprc,
KOHKYpYIOUUX O(epeHTIB ab0 KOHKYPYIOUHX TPOIO3UIIIH
tomo. byzap-ska iHdopmaris, HagaHa OJHOMY O(EpeHTy,
Mae OyTH HaJaHa BCIM iHIIUM O(epeHTaM.
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e Collusion between/among offerrors.

Mercy Corps requires fair and open competition for this
solicitation. No two (or more) companies submitting offers
can be owned or controlled by the same individual(s).
Companies submitting offers cannot share prices or other
offer information or take any other action intended to
pre-determine which company will win the solicitation and
what price will be paid

® 3mosy wmidclcepeo opepenmamu( -is).

Mepci Kopric Bumarae decHOi Ta BiIKpHUTOI KOHKYPEHIT
st uporo TeHuepy. JBi (um Oinmplue) KoMmadii, 1o
MOJIAI0Th ~ MPOMO3HIlii, HE MOXyThb Hamexarn abo
KepyBatucsi onHi€ro ocoboro (ocobamu). Kommanii, ski
MOJAIOTh MPOMNO3HUIlii, HE MOXYTh JUTUTHCS IIIHAMH YH
iHIIOI iH(OpMAaIli€r0 MPO MPOMo3uIii ad0 BXHUBATH Oy/Ib-
SKUX IHIIUX 3axO0JliB, CIPSAMOBAaHUX Ha Te, MO0
BH3HAYMTH, K4 KOMIIaHis BUrpae TEHAEP 1 Ky IiHY Oyne

o Violations of these prohibitions, along with all | e IIpo mopymeHHss UX 3a00pOH paszoM i3 ycima
evidence of such violations, should be reported to: | mokasamu Takux MOPYIIEHB CIIiJI TOBIIOMIISATH 3a aJpecolo:
http://mercycorps.org/integrityhotline http://mer rps.orag/intearityhotlin

o Mercy Corps will investigate allegations fully and | e Mepci  Koprmc  moBHOIWO — MIpo0  po3ciiaye

will take appropriate action. Any company, or individual
that participates in any of the above prohibited conduct, will
have its actions reported to the appropriate authorities, will
be investigated fully, will have its offer rejected and/or
contract terminated, and will not be eligible for future
contracts with Mercy Corps. Employees participating in
such conduct will have his/her employment terminated.

3BHHYBAYCHHS Ta BKMBE BIAMOBIMHUX 3axomiB. IIpo Oymab-
SIKYy KOMITaHIt0 9i (Bi3ndHy 0co0y, sika Oepe ydacTb y Oy/ib-
SKii 13  BuUIIE3a3HaueHUX 3a0OpOHEHWX Mii, Oyne
MOBIJIOMJICHO Bi/MOBiHI OpraHu, Oyje MPOBEICHO IMOBHE
po3ciigyBaHHs, 1 mpomno3wuiis Oyjae BiIxuiieHa Ta/abo 3
Hero Oyzie po3ipBaHO JIOTOBIp, 1 BOHA HE MaTUMeE IpaBa Ha
yKJIagaHHs MaiOyTHiXx moroBopiB 3 Mepei  Kopme.
CriBpoOITHHKIB, sIKi OepyTh ydacTh y TaKHX MOisX, Oyje
3BUIBHEHO.

o Violations will also be reported to Mercy Corps’
donors, who may also choose to investigate and debar or
suspend companies and their owners from receiving any
contract that is funded in part by the donor, whether the
contract is with Mercy Corps or any other entity.

o IIpo mopymeHHs Takox OyAe  IMOBIIOMIICHO
xKepTBomaBIsiM  Mepcei  Koprme, ski  TakoX 3MOXYTh
BUDIIIUTH TIPOBECTH PO3CIIAyBaHHSA Ta 3a00pOHHUTH
KOMIaHIsIM Ta iXHIM BIACHUKAM YKJIACTH OyIb-sIKHH
JIOTOBIp, SKHH YacCTKOBO (PiHAHCYETHCS IKEPTBOAABIEM,
HE3aJIe)KHO BIJI TOrO, YM JIOTOBIp YKJIamaeTbes i3 Mepci
Kopric a6o 3 Oynb-SK010 1HILIOIO OpraHi3ali€lo.

2.2 Tender Basis:

2.2 Tennepua OcHoBa:

o All offers shall be made in accordance with these
instructions, and all documents requested should be
furnished, including any required (but not limited to)
supplier-specific information, technical specifications,
drawings, bill of quantities, and/or delivery schedule. If
any requested document is not furnished, a reason should
be given for its omission in an exception sheet.

° ¥Yci mponosurii noBuHHI OyTH 3po0JIeHI BiANOBIAHO
JI0O [WX THCTPYKIiH, 1 BCi HEOOXiTHI JOKYMEHTH MAarOTh
Oyt odopmieHi, BKIoYaroud (ase He OOMEXYIOUHChH)
Oyab-sKy HeoOXiiHy iH(OpMalil0 Npo MMOCTaYaIbHUKA,
TeXHIYHI crienrdikarii, KpecleHHs, crenudikaito o0csriB
pobit Ta/abo rpadik moctaBku. Km0 Oyab-  SIKHiA
3aMUTyBaHUM JOKYMEHT He O0(OpMJIeHO, HEeoO0XiIHO
BKa3aTH MPUYMHY HOro NpOMmycKy Yy BiZOMOCTI Hpo
BUHSITKH.

o No respondent should add, omit, or change any
item, term or condition herein.

o XKomen pecrmoHmeHT HE TOBHHEH JOIaBaTH,
poIryckaTH abo 3MiHIOBAaTH Oy/b-SIKUH MyHKT, TEpMiH a0
YMOBY B IIbOMY JIOKYMEHTI.

o If suppliers have any additional requests and
conditions, these shall be stipulated in an exception sheet.

