INVITATION TO TENDER

Project code: CBPF-UKR-23-S-INGO-24955
Tender number: NoeCBPF-UKR-23-S-INGO-24955/2
Procedure: Open Tender

Date of announcement: November 19, 2023

NON-GOVERNMENTAL ORGANIZATION “GIRLS”
INVITES YOU TO SUBMIT A BID FOR
PARTICIPATION IN THE TENDER FOR THE
PROCUREMENT OF A REGIONAL COORDINATOR
IN SUMY AND KHARKIV REGIONS

NGO “Girls” is non-governmental organization engaged
in the education of adolescent girls.

The mission of the NGO "Girls": to encourage girls to
consciously build their life strategy, taking into account
the peculiarities of female physiology and modern
opportunities for professional realization.

More information about us: https://divchata.org/

1. INSTRUCTIONS Fror BIDS REGARDING
ORIGINAL DOCUMENTS REGISTRATION
1.1. Marking and submission of bids. Complete bid must
be submitted in Ukrainian in one copy to
rocurement@divch I with the marking:
"CBPF-UKR-23-S-INGO-24955/2 "Tender for the
purchase of the services of the regional coordinator of
region" no later than 6:00 PM,
November 28, 2023.
1.2. In the bid, the supplier must submit a
CURRICULUM VITAE IN ONE COPY IN
UKRAINIAN and duly signed ANNEX A. TENDER
FORM, ANNEX B. TECHNICAL SPECIFICATION
AND ANNEX C. FINANCIAL PROPOSAL IN ONE
COPY scanned with signature and send them to e-mail
procurement@divchata.org. See the complete list of
documents in the application under.

1.3. Bids sent to a different address or in a different form
than provided for in this Invitation to Tender, or in the
case of which the appropriate level of confidentiality is
not observed, or received after the specified date and
time, will be rejected.

NGO “GIRLS”
www.divchata.org
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3ANPOIIEHHS J0 YUHACTI Y

TEHAEPI

Kon mpoekry: CBPF-UKR-23-S-INGO-24955
Howmep ternepy: NeCBPF-UKR-23-S-INGO-24955/2
[ponenypa: Binkputnii TeHICD

Jara oronmomenns: 19 mucronaga 2023 poky

'POMAJICBKA OPTAHIBALILA «JIIBYATA»
3AIIPOIIYE BAC ITOJATU 3ASIBKY HA VUACTDH V
TEHJIEPI HA 3AKVIIIBJIIO [IOCJIYT
PETTOHAJIBHOI'O KOOPIUHATOPA V CYMCBKIN
TA XAPKIBCBHKI OBJIACTI

I'O «/liBgaray - rpomMaachka OpraHizallis, Mo 3aiMaeThCs
MIPOCBITHUIITBOM JiBYAT-TIiITITOK.

Micis I'O «/liBuaray: CIOHYKaTH IiBYaT CBIIOMO OyIyBaTH
CBOIO JKUTTEBY CTPATCTIIO 3 YpaxyBaHHSM OCOOIUBOCTEH
KIHO4WOT  ¢i3ionorii  Ta  Cyd4acCHMX  MOMIJIMBOCTEH
npodeciitHoi peaizarii.

JeranpHime mpo Hac: https://divchata.org/

1. IHCTPYKI_[IT s 3ASIBHUKIB mono
O®OPMJIEHHS OPUTTHAJIIB JOKYMEHTIB
1.1. MapkyBaHHs Ta TOIAaHHSA 3asBOK. I[IOBHI 3asgBKHU

[OBHHHI HAJaBaTUCh YKPAaiHCHKOIO MOBOIO B OJHOMY
eK3EeMILISIPi Ha SNIeKTPOHHY HOLITY
procurement(@divchata.org i3 MapKyBaHHSM:

«CBPF-UKR-23-S-INGO-24955/2 Tennmep Ha 3aKyHiBIO
HOCIIYT PEriOHaIbHOTO KOOPAMHATOpa Y

obnacri» He nizuime 18:00, 28 aucromana 2023 poky.

