Request for Quotation (RFQ) / 3amut uinn (3L1)

04.06.2024

Date of RFQ/
Jlata 3anury:

RFQ reference No./ PF.UKR AWP 2024-2025/1

311 Homep:
Title / Services of moderator of financial literacy sessions/
Haspa: Tocyrn xoopauHaTopa/-ku ceciit 3 piHaHCOBOT rpaMOTHOCTI

No. of pagers/

N . 2
KiabkicTh cTopinok:

Offline services will be provided in Rivne, Khmelnytskyi, Zhytomyr, Kyiv, Sumy, Chernihiv, Kharkiv, Poltava, Dnipropetrovsk, and
Region/ Zaporizhia regions.

Perion Odpraitn nociyru HagaBaTUMyThCst B PiBHEHCBKIM, XMenpHUIBKIH, JKuTomMupeskiit, KuiBebkiit, Cymcbkiit, YepHiriBebkiii, XapKiBebKii,
[TonraBeekii, [{HinponeTpoBebkii, 3anopi3bkiil 001acTsX.

Anastasiia Skrypka, procurement
manager/Anacracis CKpuIIKa, MEHeKepKa i3
3aKyIiBeIb

Contact e-mail/
(please translate):

From/

. rocurement@divchata.org
Bin: p @ g

Take part in the tprocurement competition for the purchase of Services of moderator of financial literacy sessions/
B3sti yyacTs y KOHKYpCI Ha 3aKyMiBIIIO TIOCIYT KOOPANHATOPA/-KH ceciit 3 hiHaAHCOBOT rpaMOTHOCTI

Manner of Submission/
Cnoci6 noganus:

Bids to be submitted by e-mail to:

L procurement@divchata.org
L1iHOBI MPOIIO3HILii, HAZCHIAIOTHCS €IEKTPOHHOIO MOLITOKO HA aJpecy: -

Content of the application/
Bwmicr 3asBku:

Within the framework of the project “Enhancing the safety, security and mental health of women and girls, as well as advancing their human rights” with the donor support of Women's
Peace and Humanitarian Fund, the NGO “Girls” is looking for a Moderator of financial literacy sessions.

Services will be provided in online and offline formats.

Part-time employment.

Main duties:

Participation in the search and selection of qualified lecturers on financial literacy and savings management who have the necessary knowledge and skills to conduct sessions.

Planning and coordination of educational sessions on financial literacy and savings management: development of the session schedule, selection of topics, interaction with lecturers and
participants to ensure effective organization.

Preparation of materials: ensuring the availability of necessary materials for the sessions, including presentations, practical exercises, etc.

Ensuring interaction: promoting active interaction between lecturers and session participants, creating a favorable environment for sharing experiences and ideas.

Performance tracking: monitoring the effectiveness of the sessions, collecting feedback from participants and lecturers, analyzing the results and making adjustments in further work.

B mexax peanizauii npoexty «IlifBunienHs piBHs 6e3MeKH, 3aXUIIEHOCT] Ta CHXIYHOTO 3A0POB'S KIHOK i iBYAT, @ TAKOXK MPOCYBAHHS IXHIX IPaB JIOAWHI» 33 JJOHOPCHKOI MATPUMKH
Women's Peace and Humanitarian Fund, rpomazceka opranizaris «/liB4ara» urykae koopauHaropa(ky) ceciit i3 ¢piHaHCOBOI IPaMOTHOCTI.

OcHOBHI 000B’A3KH:

Vyacts y nomyky i Binbopi kBaiihikoBaHHX JEKTOPIB 3 (hiHAHCOBOI IPAMOTHOCTI Ta YMpPaBIHHS 3a011aKSHHAMH, SIKi MAlOTh HEOOXi/IHI 3HAHHS Ta HABUYKHU TS IPOBEACHHS CECiid.
IlnanyBaHHs i KOOpAMHALISA OCBITHIX ceciif 3 hiHAHCOBOI rPaMOTHOCTI Ta YIPABIiHHS 3a01Ia/KEHHAMI: PO3po0Ka PO3KIaLy ceciii, BUOGIp TeM, B3aeMOJIs 3 IEKTOPaMH Ta y4aCHUKaMH
Jutsl 3a0e31eyeHHs e)eKTUBHOI opraHi3arii.

[TigrotoBka MarepiaiiB: 3a0e3MeueHHs HAsIBHOCTI HEOOXITHUX MaTepialiB sl IPOBEJCHHS Ceciif, BKIIOYalOuH MPEe3eHTallii, IPaKTHYHI 3aBIAHH TOLIO.