° Sxmo y mocTavaibHHUKIB € JO0JaTKOBI BUMOTH Ta
YMOBH, BOHM TIOBHHHI OyTH 3a3Ha4eHi Yy BiZIOMOCTiI TpoO
BUHSTKH.
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° Each offeror may make one response only ° Koxxken odepeHT Moke HamaTH JHUIIE OJHY
BIJIITOBI/Ib.
o Each offer shall be valid for the period of 6 months | e KoskHa nponosutiis AilicHa npotsirom 6 micsuis (180
(180 days) from its date of submission. JAHIB) 3 1aTH 1i MogaHHsI.
° All offers should indicate whether they include taxes, | e Y BCiX NOpOMO3UINSIX Mae OyTH 3a3HAYCHO, YU
compulsory payments, levies and/or duties, including VAT, if | Brio4aroTh BOHH IOJATKH, O00OOB’SI3KOBI ILIaTeXi, 300pu
applicable ta/abo MuTa, BKIoYarodu I1JIB, sKIIo 3aCTOCOBHO.
° Suppliers should ensure that financial offers are | e IMocTavyabHUKU MOBMHHI 3a0e3meYydTH, 100 Yy
devoid of calculation errors. (iHaHCOBHX MPOMO3MIAX OyJHM BiICYTHIi MOMHJIKH B

If errors are identified during the evaluation process, the | po3paxyHnkax.
unit price will prevail. If there is ambiguity on the unit price, | SIkuro B mporieci omiHku OyIyTh BUSBICHI TOMHIIKH, IIiHA 32
the Selection Committee may decide to disqualify the offer. OMMHHUII0 MaTHME [IepPeBakHy cumiay. SKmo IiHa 3a
OJIMHHUIII0 € HEOJHO3HA4HOI0, Bindipkosuit Komiter moxe
MIPUMHSATH PINICHHS JUCKBATI(IKYBATH MTPOMO3HIIIFO.

° Any requests for clarifications regarding the project | e Byap-siki  3amMTH 3 METOI0  OTPUMAaHHS
that are not addressed in written documents must be presented | pos'scHeHb 11010 TPOEKTYy, SIKi HE pPO3ISIAOTHCA B
to Mercy Corps in writing. The answer to any question raised | nMCbMOBHX JIOKYMEHTax, MOBHHHI OyTH mojaHi 0 Mepci
in writing by any offeror will be issued to that offeror. In some | Kopric y mmcemoBiii ¢opmi. Biamosigs Ha Oymb-sike
cases, Mercy Corps may choose to issue clarifications to all | mucemoBe 3amuranus Oyjab-skoro odepenta Oyje HaTaHO
offerors. It is a condition of this tender that no clarification | upomy odepenty. V neskux Bunaakax Mepci Koprc mosxke
shall be deemed to supersede, contradict, add to or detract from | mamatu pos’sicHeHHS BCiM odepeHTaM. YMOBOIO IIHOTO
the conditions hereof, unless made in writing as an Addendum | Tenmepy € Te, MO KOAHI PO3’SICHEHHS HE MOXKYTh
to Tender and signed by Mercy Corps or its designated | BBakaTwmcsi TakuMH, IO  3aMIHIOIOTh, Cy[EpEYaTh,
representative JIOTIOBHIOIOTH 200 TPHMEHINYIOTh YMOBH IIOTO TEHJEPY,
OKpIM BHUNAJIKIB, KOJIX BOHU IOJaHl B MUCbMOBIN (hopmi K
Honosuenns 1o Tenaepy ta mianucani Mepci Koprc abo ii
NPU3HAYCHUM IMPEACTABHUKOM.

° This Tender does not obligate Mercy Corps to | e Lleii rennep He 30008’ s13ye Mepci Koprc BukonyBatu
execute a contract nor does it commit Mercy Corps to pay any | Iorosip, a Takox He 3000B’s13ye Mepci Kopric onnadysartu
costs incurred in the preparation and submission of offers. | Oymb-siki BUTpaTH, IOHECEHI i Yac MiATOTOBKY Ta
Furthermore, Mercy Corps reserves the right to reject any and | moganns nponosuuii. Kpim toro, Mepci Kopric 3anumiae 3a
all offers, if such action is considered to be in the best interest | co0oto npaBo BiaXxuINTH Oyab-sKi 0€3 BUHATKY IPOMO3ULIII,

of Mercy Corps SIKIIO BBA)KAETHCA, 110 TaKi Jii BiAMIOBINAIOTH iHTEpecam
Mepci Kopric.

2.3 Supplier Eligibility: 2.3 Binnogignicts [ocTauyajabHUKIB:

Suppliers may not apply, and can be rejected as ineligible, if | TlocrasanbHukn MOXyTh He mHomaBaTH 3asBKH, i OymyTh

they BIZXHIIEH] SIK HEBIAMOBIAHI, SIKIIIO BOHU:

° Are not registered companies. ° He € 3apeecTpoBaHUMH KOMITAHISIMU

° Are bankrupt or in the process of going bankrupt ° € OankpyramMu ab0 3HAXOIATHCA B  IIPOIECi

o Have been convicted of illegal/corrupt activities, and/or | e bynmun  3acyjkeHi 32 HE3aKOHHY/KOPYMIIHHY

unprofessional conduct JisTBHICTB Ta/ab0 HenpodeciitHy NOBeIiHKY

° Have been guilty of grave professional misconduct ° Byiii BUHHUMY y BUYMHEHHI CEPHO3HUX MPOQECiiHmX
MPOCTYTIKIB

° Have not fulfilled obligations related to payment of | e He BukoHam 3000B's13aHb 110 CIUTATI COLIAIBEHOTO

social security and taxes CTpaxyBaHHS Ta IOJIATKIB

° Are guilty of serious misinterpretation in supplying | e BuHHI B cepito3Hili HEMPaBUWIBHIN THTEpIIpETALil i

information Yac HagaHHs iHpopMaii
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o Are in violation of the policies outlined in Mercy | o [TopyurytoTh MONITHKK, BUKIaAeHI B 3asBi Mepci
Corps Anti Bribery or Anti Corruption Statement Koprnc po 60poTr0y 3 XabapHUIITBOM 1 KOPYIIIIi€I0
° Supplier (or supplier’s principals) are on any list of | e [Tocrauanpamk (a0 KEpIBHUKH TOCTAYaTbHUKA)

sanctioned parties issued by; or are presently excluded or
disqualified from participation in this transaction by: the United
States Government or United Nations by the United States
Government, the United Kingdom, the European Union, the
United Nations, other national governments, or public
international organizations.

nepedyBaloTh y OyAb-SIKOMY CIHCKY CaHKI[IHHHUX CTOpIiH,
BUIaHOMY; 200 Hapa3i BUKIIFOYEH] Y JUCKBaTi(hiKOBaHI Bij
yuacTi B mid yromi: Ypsaom Cnonydenux Illratie abo
Opranizaniero  O0’emnanux Hamiit 3 Goky  Ypany
Crnomyuennx  HlrariB, Cnomyuennm  KopomiBcTBoM,
€Bporeiicbekum Corozom, Opranizamiero O0’eqnannx Harrii,
IHIIMMKA ~ HAIIOHATBHUMH  ypsiiaMu 200  MIKHApOJIHUMU
TPOMaJICBKIMH OpTaHi3amisMH.