1.2. ¥V 3asBui nocradansHuk noBuHeH noxaru PE3IOME
B OJIHOMY EK3EMIUIAPI YKPAIHCHKOIO MOBOIO
ta HAJIEXXKHUM YMHOM THIITMCAHUN JOJAATOK
A. TEHIEPHA ®OPMA, JOJATOK b. TEXHIYHA
CIIEHU®IKALIA TA JOJATOK B. ®IHAHCOBA
[MPOITO3ULIIA B OIHOMY EK3EMITISPI
BIJICKAHOBAHY 3 IIJIMCOM Ta HaJiciaTH iX Ha eJICKTPOHHY
rmomry procurement@divchata.org. [loBuuil mnepemik
JIOKYMEHTIB Y 3asIBIli JINB. HIKYE.

1.3. 3asBky, HaicHaHi Ha 1HIMY ajpecy a0o B iHIIIH opmi,
HDK 1e mnepeAdadyeHo MMM 3ampolIeHHSM [0 y4YacTi y
TeHzaepi, abo y BUMAIKY SKHUX HE JOTPHUMAHO HAJICKHOTO
piBHS KOH(}iAEHIIHHOCTI, a00 OTpUMaHi TICJIsS BKa3aHOI
JIaTy Ta gacy, Oyne BiAXHUICHO.
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2. BID REQUIREMENTS AND CONTENTS
Services will be provided within the framework of the
project "SYLA (Strength) = Shelter solutions, Youth and
Community-based Protection, and Livelihood Assistance
for people residing in areas of return", in which NGO
"Girls" will provide psychological, legal support and
social rehabilitation services to the most vulnerable
displaced persons in Kharkiv, Sumy, Zhytomyr and Kyiv
regions.

The project is implemented in cooperation with PIN and
funded by UHF.

NGO "Girls" is looking for a regional coordinator for the
implementation of the project in the Sumy and Kharkiv
regions.

Expected part-time: 28 hours/month.

Period of service provision: until September 30, 2024.

2.1. Compliance with qualification requirements:

° Higher education;

° Experience of cooperation with local and
regional authorities;

° Team management experience;

° Understanding the local context of internal
displacement;

° Perfect command of the Microsoft Office
package, Google Workspace, Zoom,;

° Readiness for paid business trips;

° Registration of the Individual-Entrepreneurship

of the 3rd group with the relevant classificatory of
economic activity types and/or readiness to register the
Individual-Entrepreneurship of the 3rd group;

° Recommendations and certificates;

2.2. List of responsibilities:

° Analysis of the needs of beneficiaries in the
Sumy and Kharkiv regions;

° Planning appropriate interventions in the region;
° Collection and processing of requests from

beneficiaries; preparation and supervision of all types of
interventions in the region;

° Help in finding partners,
employees in the region;

suppliers and

° Checking and approving weekly reports on the
activities of employees in the region;

NGO “GIRLS”
www.divchata.org
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2. BUMOI' TA BMICT 3ASABKA

IMocmyrn HamaBaTUMyTBhCS B Me)Kax peaizamii MPOEKTY
“Cuma: J)Kutio, 3aXuCT i 3ac00H JUIsI iCHYBaHHS JTFOISIM, K1
noBepHynucst pogomy” B sikomy 'O "JliBgara" OymayTsb
3a0e3neuyBaTH  HAJaHHS  IICUXOJOTIYHOI, FOPUINIHOT
MiATPUMKH Ta TOCIYT i3 ColiaabHOI peabdiniTamii HaiOLTbIIT
Bpa3JIMBUM  TMEpEMIlIeHUM o0cobaM B XapKiBChKIiid,
Cymcbkii, XKutomupcebkiit, KuiBcbkiii o0nacTsx.

IIpoekr peanizyerses y cmiBmpaii 3 PIN 3a ¢inancyBaHHs

UHF.

'O «/liByaray Imykae perioHaJbHOrO KOOpAMHATOpa JUIS
peauizauii npoexty B CyMChKiii Ta XapKiBChbKii 00IacTsIX.

OdiKyeTbCs HETIOBHA 3aWHATICTE: 46 TOANH/MICSIIb.
[epion Hamanus mocuyr: 10 30 Bepecusi 2024 poky.

