Request for Quotation (RFQ) / 3amut uinn (3L1)

Date of RFQ/
20.06.2024

Jlata 3anury:

RFQ reference No./ 64FPU_2023 25

311 Homep:
Title / Services of trainers for mine safety trainers/
Haspa: Tocyru Tpenepis s TpeHepiB 3 MiHHOT Ge3nekn

No. of pagers/
KinbkicTs cTopiHok:

Valeriia Kolomiets, procurement
assistant/Banepist Konomiens, acuctenTka i3
3aKyrniBesb

Contact e-mail/
(please translate):

From/

. rocurement(@divchata.or;
Bin: p @; 2

Participate in the RFQ for the procurement of trainers for mine safety trainers/
B3stH yyacTh y KOHKYpPCi Ha 3aKyIIiBIIIO [IOCITYT TPEHEPIiB UL TPEHEPIB 3 MIHHOI Oe31eKn

Manner of Submission/
Cnoci6 noxanus:

Bids to be submitted by e-mail to:

L procurement(@divchata.org
11iHOBi MPOMO3HILii, HAZICHNAIOTECS eTEKTPOHHOIO TOMTOIO Ha aJpecy: -

Content of the application/
Bwict 3asaBKH:

Within the framework of the project '"Providing Multisectoral Humanitarian Assistance to the Conflict-Affected Population in Ukraine (BHA Ukraine Response
Consortium)", the NGO "Girls" is looking for trainers for mine safety trainers/

Main responsibilities:

- Transferring knowledge and building competencies to ensure wide dissemination of messages on the risks from explosive hazards among children and youth, adults through
educational programs that are close to mine-contaminated areas and ERW and the formation of safe behavior skills

- Reporting on the results of the training

- Provision of information materials

- Informational support during the implementation of lectures by trainers who have completed the training for trainers
/
B mexkax peanizanii npoexty Haganns 6aratocekTopajibHoi ryMaHiTAPHOI J0MOMOI'H OCTPakIAI0MY Bil KOH(IIKTY HaceaeHHIo B Ykpaini (Koncopuiym pearysanust BHA
Ukraine)”, rpomajcska opranizamist «/liBuara» mrykae Tp IS TP iB 3 MinHOI O n/

P

P
OcHOBHi 0060B’SI3KM:

- Iepenayda 3HaHb Ta HOPMyBaHHSI KOMIETEHIL# U1t 3a0e3MeueHHs IIMPOKOTO PO3MOBCIOKEHHSI OB JOMJICHB IIOJI0 PU3HKIB BiJ BUOyXOHEOE3MeYHNX PEAMETIB cepes aiTei Ta
MOJIOZIi, TOPOCIINX Yepe3 OCBITHI HPOrpaMH, siKi 3HAXOIATHCS OIM3BKO 10 TEPHTOPiit, 3a0pyrHeHnx Minamu Ta BHIT i popmyBaHHS B HUX HaBUYOK OE3EYHOI MOBEAIHKH

- 3BiTHICTb 3a pe3y/bTaTaMH TPeHiHy

- Hapanns indopmaniiinnx marepianis

- Indopmaniiina miaTpuMKa mij yac peastizarii JeKuii TpeHepamu, sKi IPORIIUIN TPEHIHT U1 TPEHEpPiB

Features of the request/
OcobauBocTi 3anuTy:

Number of trainings: up to 10 trainings
Duration of the 1st training: 10 hours/
KinbkicTs Tpeninris: 1o 10 Tpeninris
TpusaJjictb 1-ro Tpeninry: 10 roxux

Requirements /
Bumorn:

Please take note of the following requirements and conditions relste to provide of the abovementioned services /
Byxas nacka, 3BepHITH yBary Ha HaCTYITHI BUMOTH Ta yMOBH, OB’ 3aHi 3 Ha[aHHSM BHILE3raJaHUX ITOCIYT:

Qualification requirements for the contractor/ Qualifications:
KeanidikauiiiHi BUMOTH /10 MiAPSIHUKA: Associate's/bachelor's degree in education, civil protection, social work, humanitarian aid, development, or
similar field.
Education in presentation/training/pedagogy for adults and children
Author's training programs for lecturers for different audiences:
- Children from 6-12 years old
- Teenagers from 13-16 years old
- Young people from 17+ years old
- Adults with children (parents and guardians)
- School teachers, preschool teachers, university and college professors
- Administrative staff (regardless of ownership)
- Volunteer communities

Experience:

At least 1 year of experience working with conflict-affected communities.