Additional eligibility criteria, if applicable, are stated in section
3.2 of this tender package.

JonatkoBi KpuTepil BiAMOBITHOCTI, SKIIO 1€ 3aCTOCOBHO,
BHKJIJICHI B po31ii 3.2 I[bOTO TEHJICPHOTO ITAKETYy.

2.4 Response Documents. Offerors can either utilize the
response documents contained in this tender package to submit
their offer or they can submit an offer in their own format as
long as it contains all the required documents and information
specified by this tender.

2.4 Jlokymentn nias Bigmomimi. Odepertn MOXyTh
BUKOPHUCTAaTH AOKYMEHTH ISl Bi[IOBiJli, IO MICTATHCS B
OMY TEHJICPHOMY ITaKeTi, 1100 MOJaTH CBOO MPOIIO3UIIiTO,
a00 BOHH MOXYTh IIOJIaTH MPOIO3UIII0 y BIACHOMY
¢dopMmaTi 3a yMOBH, IO TaM MICTATHCS YCi HEOOXiaHi
JOKYMEHTH Ta iH(pOpMAIlist, BU3HAYCHI IIUM TCHAECPOM.

2.5 Acceptance of Successful Response. Documentation
submitted by offerors will be verified by Mercy Corps. The
winning offeror will be required to sign a contract for the
stated, agreed upon amount.

2.5 IMpuiinarra Ycmimaoi Bimmomigi. Jloxymenranis,
nmonaHa odepenTamu, Oynme meperipena Mepcei Koprc.
OdepenT-niepeMokellb MOBUHEH OyJie MiAIUCcaTH JOTOBIp
Ha 3asBJICHY, Y3TOKEHY CyMy.

2.6 Certification Regarding Terrorism. It is Mercy Corps’
policy to comply with humanitarian principles and the laws and
regulations of the United States, the European Union, the
United Nations, the United Kingdom, host nations, and other
applicable donors concerning transactions with or support to
individuals or entities that have engaged in fraud, waste, abuse,
human trafficking, corruption, or terrorist activity. These laws
and regulations prohibit Mercy Corps from transacting with or
providing support to any individuals or entities that are the
subject of government sanctions, donor rules, or laws
prohibiting transactions or support to such parties.

2.6 Ceprudikanis moao tepopusmy. [lomitukoro Mepci
Kopnc € norpumanHs TyMaHITapHUX NPUHLMIIB, 3aKOHIB 1
HopM Cromyuyenux Illrarie, €sponelicbkoro Coro3y,
Opranizamii O6’ennannx Hariit, Ciomy4yenoro Koporigctsa,
MpUAMalOYMX KpalH Ta 1HIIMX BIAMOBIIHUX JKEPTBOJABIIB
I0JI0 YroJ i3 a00 MiATPUMKH (PI3UYHHUX UM IOPUANYHHX OCi0,
SKi 3aMarOThCsI IaXpaiCcTBOM, MapHOTPATCTBOM,
3JIOB)KMBAaHHAMH, TOPTIBIICIO JIIOABMH, KOPYIIIi€0 abo
TEPOPUCTUYHOI [isuTbHICTIO. 1[I 3akoHM Ta  HOPMAaTHBHI
akTH 3abopoHstoTh Mepci  Kopric yknmamatu yromu abo
HAJIABaTH MIATPUMKY OyIb-SKUM (DI3MYHUM YH IOPUIAATHAM
ocobaM, SKi MiANaNaloTh T CaHKIIl ypsdy, NpaBuiia
XKEPTBOAABIIB 200 3aKOHH, L0 3a00pPOHSIOTH BECTH CIIPABU
a00 HaJlaBaTH MiATPUMKY TAKUM CTOPOHAM.

Tender No: UA23/MAR 001
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3. Criteria & Submittals

3. Kpurepii i [lonanus

3.1 Contract Terms

Mercy Corps intends to issue a Fixed Price/framework
agreement to one or several company(ies) or organization(s).
The successful offeror(s) shall be required to adhere to the
statement of work and terms and conditions of the resulting
contract. The anticipated contract is incorporated in Section
6 herein. By submitting an offer, offerors certify that they
understand and agree to all of the terms and clauses
contained in Section 6.

3.1 VYmoBu norosopy

Mepci Koprnc mae Hamip odopMuTH paMKOBUIl JOroBip
dikcoBaHOIO LIHOK/ 3 ONHIE a00 KUIBKOMa KOMIIAHIAMU YU
oprasizamismu. Ilepemoxxers(-mi)-odpepenT(-1) MOBHHEH(-Hi)
JOTPUMYBATUCS TEXHIYHOTO 3aBIAHHS Ta IIOJIOXKEHb 1 YMOB
KiHIIEBOrO JioroBopy. OuikyBaHMI IOTOBip BKJIIOYEHO 10
Posgimy 6 mporo gokymeHra. [lomaroum  TpOTO3HILIIO,
o(epeHTH 3aCBiAUYIOTD, 10 BOHU PO3YMIIOTh 1 IIOTOKYIOTECS
3 yciMa yMOBaMH Ta IMyHKTaMH, 1110 MiCTATbCs B Pozmini 6.