2.1. BingnoBigHicTh kBadiikauiiHuM BUMOram:

° Buma ocsira;

° JocBin criBmIpari 3 MICIIEBUMH Ta
perioHalbHUMHU OpraHaMu BIIJIH;

° JlocBin yrpaBiiHHS KOMaH[IO0;

° Po3yMiHHSI MICLIEBOrO KOHTEKCTY BHYTPILIHBOTO
MIePECEIICHHS,

° Jlockonane BonofinHs maketoMm Microsoft Office,
Google Workspace, Zoom;

° T'oTOBHICTB 710 OIIAYyBaHUX BiIPSIIKCHB;

° Peectpamiss ®@OIl 3 rpynm 3 BiANOBIIHUMH

KBE/lamu Ta/abo roToBHICTE 3apeectpyBatm @OIT 3
rpyny;
° Pexomenpanii ta ceprudikary.

2.2. IlepeJtik 000B’A3KIB:
° Amnamiz morped OeHedimiapiB

XapkiBChKiit obmacTi;

y  CyMchKiii,

° [TmanyBaHHS TOLUIBHUX IHTEPBEHLIH y perioHi;

° 36ip Ta 00poOka 3anuTiB Bix OeHediliapis;
MArOTOBKA Ta HANIA[ 3a TPOBEACHHAM YCiX BHIIB
IHTepBEHIIIH y PETioHi;

° Jlonomora y momuryiii mapTHepiB, MOCTa4albHUKIB
Ta CcIiBpOOITHUKIB Y PErioHi;
° [lepeBipka Ta  3aTBEPIKCHHS  IIOTHKHEBOT

3BITHOCTI ITOJI0 JiSUTBHOCTI CIIBPOOITHUKIB Y PETioHi;
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° Submission of weekly, monthly and quarterly
reports on the progress of the project in the region;

° Working visits within the region;

° Collection and analysis (if available) of

complaints and proposals in the region.

2.3. List of documents Applicants must submit as part
of their Bid: Below stated the PASS/FAIL criteria. If
the Applicant does not provide any of the following
documents, his bid will not be considered for further
evaluation:

1. Duly signed Tender form sent in .pdf format (see
Appendix A).

2. Duly signed Technical Specification sent in .pdf
format (see Appendix B).

3. Duly signed Financial Proposal sent in .pdf
format (see Appendix C).

4, Curriculum Vitae in .pdf format.

5. Copy of the Extract from the Unified State
Register of Legal Entities and Individual Entrepreneurs.
6. Copy of the extract on the registration of the
payer of the single tax.

7. Certificate of opening a bank account for an
Individual-Entrepreneur or a letter of consent to open a
bank account for an Individual-Entrepreneur signed by
the candidate in .pdf format.

8. Duly signed Affidavit sent in .pdf format.

All prices must be indicated in the following currency:
Ukrainian hryvnia.

If the above Mandatory Documents are not submitted, the
application may be considered INVALID.

The bidder shall bear all costs associated with the
preparation and submission of his proposal, the Applicant
shall not be liable for these costs, regardless of the
conduct or outcome of the tender process.

3. BID EVALUATION PROCESS AND
METHOD

The tender committee, whose decision is final, is
responsible for accepting or rejecting the tender offer.

NGO “GIRLS”
www.divchata.org
Facebook: NGO Girls
go(@divchata.org

° ITonanus IIOTHYKHEBOT, L[OMICSAYHOT Ta
IOKBAPTaJIBbHOI 3BITHOCTI 1100 XOY TIPOEKTY B PErioHi;

° Po0oui Bi3uTH B MekaxX perioHy;

° 30ip Ta aHami3 (3a HAsBHOCTI) CKapr Ta

HPOIO3MLIH y perioHi.