3abe3neyeHHs B3a€MOIi: CIIPUAHHS aKTHBHI B3a€MOZIT MK JIEKTOPAMH Ta y4aCHHKaMHU CECiif, CTBOPEHHS CIIPUATINBOTO CEPEIOBHUIIA [Tl OOMiHy TOCBIIOM Ta iAesMH.
BizcrexeHHs pe3yabTaTHBHOCTI: MOHITOPHHT e)eKTUBHOCTI ceciif, 30ip ¢inbexy Bix yuacHHKIB i JIEKTOpIB, aHAIII3 pe3y/IbTaTiB i BHECEHHS KOPEKTHB Y IOAAJIbILY POOOTY.

Features of the request/
Oco6MBOCTI 3aNUTY:

Services will be provided in online and offline formats.
Part-time employment.

Tociyru HajaBaTHMyThCS B OHITAlH Ta odaitn popmarax.
YacTkoBa 3aHHSATICTS.

Requirements /
Bumorn:

Please take note of the following requirements and conditions relste to provide of the abovementioned services /
Bynb nacka, 3BepHiTh yBary Ha HACTYITHI BUMOTH Ta YMOBH, T1OB’5I3aHi 3 HAJAHHAM BHIIE3TaaHUX MOCIYT:

Qualification requirements for the contractor/ Financial and savings management skills: understanding of the basic principles of finance, investment and
KsanidikauiitHi BUMOTH /10 M APSIHUKA: financial management.
Event organisation experience: ability to plan, coordinate and deliver events with a wide range of
participants.

Communication skills: ability to communicate effectively with a variety of audiences, including both
presenters and participants.

Organisational skills: ability to work in a team, manage resources and resolve conflict situations.
Registration of a Group 3 sole proprietorship with the relevant KVEDs or willingness to register a sole
proprietorship.

Willingness to travel on business.

References and certificates are an advantage.

Knowledge of Microsoft Office and Google Workspace packages.




3HaHHs B raiy3i GiHAHCIB Ta yHpaBiliHHS 3a011a/DKEHHAMU: PO3YMiHHS OCHOBHUX NMPHMHIMIIB (hiHAHCIB,
iHBECTHULIH Ta yrpaBiiHHsA (HiHAHCOBUMH PECypCaMH.

JlocBia B oprauizanii mozii: BMiHHS ITaHyBaTH, KOOPJAMHYBATH i TIPOBOMTH TOZIT 3 PI3HOIO KiTBKiCTIO
YYaCHHKIB.

KoMyHIKaTUBHI HABUUKH: 3[aTHICT ¢()eKTHBHO CIILIKYBATUCS 3 PI3HUMHU ayAUTOPLIMY, BKIIOYAIOUH SIK
JIEKTOPIB, TaK i y4aCHUKIB CECiid.

Opranizatopchki 31i6HOCTI: BMiHHS MPAIIOBATH B KOMaHi, KEPYBaTH PECypCamMu Ta BHPIITyBaTH
KOHQITIKTHI CHTYaIil.

Peectpauis ®OII 3 rpynu 3 Bignosigaumu KBE/lamu abo rorosricts 3apeectpysaru GOII.
TOTOBHICTH 10 BiAPSKEHD.

HasiBHicTs pexoMeHaniii Ta ceprudikaris Oyae mepesaroro.

Bomnopninas nakeramu Microsoft Office Ta Google Workspace

The term of delivery of services/

- R June 2024-February 2025/4epBens 2024-motnii 2025
TepMiH HaaHHS TIOCITYT:

The supplier can submit a price offer:/

i . By total amount/3a 3aranpHo0 CyMOIO
[TocrayanbHUK MOXKE NOJaTH UIHOBY IPOIIO3UIIIIO:

Deadline for the Submission of Quotation/

Ki o - g June 8, 2024 until 18:00 Kyiv time/08 uepsns 2024 poky n0 18:00 3a KHiBCbKMM Yacom
1THIIEBUH TEPMIH IIOJaHHS NPOMO3UIIIN:

All documentations shall be in this language /

X Ukrainian/YkpaiHcbkoro
Best fokyMeHTallist TOBUHHA OyTH CKJIaJieHa MOBOKO:

1. Registration documents (if there is a PE registration) or a letter of readiness to register a PE.

2.CV.

3. Completed Price Proposal (Annex A1) with signature and stamp (if applicable), sent in PDF format.
4. Signed Code of Conduct sent in PDF format.

If the above Mandatory Documents are not submitted, the application may be considered INVALID.
/
1. Peectpaniiini fokymenTH (sikito € peectpariis POII) abo nucT-roToBHiCTh 3apeectpyBari @OIL.

2. Pestome

3. 3anosHena llinoBa npono3uis ([Joxarox Al) 3 mianucom Ta neyarkoro (SKIo €), Hagicnanuid y PDF
(dopmari.