3.2 Specific Eligibility Criteria

Eligibility criteria must be met and the corresponding
supporting documents listed below under “Tender
Submittals” must be submitted with offers. Offerors who do
not submit these documents may be disqualified from any
further technical or financial evaluation. Eligibility Criteria:
1. Country minimum standards for suppliers:

a. Valid Company Registration

b. Recent Tax Clearance Document

3.2 KonkpeTHi kpurepii BiznoBigHocri

KpuTepii BiAMOBIAHOCTI MarOTh OyTH JOTPUMAHI, 1 BiAMOBIIHI
CYIIPOBiJIHI JOKYMEHTH, MepesiueHi HIK4Ye B PO3Jil «3asiBKU
Ha ydYacTb Yy TeHIepi» INOBHHHI OyTH mOJaHi pasoMm i3
npono3uisMu. OdepeHTH, SKi He MOAaayTh Il JOKYMEHTH,
MOXYTb OyTH YCYHEHi BiJ OyAb-sIKOi MOJAIBIIOI TEXHIYHOI YU
¢inancoBoi orinku. Kpurepii BiAmoBigHOCTI:

1. MiHiMaJNbHI HaIliOHANBHI CTaHAAPTH BIAMOBIIHOCTI JUIS
MOCTaYaIbHUKIB!

a) JlificHui1 TOKYMEHT JIepKaBHOI peecTpanii KoMIaHii

0) OcTaHHs BHITUCKA IOJI0 CIUIATH OJATKIB

3.3 Tender Submittals

Documents and required information listed in tender
submittals are necessary in order to support the eligibility
criteria and to conduct technical evaluations of received
offers (and due diligence). While absence of these
documents and/or information does not denote mandatory
disqualification of suppliers, the lack of these items has the
potential to severely and negatively impact the technical
evaluation of an offer.

Documents supporting the Eligibility Criteria:

o Valid Company Registration

o Recent Tax Clearance documents
Documents to conduct the Technical Evaluation and
additional Due Diligence:

o Company Profile (brochure)

o List of items available in rooms (for hotel room
and/or suite)

3.3 3asiBKH Ha y4acThb y TeHaepi

JoxymMmeHTH Ta HeoOxinHa iH(popMaIlis, 3a3HaueHI B 3asBKaxX Ha
ydacTb y TEHAepi, MOTpiOHI IS MiATBEpAXKEHHS KpUTEpiiB
BIJITIOBIZTHOCTI Ta TPOBEJICHHA TEXHIYHOi OIIHKH OTPHUMAaHHUX
npono3umii (i HamexxHoi mepeBipku). Xoda BiCYTHICTh IUX
JOKYMEHTIB Ta/abo iHdopmarii He o3Hauae OOOB’SI3KOBOL
JTUCKBai(hikaIlii mocrayaibHUKIB, BIIICYTHICTD IIUX CJIEMEHTIB
MOJKE CEepHO3HO Ta HETaTHBHO BIUIMHYTH HA TEXHIYHY OIIIHKY
MIPOTO3HII].

JoxymenTn, mo miaTBepmKyoTs Kpurepii BiamosigHOCTi:

° JlificHU# TOKYMEHT JIepKaBHOI peecTpallii KoMmmaHii

o OcTaHHS BUIKCKA MO0 CTIATH MOJATKIB

JoxymenTtu juist ipoBenieHHs TexHigHoi OIIHKY Ta JOJaTKOBOL
Hanexwnoi Ilepesipku:

o [Ipocpaiin kommanii (6pomrypa)

° Cnucok 3pydyHOCTEM HasSBHUX B
TOTEITLHUX HOMEPIB Ta/a0o0 JIFOKC HOMEPIB)

HOMepax  (JuIs

Tender No: UA23/MAR 001
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o Items/services provided at the Conference room o VCTaTKyBaHHS/TIOCIYTH,  sIKI ~ HaJalThCs B
o Coffee break menu/Hi Tea Menu KoH(pepeHII-3aii
o Lunch Menu o Kaga-0Opeiik MeHI0
o Dinner Menu o O06iaHE MEHIO

o Beuipne MeHr0

Price Offer: LinoBa npono3umis:

The Price offer is used to determine which offer represents the
best value and serves as a basis of negotiation before award of a
contract.

As a Fixed-Price contract, the price of the contract to be awarded
will be an all-inclusive fixed price basis, either in the form of a
total fixed price or a per-unit/deliverable fixed price. No profit,
fees, taxes, or additional costs can be added after contract
signing. Offerors must show unit prices, quantities, and total
price, as displayed in the Offer Sheet in Section 4. All items
must be clearly labeled and included in the total offered price.
Offerors must include VAT and customs duties in their offer

LliHoBa IpONO3UIIisi BAKOPHCTOBYETHCS JJIsl BU3HAYCHHS
TOro, sKa  MpPOMO3WIlsl  TpPEICTaBlse€  HaWKparie
CHIBBITHOIIICHHS IIHU Ta SKOCTi, 1 CIYXHTh OCHOBOKO JUIS
[IEPETOBOPIB Nepe] YKIaCHHIM IOTOBOPY.

Tak six 11e 1OTOBip i3 (hiKCOBAHOK LIHOIO, I[iHA JIOTOBOPY,
skuii  Oyme  yKIajeHo, BHU3HAYaTHMECs Ha  OCHOBI
KOMILIEKCHOT (hikcoBaHOI IiHM, ab0 y (opmi 3arajbHOi
(ikcoBaHOi  IIiHH, abo  ¢ikcoBaHoi  miHM  3a
oauHuIIo/nocTaBKy. Hiski mpubyTku, KoMicii, momaTku abo
JOJIATKOBI BUTpAaTH HE MOXYTb OyTH JIOJaHi TiCis
miamrcanHs qoropopy. OQepeHTH MOBHHHI BKa3aTH IiHU 32
OJIMHHUITIO, KIUIBKICTh 1 3arajbHy I[iHY, SK 3a3HA4eHO Y
Bimomocrti Tlporo3umiii B po3mimi 4. Yci mo3uiii MaroTh
OyTM 4YITKO MapKOBaHI Ta BKIIOYEHI JIO 3arajbHOi
3alpONIOHOBAHOI LiHU.

Odepentn noBuHHI BKItovaTH [1/1B Ta MuTHI 300pH y CBOIO
TIPOITO3UIIIfO.

3.4 Currency
Offers should be submitted in: UAH
Payments will be made in: UAH

3.4 Baaora
[Tpono3zumii mogaroThCs B: TPUBHI.
[Tnarexi 3MiHCHIOBATUMYThCSI B:TPHBHI.

3.5 Tender Evaluation (Trade-Off Selection Method)

Based on the above submittals, a Mercy Corps Tender
Committee will conduct a tender evaluation process. Mercy
Corps reserves the right to accept or reject any or all proposals,
and to accept the offer(s) deemed to be in the best interest of
Mercy Corps. MC will not be responsible for or pay for any
expenses or losses which may be incurred by any Offeror in the
preparation of their tender.