2.3. Ilepeaik poxymeHTIiB, siki 3asiBHUKM TIOBHHHI
HAAATH SIK YacTUHY ixHbOi 3asBku: Hu:kde HaBeleHO
KpuTepii YCHIIITHOTI'O/HEY CIIIIITHOI'O
MNPOXOIKEHHS. fxmo 3asBHUK HE HATACTH OyIb-IKUN
3  HIKYE3a3HAYCHHWX JIOKYMEHTIB,
PO3TIIAIATUMETHCS Y MEKaX TOAATBINOT OIIHKH:

1. Hanexnnm ymHOM mimmucana TeHmepHa QopMa,
Hazicnana y ¢popmari .pdf (nuB. onarok A).

2. Hanexunm YUHOM mignucana Texniuna
cnenudikairis, Hagicaana y popmari .pdf (qus. Jonatok Bb).
3. Hanexxuum

Horo 3asBKa HE

ypuHoM  mignucada — Pi”aHcoBa

npomno3uilis, Hagicaana y popmari .pdf (qus. lomarok B).

4. Pesrome y dhopmari .pdf

5. Komis Bummcku 3 €1uHOTO AEP)KaBHOTO PEECTPY
FOPUANIHAX OCi0 Ta Pi3MIHUX 0CIO-TTi IIPHUEMITIB.

6. Kormist Butsry mpo peecTpaliito IiIaTHAKA €JTHOTO
TIO/IATKY.

7. JloBizka Tpo BIIKPHUTTS OaHKIBCHKOTO pPaxyHKY

st (iznuHoi ocoOM-minnpueMist abo JIMCT-3rofa Ipo
TOTOBHICTh BIJKPUTH OaHKIBCHKUI paxyHOK Juist (i3M4HOT
0COOU-ITIAIPUEMIIS 32 MTiATUCOM Kanauaara y gopmari .pdf
mignucada  3asgBa  IIiJ

8. HanexxauMm  unHOM

npucsroro, Haaiciana y gpopmari .pdf

VYei minm moBWHHI OyTH BKa3aHI B HACTYIHIM BaFOTi:
yKpaiHCbKa IPUBHSL.

Y pa3i HeHamaHHs BuIIe3a3HaueHHX (OOOB’SI3KOBHX
JIOKYMEHTIB 3asBka Moxke BBakarucss HEJIIMICHOIO.

YyacHuk TeHAEpYy Hece BCI BHUTpard, TIOB’si3aHi 3
MiJTOTOBKOIO Ta TOAAHHSIM CBOET MPOMO3HIii, 3asiBHUK HE
Hece BIIMOBIMATBLHOCTI 3a I[i BUTPATH, HE3AJEKHO Bif

MIPOBEICHHS UM PE3YNbTaTy TEHIEPHOTO MPOLECY.

3. IPOLHEC TA METO/J OLIHKHA 3ASAIBOK

BinmoBimanbHiCTF 32 TPUAHATTA a00  BiIXWIICHHS
TEH/IEPHOI TIPOTIO3HUIlii HEeCe TEHACPHUN KOMITET, PIlIeHHS
SIKOTO € OCTaTOYHUM.
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Each bidder must meet and properly confirm the
following  qualification criteria with appropriate
documentation.

The list of necessary documentation is specified in clause
2.3.

3.1. Proposal evaluation criteria:

Stage 1. Administrative evaluation - conformity of
submitted documents.

Evaluation of submitted documents is carried out on a
pass/fail basis. If the bidder does not pass the
administrative evaluation stage, further evaluation is
terminated.

Stage 2. Technical assessment - compliance with
qualification requirements.

Evaluation of qualification requirements is carried out
according to the total score. If the bidder fully meets the
qualification requirements, he will be given a maximum
score of - 11. If the bidder scores 5 points or less, further
evaluation is terminated.

Stage 3. Financial assessment - acceptable cost of
services.

The evaluation of the cost of services is carried out
according to the principle of the ratio of price and quality.
If the bidder scored 6 points or more in the technical
evaluation and has a favorable price offer, he will be
awarded the contract.

3.2. NON-GOVERNMENTAL ORGANIZATION
"GIRLS" reserves the right to:

- contact any company or person identified by the
Contractor as a referrer;

- request any additional or confirmatory data;

- accept any Application in whole or in part;

- enter into negotiations with the selected
Contractor.