Experience in conducting presentations and trainings, preferably on risk education and safe behavior in
conflict and emergency situations

Experience in engaging citizens

Experience working in local/international non-governmental organizations

Experience in mine action, teaching EORE to the public (children and adults)

At least 2 years of experience in designing and conducting EORE for different target audiences

Skills:

Excellent knowledge of oral and written Ukrainian language (C2 level)
Ability to deliver messages and speak in public

Fluency in: Microsoft Word, Excel, PowerPoint, Outlook

Ability to use office equipment for interactive presentations

Mobility and willingness to travel

Ability to listen and analyze

Dynamism and flexibility

Ability to work in a team

Ability to work under pressure




Kpamidikanin:
Cryninp Monoamoro ¢axisus/6akanaspa B cepi OCBITH, LHUBLIBHOTO 3aXUCTY, COLIaIbHOT pOOOTH,
TYMaHiTapHOI JOTIOMOTH, PO3BUTKY, a0 CX0Xiii cepi.
Ocgita y ray3i poBeieHHs IIPe3eHTaLliil/TpeHiHriB/ Iejarorii 10pocanx Ta giteit
ABTOpCBHKI IPOrpaMy HaBYAHHS JICKTOPIB JUIs PI3HHUX ayAUTOPIIL:
- Jlitu BikoMm Bix 6-12 pokis
- Tigmitku Big 13-16 pokis
- Momnonp Big 17+
- Jlopocui, siki MaroTh AiTe (0aTbKH Ta OMIKYHH)
- BuwTeni mikin, BUXoBarei JOMWIKIIBHUX 3aKIaiB, BUKiIagadi BY3iB Ta TexHikyMiB
- AIMiHICTPAaTHBHHMI MEPCOHA (HE3aIeKHO Bix POPMH BIaCHOCTI)
- BomoHTepchKi CHinbHOTH

Jocsin:

Tlpunaiimui 1 pik g0cBixy, poOOTH 3 MOCTPAXKAATUMHE Bil KOHITIKTY rpoMagaMu.

JlocBia IpOBeieHHS NIPE3eHTalliif Ta TPEHIHTiB, 6a)kaHO 3 TeM HaBYaHHS PU3HKaM, Ta Ge3MeYHO] OBENIHKH B
yMoOBax KOH(IKTy Ta Ha/[3BUYaiHUX CUTYal{iil

JlocBif 3 3ayyeHHs rpOMaisiH

JlocBia po6OTH B MiCIIEBHX/MIKHAPOIHUX HEYPAIOBUX OpraHi3anisx

Jlocia pobotu y cdepi mporuminHOI AistibHOCTI, Buknaganus EORE s HaceneHHs (miTeid Ta 1opocinx)
Pospo6ka ta nposenersst TOT st pi3HUX LiIBOBHX ayAHTOPiil HE MEHILIE 2 POKiB

HaBuuku:

BinmiHHe 3HaHHS YCHOI Ta MHCBMOBOI yKpaiHChKoi MOBH (piBeHb C2)
BMiHHSI JIOHOCHTH OBIIOMJICHHS Ta BUCTYIIATH ITyOIiYHO

BisnbHe Bosoxinns: Microsoft Word, Excel, PowerPoint, Outlook
BMiHHS KOPHCTYBAaTHCS OPITEXHIKOIO ISl IHTEPAKTUBHUX HPE3CHTAIlH
MOoOGiIBHICTB Ta TOTOBHICTB 10 BiAPSUKEHB

BMiHHSI ciTyXaTH Ta aHalli3yBaTH

JIMHAMIYHICTb i FHYUKiCTh

BwminHs npamioBaTi B KOMaH i

BMiHHSI IpaIOBATH ITi/T THCKOM

The term of delivery of services/
TepMiH HaJaHHsI TOCIYT:

June 2024-December 2024/uepBens 2024-rpynens2025

The supplier can submit a price offer:/
ITocTaganbHUK MOJKE ITOATH LIIHOBY IPOMO3HIIIO:

By total amount/3a 3aranbpHO0 CyMOIO

Deadline for the Submission of Quotation/
KiHIeBuii TepMiH TOZAHH IPOMO3ULIiii:

June 24, 2024 until 14:00 Kyiv time/24 uepsus 2024 poxy 1o 14:00 3a kuiBcbKHM Yacom

All documentations shall be in this language /
Bes jokyMeHTalist moBUHHA OyTH CKIIaJieHa MOBOIO:

Ukrainian/YkpaiHcbkoro

Documents provided by the supplier/
JIOKyMeHTH, sIKi OJa€ MiJPSTHUK:

1. Registration documents (if you are registered as a sole proprietor) or a letter of readiness to register as a
sole proprietor.

2. Resume.

3. Document confirming education in the field of presentations/trainings/pedagogy for adults and children
4. An example of an author's training program for lecturers for different audiences

5. Completed Price Proposal (Annex A1) with signature and stamp (if any), sent in PDF format.

6. Signed Code of Conduct sent in PDF format.

7. References and certificates (if any).

If the above Mandatory Documents are not submitted, the application may be considered INVALID.
/
1. Peectpaniiini fokymenTH (skimto € peectparis POII) abo nucT-roToBHicTh 3apeectpyBari POIT.

2. Pesiome.

3. JIOKyMEHT, L0 MiATBEPIXKY€E OCBITY y raiy3i IPOBEACHHS [PEe3eHTALii/TPeHIH 1B/ efarorii Jopocinx
Ta Jitei

4. TIpukJIaj aBTOPCHKOT MPOTrPaMH HABYAHHS JIEKTOPIB ISl Pi3HUX ayaNTOPiii

S. 3anoBHena Llinoa nponosuitis (Joxarok Al) 3 miANHCOM Ta MeYaTKoOro (KO €), Hagicaanuii y PDF
(dopmari.

6. Ilinnucanuit Koseke noseinku, Hagicnannii y PDF dopmari.

7. Pexomenpariii Ta ceprudikary (3a HasIBHOCTI).

VY pasi HeHajaHHs BUIe3a3HaueHHX OG0B I3KOBUX JOKYMEHTIB 3asiBka Moke BBaxkarucsi HEAIMCHORO.