4. Migmacaunit Koxexe noseainku, Haaicnanuii y PDF dopmari.

Documents provided by the supplier/
JIOKyMEHTH, sIKi MOfa€ MiAPSTHHUK:

V pasi HeHaaHHs Buiie3a3HaueHNX OOOB’I3KOBUX JJOKYMEHTIB 3asiBKa MOJKE BBOXKATHUCS HEZ[IPICHO}O.

Period of validity of quotes starting the submission date/

TepmiH aii nporno3uwii: 30 days/nuie

Payment terms /

ostpayment according to the act of rendered services / miciamara 3riiHO akTy HaJaHUX TTOCIT
YMOBH IIIaTENKY: postpay g i Ty HaJ yr

1. Administrative assessment - Assessment of submitted documents is carried out on a pass/fail basis. If a
participant in the competition does not pass the administrative evaluation stage, further evaluation is
terminated.

2. Technical assessment - Compliance with qualification requirements.

3. Financial evaluation - Acceptable price offer.

/
1. AnminicTpatiBHa ouiHKa - OiHIOBaHHS MOAAHHUX JOKYMEHTIB 3MIHCHIOETBCS 3a IPUHIUIIOM MPOHIIIOB/HE
MPOHIIOB. SIKIIO YYaCHUK KOHKYPCY Ha eTarl aaMiHiCTpaTHBHOI OLIHKH He IPOMIIOB, MOJaiblIa OlliHKa
NPUIHHAETBCS.

2. TexHiuyHa oriHka - BignosigHicTs kBanmidikaiifHuM BUMOraMm.

3. dinancoBa orfiHKa - [IpHHHATHA [iHOBA IPOMO3HILiS.

Evaluation criteria /
Kpwurepii oninku :

A service contract will be concluded with the winner, which will specify the detailed terms of cooperation.

Type of Contract to be Signed/ /
Tun foroBopy skt Oye MiAnucaHo: 3 nepemorkiieM Oyjie yKIIazieHo 0ToBip PO HaJaHHS MOCIIYT, B AKOMY Oy/lyTh 3a3Ha4eHi JIeTaabHi yMOBH
CIiBIIpali.

Proposals offered shall be reviewed based on completeness and compliance of the quotation with the minimum specifications described above and any other annexes providing details
of NGO "Girls" requirements./

3anpornoHOBaHi MPOMO3KLIT PO3IIAAATUMYTECS 3 yPaXyBaHHSIM HAssBHOCTI OBHOTO MAKeTy Ta BIAMOBIJHOCTI MPOMO3MLIT MiHIMAIIBHIM XapaKTepPUCTHKAM, OMIMCAHHM BHIIIE, @ TAKOXK
Oyab-SKMM {HIINM JOAaTKaM, sKi MicTATh AaHi npo Bumoru 'O "JliBuara'.

At any time during the validity of the quotation, no price variation due to escalation, inflation, fluctuation in exchange rates, or any other market factors shall be accepted by NGO
"Girls" after it has received the quotation./

Y Oynb-sIkuii 4ac mpoTsAroM Jiii mpono3uilii, 3MiHY LiHK Yepe3 MifABHILEHHS, iIHQIALII0, KOJIMBaHHSA 0OMIHHOTO Kypcy abo Oy/b-sKuil iHIIMiT puHKOBHI (akTop He npuitMaTuMyThest 'O
"JliBaara" miciist OTPUMAHHS MPOTO3HILIi.

NGO "Girls" is not bound to accept any quotation, nor award a contract/Purchase Order, nor be responsible for any costs associated with a Supplier’s preparation and submission of a
quotation, regardless of the outcome or the manner of conducting the selection process./

T'O "JliByara" He 3000B's13y€eThCs IpUEMaTH Oy/Ib-5Ky IIPOIO3HILI0 a60 yK/IaAaTH KOHTPAKT/3aMOBIICHHS, @ TAKOK HE HECE Bi/IIOBIJaNbHOCTI 3a Oy/ib-siKi BUTPATH, [OB'sI3aHi 3
MiATOTOBKOIO Ta MOJaHHAM mpomno3uuii [TocradansHuKoM, He3a1eXHO BiJl pe3yasTaTy abo MeToy IPOBEACHHS IIpoLecy Biabopy.

NGO "Girls"expects its suppliers to adhere to the Supplier Code of Conduct. /
T'O "isuara" ouikye Bix [locTauansHuKiB qoTprManHs Kogekcy MOBEAIHKHU AJIs TOCTa4aabHHKIB.

Thank you and we look forward to receiving your quotation. /
JIAKyEMO ma 4eKacmo na 6auty nponosuyin.

Sincerely yours, NGO "Girls"/ 3 nosaroto, I'O "/liBuara"