- cancel the tender without explaining the reason

The implementation of the contract will be entrusted to
the Contractor whose competences are the highest. The
proposal is considered technically acceptable if it meets
the following minimum technical criteria: all the
above-mentioned documents that must accompany the
Application have been provided, the proposed services

NGO “GIRLS”
www.divchata.org
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KokeH yuyacHUK TeHJIepy TIOBMHEH BiJIOBiiaTH Ta
HaJIe)KHUM YHMHOM ITTBEPJUTH HACTYIHI KBasmiikariiHi
KpHTEpil BiIMOBIHOIO JJOKYMEHTALIIEIO.

[epenik HeoOXiHOT JOKyMeHTaLlii 3a3Ha4eHO B 11.2.3.

3.1. Kpurepii ouiHioBaHHS MPONO3UILiii:

Eman 1. Aominicmpamuena oyinka - 8i0nogioHicmy
NOOAHUX OOKYMEHMIB.

OuiHIOBaHHS TOJAHUX JIOKYMEHTIB 3IHCHIOEThCS 32
MPUHIMIIOM NPOWINIOB/HE MpOHmIOB. SIKIIO  y4acHHK
TEHJepy Ha eTamni aJMiHICTPAaTUBHOI OLIHKU HE MPOMIIOB,
MO/IJIbIIA OI[IHKA TIPUITHHSIETHCS.

Eman 2.
KeanighikayiuHum eumozam.

OminroBaHHsA KBami(iKamifHUX BUMOT 3IIHCHIOETBCS 3a
3arailbHUM OanoM. SIKIO ydYacHWK TEHAEPY Ma€ IMOBHY
BINMOBIMHICTh KBamiiKallifHUM BUMOTaM, Homy Oyme
HAJaHO MaKCHMaNbHUH Oan - 11. SIKmo y4acHUK TeHaepy
HabpaB S5 OamiB Ta [ojajblia  OILiHKa

Texniuna oyinka - 8i0nosioHicmb

MEHIIIE,
TPUTTHHSIETHCS.

Eman 3. @inancosa oyinka - nputiHamua apmicms nociye.
ONiHIOBaHHS  BapTOCTI  MOCHYr  3/IHCHIOETHCS 32
TPUHIIATIOM CIIBBiIHONMICHHA IIIHW Ta $KOCTi. SIKIIo
YYacHHUK TEHIIEPY 3a TEXHIYHOIO OIIHKOIO HabpaB 6 OamiB
Ta OinpIe i BiH Ma€ BHTIAHY I[IHOBY INPOIO3HINO, HOMY
Oy/ie IPUCYIHKEHO peatizalito KOHTPaKTY.

3.2. TPOMAJICbKA OPTAHI3AIIIA
30epirae 3a co6010 MpaBo Ha Te, M00:

«JIBUATA»

- 3B’s13aTUCS 3 OYIb-SKOI KOMIIAHIEI 4l 0CO00I0,
BKazaHO IliApATHUKOM y SIKOCTI THX, XTO HaAalu

PEKOMEHAIIIIO;

- 3aMpOCUTH Oynb-sKi JIOJTaTKOBI abo
MiATBEePKYBAIbHI TaHi;

- MPUHHATH  OyOb-iKy 3asBKy IOBHICTIO a0o
YaCTKOBO;

- BCTYIIHTH y NIEperoBopu 3 oopanum [liapsiiHuKoM.
- CKacyBaTH TeH/iep 0e3 MOsICHEHHS TIPHYMHH.

KOHTpakTy Oyne nopydeHo [ligpsiHuky,
KOMITETEHIIi1 SIKOTO € HAWBUIUMHU. [[pOTIO3HIIisI BBAKAETHCS

Peamnizariro

TEXHIYHO MPUUHATHOIO, KO0 BOHA BiAMOBia€ HACTYITHIM
MiHIMaJIGHUM TEXHIYHUM KpPHUTEPisM: yci BHUINE3rajaHi
JIOKyMEHTH, [IO TOBHMHHI CYIPOBOKYBATH 3asBKYy, OyJI0

HaJIaHo, 3aMpOIOHOBaHI MOCITyTH BIJIIIOBIAIOTH
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meet the required specifications. In addition, individual
interviews will be conducted with selected Contractors
after the initial evaluation of applications.