Period of validity of quotes starting the submission date/
TepmiH aii nporno3uiii:

30 days/nuiB

Payment terms /
YMoBH mIaTexy:

postpayment according to the act of rendered services / micianiara 3riiHO akTy HaTaHHX MOCITYT

Evaluation criteria /
Kpwurepii oninku :

1. Administrative assessment - Assessment of submitted documents is carried out on a pass/fail basis. If the
participant of the competition does not pass the stage of administrative evaluation, further evaluation is
stopped.

2. Technical assessment - Compliance with qualification requirements (assessment will be carried out on a
yes/no basis).

3. Financial evaluation - Acceptable price offer.

NGO "Divchata" reserves the right to conduct individual interviews to clarify the qualifications of
participants.

/
1. AnminicTparuBHa oniHKa - OLiHIOBAHHS MOJAHUX JOKYMEHTIB 3/1IiICHIOETHCS 32 IPUHLUIIOM IPOHILIOB/HE
HPONIIOB. SIKIO y4acHUK KOHKYPCY Ha eTalli aJAMiHICTPaTHBHOI OLIHKM HE MPOHIIOB, MOAAJbIIA OLliHKA
TIPUTTHHAETBCS.

2. TexHiyHa owiHKa - BignosinHicts kBanmidikauiiHuM BUMoram (OLiHIOBaHHS 3/{iiCHIOBATHMETBCS 11O
NPUHIUITY TaK/Hi).

3. dinancosa orjinka - [IpHiHATHA LIHOBA IPOMO3HILis.

T'O "JliByara" 3anumniae 3a o600 PaBO MPOBECTH HAMBILyanbHi criiBOecii U yTOYHEHHs KBastiQikarii
YYaCHHMKIB.

Type of Contract to be Signed/
Tun norosopy sikuii Oyae mixnucaHo:

A service contract will be concluded with the winner, which will specify the detailed terms of cooperation.
/
3 nepemoskieM Oyjie YKJIaIeHO JI0TOBIp IIPO HAJlaHHs IOCIIYT, B IKOMY Oy/lyTh 3a3HaueHi JIeTajlbHi yMOBH
criBIpari.




Proposals offered shall be reviewed based on completeness and compliance of the quotation with the minimum specifications described above and any other annexes providing details
of NGO "Girls" requirements./

3anpornoHOBaHi MPOMO3KLIT PO3IIAATUMYTECS 3 yPaXyBaHHSIM HassBHOCTI OBHOT'O MAKETy Ta BIAMOBIJHOCTI MPOMO3MLIT MiHIMAIIBHIM XapaKTEPUCTHKAM, OMMCAHHM BHIIIE, & TAKOXK
Oyab-SKMM {HIINM JOAaTKaM, sKi MicTATh AaHi npo Bumoru 'O "JliBuara'.

At any time during the validity of the quotation, no price variation due to escalation, inflation, fluctuation in exchange rates, or any other market factors shall be accepted by NGO
"Girls" after it has received the quotation./

Y Oynb-sIkuii yac mpoTsAroM Jiii mponosuilii, 3MiHY LiHK Yepe3 MifABHUILEHHS, iHIALII0, KOJIMBaHHSA 0OMIHHOTO Kypcy abo Oy/b-sKuil iHIIMiT puHKOBHI (akTop He npuitMaTuMyThest 'O
"JliBdara" micist OTPUMaHHS MPOTO3HILIi.

NGO "Girls" is not bound to accept any quotation, nor award a contract/Purchase Order, nor be responsible for any costs associated with a Supplier’s preparation and submission of a
quotation, regardless of the outcome or the manner of conducting the selection process./

T'O "JliByara" He 3000B'13y€ThCs IPUMATH OyIb-5Ky IIPOIO3HILI0 a60 YK/IaAaTH KOHTPAKT/3aMOBIICHHS, @ TAKOK HE HECE Bi/IMOBIaNbHOCTI 3a Oy 1b-sIKi BUTPATH, [OB'sI3aHi 3

I ATOTOBKOIO Ta MOJAHHSM MPoro3uiii [TocTaqalbHIKOM, HE3aJIeKHO BiJl pe3ysbTary a0 METoy MPOBEACHHS IIPOLEcy Bifbopy.

NGO "Girls"expects its suppliers to adhere to the Supplier Code of Conduct. /
I'O "MliBuara" ouikye Bix [locradansaukis roTpumanns Koaekcy moBeaiHKH /TSl MOCTAYalbHUKIB.

Thank you and we look forward to receiving your quotation. /
JIAKyEMO ma 4eKacmo na 6auty nponosuyin.

Sincerely yours, NGO "Girls"/ 3 nosaroto, I'O "/liBuara"