Evaluations will be conducted as described in the following
subsections:

3.5 Ouninka Tenpepuux IIpono3uuiii (KomnpomicHuii
Mertoa Binoopy)

Ha migcraBi BuIe3a3HaueHUX 3asSBOK Ha Y4acTh y TEHAEpi
Tennepuuit Komiter Mepci Kopric mposene mpouenypy
OLIIHKM TeHJIepHUX mpono3uuiii. Mepci Koprnc 3amumae 3a
co00I0 TPaBO MPHHHATH a00 BiIXWJINTH OyJb-sKi ab0 Bci
MpoNo3uuii Ta NPUHHATH npono3ulito(-ii), ska (sKi)
Halfkpaine BiAnosifae(-toTh) iHTepecam Mepci Kopme. MK
He Oyjie HeCTH BiIOBITABHICTH 32 Oylb-sKi BUTpaTH abo
30HUTKH, SIKI MOXKYTh OYTH TIOHECCHI OyIb-KHM O(EepEeHTOM
M Yac MiAroTOBKM #oro mpomo3uuid a0 OuiHKH
Tenmepunx  IIpomosmmiii  (Kommpowmicroro  Metoxy
Bin6opy), i He BIANIKOJOBYBaTUME iX.

Ominka Oyae NMpPOBOAMUTHCA TakK, SK OMUCAHO B HACTYMHHUX
miIpo3inax:

3.5.1 Scoring Evaluation

3.5.1 OuinroBannug B 0aj1ax

Tender No: UA23/MAR 001
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Trade-Off Method

Mercy Corps Tender Committee will conduct a technical
evaluation which will grade technical criteria on a weighted
basis (each criteria is given a percentage, all together equaling
100%). Offeror's proposals should consist of all required
technical submittals so a Mercy Corps committee can
thoroughly evaluate the technical criteria listed herein and assign
points based on the strength of a technical submission.

Award criteria shall be based on the proposal’s overall “value
for money” (quality, cost, delivery time, etc.) while taking into
consideration donor and internal requirements and regulations.
Each individual criteria has been assigned a weighting prior to
the release of this tender based on its importance to Mercy Corps
in this process.

Offeror(s) with the best score will be accepted as the winning
offeror(s), assuming the price is deemed fair and reasonable and
subject to the additional due diligence in section 3.5.2.

When performing the Scoring Evaluation, the Mercy Corps
tender committee will assign points for each criteria based on the
following scale:

Komnpomicunii Meton

Tennepuuii Komiter Mepci Koprc mpoBene TexXHIUHY
OIIIHKY, SIKa OI[IHUTh TEXHIYHI KpUTEpPil Ha 3BaXKCHIA OCHOBI
(koKeH KpUTepili HaJaeTbCsl Yy BIACOTKAax, YyCi pa3oMm
nopiBaiOIOTE  100%). IIpomosmmii odepeHta mNOBUHHI
BKJIFOYATH BC1 HEOOXITHI TEXHIYHI JOKYMEHTH, 1100 KOMITET
Mepci Kopric Mir peTenbHO OLIHUTH 3a3HaueHi TYT TeXHi4Hi
KpuTepii 1 NpuU3HAYNTH OadM Ha OCHOBI E(EKTHBHOCTI
TEXHIYHOTO TTOJIAHHS.

Kpurepii mnpucymkeHHS IPYHTYIOTBCS Ha 3arajlbHOMY
«CIIBBIIHOWIEHHI IIHU Ta SKOCT» MPOMO3UIil (SKICTb,
BapTICTh, Yac TOCTABKU TOIIO) 3 yPaxyBaHHSIM JOHOPCHKHX
Ta BHYTPIIIHIX BHUMOT Ta TpaBmwi. KoXXHOMYy OKpeMoMy
KPHUTEPIiI0 IO OTOJIOLICHHS LIbOTO TeHJIEpy OYyJ0 MPUCBOEHO
Bary, BUXOISYM 3 HOro BaxnIMBOCTI sl Mepci Koprc B
IILOMY TIPOIIECi.

Odepent(-1) 3 HalkpammM pe3ynbTatoM Oyjae (OymyTb)
TIPUAHSITHI(-T1) Y AKOCTI TIEPEMOXKILI(-IB) 32 YMOBH, IO ITiHA
BB@KAETHCS CIPABEUIMBOI0 Ta OOTPYHTOBAHOKO 1 MifIArae
JIOAATKOBIH nepesipui B po3aini 3.5.2.

Ilix gac mposenenns OriHIOBaHHA B 0ajax TEHICPHUI
komiter Mepci Kopric npusHauatume Oanud 3a KOXKHUM
KpUTEpieM Ha OCHOBI HACTYITHO] IIKANH:

Point Rationale Ban OOGIpyHTYBaHHS Rati

0 Not acceptable; has not met any part of the 0 HenpuiiHATHUIA; HE BiANOBiNae KOIHI Not ¢

specified criteria YaCTHHI BKa3aHUX KPHUTEPIiiB Speci

1-4 Has met only some minimum requirements and 1-4 Binmnosiae e qesskuM MiHIMATEHIM Has 1
may not be acceptable BHMOTaM i MOXKe OYTH HEPHITHSITHUM and

may

5 Acceptable 5 [MpuitHATHUIA Acce

6-9 Acceptable; has met all requirements and exceeds 6-9 [IpuiiHATHHMIL; BiAMOBigae BCiM BUMOTaM i Acce

some EPEBUILY € JESIK] 3 HUX excet

10 Acceptable; has exceeded all requirements 10 [IpuiiHsATHUN; NepeBUIIy€e BCI BUMOTH Acce

Tender No: UA23/MAR 001
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Evaluation Criteria/ Kpurepii OuinioBanus

Weight (%) / Bara (%)

Possible Points (1 to

Mo:xanBi Baan

(8ix 1 1010)

Weighted
Score/
3BaKkeHHi
Ban

QY

(B)

(A*B)

Room offers capacity

Not acceptable = less than 10 room = 1 point

may not be acceptable = less than 15 room = 3 points
Acceptable = More than 20 room at the hotel = 5 points
Acceptable and exceeds some = 7 points