4. VALIDITY OF APPLICATIONS

4.1. Bids must remain valid for at least 30 days after their
opening, unless otherwise provided by the Special Terms
and Conditions.

5. ASSIGNMENT OF IMPLEMENTATION OF
THE CONTRACT

5.1. The implementation of the contract(s) will be
awarded to the Contractor who submitted a technically
acceptable offer with the lowest price, whose services are
commercially and technically acceptable, whose
competence is the highest and whose bid complies with
all the Instructions, Conditions and

provisions specified in the Tender, provided that the
application is reasonable and meets the interests of the
NON-GOVERNMENTAL ORGANIZATION "GIRLS".

5.2. A contract for the provision of services will be
concluded with the contractor, in which the terms of
cooperation will be defined in detail.

5.3. In the case of concluding a contract with the selected
service provider, he/she undertakes to sign the Code of
Conduct of the provider of the NGO "Girls". You can
find more information
here:Supplier Code of Conduct Komekc moBemiHKH IO
cradanbHuka.pdf

Questions about the tender can be sent electronically to
procurement(@divchata.org until November 28, 2023.

Regards, NGO “GIRLS”
Date: November 19, 2023
Kyiv City

NGO “GIRLS”
www.divchata.org
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HeoOXxigHuM crnenudikamnism. Kpim Toro, micns nepBUHHOT
OLIHKK 3asBOK 3 BimiOpanumu [ligpsaHukom OymyTh
MPOBOJUTHUCS 1HIUBIyasbHI criiBOeciiu.

4. YUHHICTbDb 3A5BOK

4.1. 3asiBKM TOBHMHHI 30epiraTé CBOIO YMHHICTh HE MEHIIIE
30 auiB micns X BIAKPUTTS, SKIIO iHIIE HE TependadyeHo
CrenialbHUIMHA YMOBaMH Ta TTOJIOKEHHSIMHU.

5. JOPYUEHHS PEAJII3BAIII KOHTPAKTY

5.1.  Peamizamito  koHTpakTy(-iB)  Oyzme  JOpy4eHO
[TinpsqHMKY, SIKMH BHIC TEXHIYHO MPUHHSTHY IPOIO3UIIiI0
3 HAMHWKYOI0 IIHOIO, YWi TMOCIYIM € HPUHHATHUMH 3
KOMEpIIIHHOI Ta TEXHIYHOI TOYKH 30pYy, KOMIIETEHIIl €
HAaWBUIIMMH Ta YHs 3asABKa BiANOBigae yciM IHCTpyKIisiM,
YMoBam Ta

MIOJIO)KEHHSIM, HaBeieHnM y TeHuepi, 3a YMOBH, 1110 3asBKa
€ PO3CYIJIMBOIO 1 BIAIMOBiIa€e iHTepecam T'POMAJICHKOT
OPTAHIBALIIT «/IIBUATA.

5.2. 3 miapsitHUKOM Oyzie 3aKIIIOYEeHO J0TOBIp PO Ha/laHHS
MOCIIyr, B sKOMY OyJe JeTaJbHO BH3HAYEHO YMOBH
criBmpari.

53. Y pasi JIOTOBOPY 3
MOCTa4YaIbHUKOM IIOCIYT, BiH / BOHa 3000B’SI3y€THCS
migmucaty  Komeke  MOBEIIHKH
«[iaaray. O3HalioMuTHCI 3 HHAM MOXHA  TYT:
Supplier Code of Conduct Komekc moBenmiHkH IocTavai
bpHUKA.pdf

3aKITIOUCHHS BiiOpaHuM

nocraganpHuka [0

3amuraHHs 100  TEHAEPY  MOXHA
EJIEKTPOHHOMY BUTIISI T 3a
procurement@divchata.org mo 28 smcromana 2023 poky.

HaaCHJIaTu B
CJI.IIOIITOIO:

3 noearoto, 'O “/liBuara”
Hara: 19 mucromama 2023 poxy
M. Kuis
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