Acceptable; has exceeded all requirements = 10 points

MoxMBa KiJIbKIiCTh

3aIPOIIOHOBAHNX HOMEPIB

* He npuitasarao = Kondepenu-3an mictkictio Menie 20 oci6 = 1 6an

* Moxe Oytr HenpuitHATHIM = KoHdepenm-3an micTkicTio 20 ocib = 3 6amm

« [puiinaTHo = npuHaiiMHi 2 KoHpepeHn-3amH MicTKicTio 40 ocib, ekpaH, BiIeonpOMiHb/TIPOEKTOP,
MikpodoH, purinmuapt — MapKepH, ZOCTYIIHE MEHIO JUIsl KaBa-Opeiiky, o0iny Ta Bedepi = 5 GainiB

« [puiinaTauii i nepeBumtye aesiki = 7 6aiis

« [puiinaruuii; nepesuiuB yci Bumoru = 10 Ganis

20%

10

20

Hotel Room utilities

Not acceptable = Wi-Fi, AC & heating = 1 point

may not be acceptable = Wi-Fi, AC & heating, attached bathroom having hot & cold water = 3
points

Acceptable = Wi-Fi, AC & heating, attached bathroom having hot & cold water, Kettle, Hair dryer,
Iron = 5 points

Acceptable and exceeds some = 7 points

Acceptable; has exceeded all requirements = 10 points

3py4HOCTI B rOTEILHOMY HOMEPI:

* He npuiiastao = Wi-Fi, konauuionep i onanenus = 1 6an

 Moxe Oytu HenpuitHaTHIM = Wi-Fi, koHAuIIOHep i OmaseHHs!, CyMiXKHA BaHHA KIMHATa 3 Tapsiaoi0
Ta XOJIOAHOIO BOIOIO = 3 Oanu

* Hpuitasitio = Wi-Fi, koHMIiOHep i onajieHHs!, CyMiXKHa BAHHA KiMHATA 3 Tapsi400 Ta XOJIOIHOI0
BOJIOI0, YaHHHUK, (eH, npacka = 5 OainiB

« IpuiinsTuil i nepeBuiLye aesiki = 7 G6aiis

« [NpuiinsTauii; nepeBuiuB yci Bumoru = 10 Ganis

20%

10

20

Conference room utilities

Not acceptable = Conference room with capacity to accommodate less than 20 people seated = 1
point

may not be acceptable = Conference room with capacity to accommodate 20 people seated = 3
points

Acceptable = At least 2 conference room with capacity to accommodate 40 people seated, Screen,
video beam/projector, Microphone, flipchart — markers, available Menu for coffee break, lunch and
dinner =5 points

Acceptable and exceeds some = 7 points

Acceptable; has exceeded all requirements = 10 points

Bumoru 10 koHpepenu- 3aay

* He npuitastHo = Kondepenu-3an mictkictio mexmre 20 oci6 = 1 6an

* Moxe Oytr HenpuitHaTHUM = KoHdepeHi-3an micTkicTio 20 oci6 = 3 6amu

« [IpuiiHsaTHO = npuHaiiMHI 2 KoH(pepeHn-3a1u MicTkicTio 40 0cib, ekpaH, BiAeOMPOMiHB/TIPOEKTOP,
MikpodoH, GurinmuapT — MapKepH, Z0CTYIIHE MEHIO [Ulsl KaBa-Opeiiky, o0iny Ta Bedyepi = 5 GaiiB

* ITpuitHATHAH i nepeBHITye AesKi = 7 GaniB

« [puiinsrhuii; nepesuiuB yci Bumoru = 10 Oanis

20%

10

20

Not acceptable = Not available bomb shelter and Facility Grade Diesel Generator = 1 point
may not be acceptable = Bomb shelter = 3 points

Acceptable = Bomb shelter, Covid Protocol Plan, Facility Grade Diesel Generator = 5 points
Acceptable and exceeds some = capacity to host in isolation due to covid = 7 points
Acceptable; has exceeded all requirements = 10 points

« He npuitaatao = HenoctynHe 60MO0CXOBHILE Ta AN3EIb-TEHEPATOP 3arajlbHOro kiuacy = 1 6an

* Moxe OyTu HenpuiiHsTHUM = BomOocxoBuie = 3 Ganu

« [puitasitHO = BomGocxoBute, [Tnan mporokony Covid, [lusens-reHeparop Kiacy yCTAHOBKA = 5
Ganis

* [IpHIHATHO Ta HEPEBUIILYE JIEAKY KiIbKICTh = MOKJIMBICTH pO3MillleHHs B i30J1i yepes COVID =

10%

10

10

Tender No: UA23/MAR 001
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7 6aniB
. « IpuitHaTHU; TepeBUIUB yci BuMorn = 10 GaiB
. Not acceptable = Hotel is located in more than 10 kilometers direct distance from the Kyiv Office
(22 Rybalska street) = 1 point
. may not be acceptable = Hotel is located in 8-10kilometers direct distance from the Kyiv Office (22
Rybalska street) = 3 points
. Acceptable = Hotel is located in 5-8 kilometers direct distance from the Kyiv Office (22 Rybalska
street) = 5 points
. Acceptable and exceeds some = Hotel is located in 3-5 kilometers direct distance from the Kyiv
Office (22 Rybalska street) = 7 points
. Acceptable = Hotel is located less than 3 kilometers direct distance from the Kyiv Office. (22
Rybalska street) = 10 points
10% 10 10
. * He npuiimaetsest = I'oTensb po3raroBanuii Ha Bigctani monaj 10 kizoMeTpiB Bif KHIBCHKOTO odicy
(ByJ1. Pubanbebka, 22) = 1 6an
. * Moxe OyTH HenpHifHATHIM = ['oTenb po3ramoBaHuii Ha BiacTani 8-10 kimomerpis 6e3mocepeIHEO
Bizl KuiBCbKOTrO 0odicy (Byi. Pubainbcbka, 22) = 3 Ganu
. « Ipuitnarao = ['oTens po3TaloBaHuii Ha BiACTaHi 5-8 KiloMeTpiB Ge3mocepetHbO BiJl KHIBCHKOTO
odicy (Byn. Pubanbceka, 22) = 5 Gaiis
. « [puiiHaTHO Ta nepeBuILye Jesiki = ['oTenb po3ramoBaHuii Ha BiacTaHi 3-5 KijIoMeTpiB
6esnocepennbo Big KuiBebkoro odicy (Byi. Pubanbcbka, 22) = 7 6aniB
. * [IpuiiHATHO = roTelb PO3TALIOBAHUIT MEHIIIE HiXK 3a 3 KijloMeTpH Oe3M0CcepesHbO Bijl KHIBCHKOTO
odicy. (Bya. Pubasbebka, 22) = 10 6aiis
Price/cost - Llixa/Bapricts 20% 10 20
TOTAL POSSIBLE SCORE: 100% 100
3ATAJIBHUU MOXKJIMBUU BAJIL:

3.5.2 Additional Due Diligence

Upon completion of both the technical and financial
evaluations Mercy Corps may choose to engage in additional
due diligence processes with a particular supplier or
supplier(s). The purpose of these processes is to ensure that
Mercy Corps engages with reputable, ethical, responsible
Suppliers with solid financials and the ability to fulfill the
contract. Additional due diligence may take the form of the
following processes (though it is not limited to):

o Reference Checks
o Service provider’s facility visits
o As a part of the due diligence, Security team will visit

provider(s) which comply the technical criteria to validate
safety and security conditions.

3.5.2 JonatkoBa HanexHna IlepeBipka

[Micnst 3aBeplIeHHS SIK TEXHIYHOI, Tak 1 (piHAHCOBOI OIIIHKU
Mepci Koprme Moke NpUHHATH pilIeHHS IpO ydyacTh ¥y
MpoIeypax JOAAaTKOBOI HAICKHOI TEpPEBIPKA 3 IEBHUM
MOCTa4albHUKOM ab0 IMocTayadbHUKaMu. MeTow  1ux

mpouenyp € 3abesmedeHHs Toro, mo0 Mepei Koprc
CHiBNpalioBaia 3 ABTOPUTETHUMH, eTUYHAMH  Ta
BIJIIOBIAAILHUMHA TlocrayanmpHukaMu 3 HagIAHUMHA

(hiHAaHCOBUMH pecypcaMH Ta 3[aTHICTIO BUKOHYBAaTH YMOBH
noroBopy. JlomaTkoBa — HaJleXkHa ~— TIepeBipka  MOXKe
3I1MCHIOBATHCS y BUIVISAI HAcTYHNHUX Mpoueayp (ange He
00MEeXy€eThCSI HUMHU):

o [epeBipku pexoMeHartii

° BinBiyBaHHs 00’ €KTa MOCTavaIbHUKA

° Y paMKax HaJIeKHOI TMEPeBIpKH  MpPEACTABHUKU
KOMaH ! 3a0€e3eueHHs Oe3nexu

BiiBiaroThocTavansuuka(is), sikuii (-i) Bigmosimae (-r0Th)
TEXHIYHUM KPUTEPisAM, 100 MiATBEPIUTH YMOBH O€3MEKH Ta
OXOPOHH.

Tender No: UA23/MAR 001
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4. Offer Form

4, ®opma IIpono3uuii

Offerors must submit their own independant offer
including at least (but not limited to):

° All documents requested in the “Eligibility Criteria”
section of this Tender Package
° All documents requested in the “Tender Submittals”
section of this Tender Package
° All information  listed in the

“Documents

Comprising the Proposal” section below

All offers must be duly signed (including position and full
name of the signer) and stamped, with the date of
completion.

OdepenT  NOBMHHI  IOAATH  BJIACHY  HE3AJIEKHY
NpoNo3uLilo, sfKa BKIOYAE INOHAMeHIIe (ane He
00MeKYEThCS LIUM):

° Yci  JIOKyMEHTH, SKi BHMAararoTbcs B PO3JIUT
«KpwuTepii BiamoBiaHOCTI» Iboro Tenmepuoro [akety

° Yci  IOKyMEHTH, $Ki BHMaraloTbCsd B PO3IiT
«3asABKH Ha y4acTh y TeHAepi» mporo Tenaepuoro Ilakery

° Ycio iHpOpMaIIifo, HaBEJIEHY B po3miii
«JIOKyMEHTH, [0 BXOJSTH JI0 CKiIaay [Ipono3uiiii» Huxye

¥Yci npono3unii noBUHHI 0yTH HAJIE;KHUM YMHOM MiANHUCAHI
(BkIIOYAOYM MoOcaAy Ta IMOBHe iM’s migmmcaHTa) Ta
3aBipeHi NeyaTKoI0 i3 3a3HaYeHHSIM AaTH 3alI0BHEHHS.

Documents Comprising the Proposal

JlokymeHTH, 10 BXOASATH /10 ckiaany [Ipono3umii

The following information must be included in the
offer of any potential offeror:

e Cover Letter explaining interest to be a contracted
vendor or supplier, and the details of the Proposal. The
content of the cover letter shall include the following
information:

e A detailed specification of the offered goods,
services and/or works (Proposal)

e Warranty (if necessary and appropriate)

Delivery time

e Price validity date (for this purpose and as stated on
the advertisement, quote given shall remain unchanged
for 180 working days)

e A Price Offer detailing the unit price only, using
the Price Offer Sheet template provided in section 7

e Completed and signed Mercy Corps Supplier
Information Form (template provided in section 7)

e Other important documents offeror feels need to be
attached to support their proposal.

The original proposal shall be signed by the offeror or
a person or persons duly authorized to bind the offeror to
the contract. Financial offer pages of the proposal shall be
initialed by the person or persons signing the proposal and
stamped with the company seal.

Any interlineations, erasures, or overwriting shall be valid
only if they are initialed by the person or persons signing
the proposal.

Hactynna indopmania noBuHHa OyTH BKJIWYeHa B
NPONOo3ULiI0 0yab-IKOro NOTeHuiiiHoOro oepenra:

. CynpoBigHUl ~ JTUCT, Y  SKOMY  IIOSICHIOETBCS
3aIliKaBJICHICTh OyTH MpOJaBIeM a00 TOCTaYaJIbHHUKOM 32
KOHTPAKTOM, a TaKoX JieTalii [Ipomo3uitii. 3MIiCT CympoBiIHOTO
JIUCTA TIOBUHEH MICTUTH HACTYIHY iH(OpMarlito:

o HeranpHa cnenmikaiiss MPOMOHOBAHMX TOBApiB,
nocayr ta/a6o pooit (ITpormo3wuris)
° lapanTis (K110 116 HEOOX1THO Ta AOIIIBHO)

Yac gocTaBKH

e TepMmiH nii miHM (3 I[IEF0 METO Ta SIK 3a3HAYCHO B
OTOJIOIICHHI, HA/IaHA I[iHA 3aJHIIA€THCS HE3MIHHOIO POTATOM
180 pobounx aHIB)

e lliHOBa mpomo3wWIlis, y SKIH 3a3HAUEHO JMINE MiHYy 3a
OJINHHUIII0, BUKOPHUCTOBYIOYM IIIA0JIOH BiJIOMOCTI I[IHOBOI
MPONO3HUILii, HaJAaHWH y po3aiii 7

e 3amoBHeHa Ta mignucana ¢opma iHpopMarii Tpo
nocravanbHrka Mepci Koprc (mabimon HajjaHo B po3iii 7)

e [HmII BakIWBI JOKyMEHTH, fAKi OQepeHT BBaXkae 3a
noTpiOHE T0aTH Ha MIATPUMKY CBOET MPOTIO3HUIII.

OpuriHan npomno3uiii TOBUHEH OyTH MignucaHUuil 0epeHTOM
abo 0co0010 yu ocobamu, HaJICKHUM YHUHOM
VIOBHOBO)XXEHUMM YKJIaJaTH JOTOBIp Bil iMeHI odepeHTa.
Cropinku (iHaHcOoBOI O(epTH NPONO3HUIil MOBUHHI OyTH
napadoBani ocobor0 abo ocobamu, SKi MiAMHCYIOTH
MPOTO3HIIiFO, Ta 3aBipPEHI EYaTKO KOMIIaHii.

Bynap-ski NpOMiKHI PpSAAKH, MIYUCTKH a00 Mepe3amucu
BBOKATUMYThCSl JIMCHUMH, JIMIIC SKIIO BOHU mapadoBaHi
0c00010 200 0cobamH, SKi MAMHACYOTH MPOIO3HIIIFO.

Tender No: UA23/MAR 001
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MERCY
CORPS

5. Scope of Work/Technical Specifications

5. O6csr pooit/Texuiuni cnenugikamii

5.1 Background

5.1 TllepenymoBa

Mercy Corps is on the ground in Ukraine, Romania, and
Poland, working quickly to understand the evolving
humanitarian needs as we respond. We are currently
funding local organizations that know their community
needs best and are already working quickly to provide
assistance to refugees and Ukrainians inside the country.
Local organizations we’re supporting are distributing items
like medical supplies and food staples, including into
eastern Ukraine, and supporting marginalized groups like
third- country nationals and members of Ukraine’s Roma
community crossing into neighboring countries.

Opranizamis Mercy Corps (Mepci Kopric) npamtoe B Ykpaii,
Pymynii Ta Tloipmii, ¢ IIBHAKAM TEMIIOM OPTaHi30BYE
poboTy JUI PO3YMIHHS 3pOCTAlOYMX TYMaHITapHUX IOTPed y
Mipy TOro, sik M pearyemo. Hapasi mu ¢QinaHcyeMo MicleBi
oprasizamii, SIKi Haifikpalie 3Hal0Th OTpeOu CBOET TpoMaau Ta
BX€ IIBU/IKO INPAIfOIOTh HAJ HaJaHHSIM JOIIOMOTH ODKEHILIM
Ta YKpalHISIM BcepeauHi kpaiHu. MicueBi oprasizaiii, siKi MU
HiATPUMYEMO, PO3MOBCIOIKYIOTh TaKi MPEIMETH, K MECIMYHE
MpWIafAs Ta OCHOBHI NMPOXYKTH XapdyBaHHS], Y TOMy YHCII B
cxXimHy VYkpaiHy, 1 MiATPUMYIOTb MapriHajdbHI TPYIH, SIK-OT
TPOMAASHU TPETiX KpaiH 1 WIEHH POMCBKOi TpOMaau B
Ykpainu, sKi nepeinKarTh 10 CYCITHIX KpaiH.

5.2 Scope of Work (for Service) Attachment 3

5.2 O6car Pobir (nas Mocayr) Togarox 3

e Single or double accommodation

e Conference room in accordance with the capacity
needed

e Conference supplies: screen, video beam/projector,
Microphone, flipchart — markers

e Coffee break

e Lunch

e Dinner

e Suite/aparthotel single accommodation

e  OpnoMicHe a00 ABOMICHE PO3MIIICHHS

e Kondepeni-3am HeoOX1THOT MICTKOCTI

e VYcraTKyBaHHS U1 KOH(EpeHIil: eKpaH, NPOeKTop,
MIKpO(OH, MAPKEPH IS TOIIKH

e Kaga-Opeiix

e 0OO0ig

e Beuepsa

e  OpmHOMIiCHE PO3MIIIIEHHS Y JTIFOKCI/amapTaMeHTax

6. Sample Contract Attachment 4

6. 3pa3ok [Jdorosopy Jlonarok 4

This is the anticipated contract. However, if required,
additional terms and conditions may be added by Mercy
Corps in the final contract.

Attachment 4- Sample Contract

Le ouixkyBanuii moroBip. Onnak, 3a morpedu, Mepci Koprc
MOX€ JOAaTH 1O OCTaTOYHOTO JOTOBOPY  JOJAaTKOBI
MTOJIOKEHHS Ta YMOBH.

Hoaarok 4 — 3pa3ok 10roBopy

7. Attachments to the Tender Package

7. Nonatku 10 Tennepuoro Iakerty

Attachment.1 - Supplier Information Form
Attachment 2 - Price Offer Sheet template
Attachment 3 - Scope of Work

Attachment 4 - Sample Contract

Attachment 5 - Additional Information Sheet

Honatok 1 - @opma inpopmarii mpo nocrayaabHUKa
Honatoxk 2 — [11abmoH BiZOMOCTi IIIHOBOT MTPOMO3HUIIiT
Honarok 3 — O6¢sr pobiT

Honartok 4 — 3pazok Jlororopy

Honatok 5 - JlonaTkoBuil iHpOpMaiiHIHA JINCTOK

Tender No: UA23/MAR 001
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