Request for Quotation (RFQ) / 3amut uinn (3L1)

Date of RFQ/
Tlara 3anuty: 13.06.2024
RrQ reference No/ PE.UKR AWP 2024-2025/6
311 Homep:
Title / Services of Moderator of individual counseling and psychological support/
Hassa: [Mociyru KoOpAMHATOPA/-KH 1HAMBIIya IbHUX KOHCYJIBTALIN Ta HOCIYT 3 IICHXOIOTT4HOT TOTOMOTH

No. of pagers/

N . 2
KiabkicTh cTopinok:

Services will be provided in Rivne, Khmelnytskyi, Zhytomyr, Kyiv, Sumy, Chernihiv, Kharkiv, Poltava, Dnipropetrovsk, and Zaporizhia
Region/ regions.

Perion Tocnyru HagaBatiumMyThest B PiBHeHCBKiMN, XMenpHuULBKIM, JKutomupeskiit, Kuiseskiit, Cymcbkiit, YepHiriseskiii, Xapkiscrkiit, [TonraBebkii,
JIHinponeTpoBehbKii, 3anopizbkiii 06macTsx.

Anastasiia Skrypka, procurement
manager/Anacracis CKpuIIKa, MEHeKepKa i3
3aKyIiBeIb

Contact e-mail/
(please translate):

From/

. rocurement@divchata.org
Bin: p @ g

Take part in the tprocurement competition for the purchase of Services of Moderator of individual counseling and psychological support/
B3sti yyacTs y KOHKYpCi Ha 3aKyMiBIIO TOCIYT KOOPANHATOPA/-KU IHAMBIyalbHUX KOHCYNIBTALlIH Ta OCIYT 3 IICHXONOTIYHOT JOTOMOTH

Manner of Submission/
Cnoci6 noganus:

Bids to be submitted by e-mail to:

L procurement@divchata.org
L1iHOBI MPOIIO3HILii, HAZCHIAIOTHCS €IEKTPOHHOIO MOLITOKO HA aJpecy: -

Content of the application/
Bwmicr 3asBku:

Within the framework of the project “Enhancing the safety, security and mental health of women and girls, as well as advancing their human rights” with the donor support of United
Nations Women's Peace and Humanitarian Fund (WPHF), the NGO “Girls” is looking for Supervisor.

Main responsibilities:

Communicating with beneficiaries in need of psychological support via e-mail, processing requests and needs questionnaires.

Coordinate and control the provision of individual psychological support services to beneficiaries.

Coordinating the work of the psychologist supervisor.

Ensuring compliance with the principles of confidentiality, voluntariness, client-centredness and other ethical standards in the process of psychological assistance.
Analysing and summarising data on the results and impact of psychological support services, preparing reports and recommendations for improving the quality of work.

B mexax peanizauii npoexry «IlifBuuieHHs piBHs 6e3MeKH, 3aXUILIECHOCT] Ta ICHXIYHOTO 30POB's XKIHOK 1 1iBYaT, a TAKOXK MMPOCYBAHHSI IXHIX IIPaB JIFOJUHI» 33 JJOHOPCHKOI MIATPUMKH
XKinouoro pony mupy Ta rymasitapsoi gonomorn OOH (WPHF), rpomajicbka opranizais «/liBuatay 1ykae cynepsizopa-1ncuxomnora.

OcHOBHi 000B’A3KH:

Komynixkauist 3 6enediriapamu, siki HoTpeOyrOTh HCHXOIOTT4HOT JIOIIOMOTH, Yepe3 eIeKTPOHHY HOIITY, 00pOOKa 3aluTiB Ta aHKeT HOTped.

KoopuHartist Ta kKOHTpOJIb HafaHHs OeHedilliapam MOCIyT iHAMBILYaIbHOT ICHXOIOTTYHOT MiITPUMKH.

KoopauHariist po6oTtH cyrnepsizopa MCHXOJIOTIB.

3abe3nedeHHs JOTPHMAHHS IPUHIMIIB KOH(IISHIIIHHOCTI, T0OPOBITBHOCTI, KITIEHT-OPi€HTOBAHOCTI Ta IHIIMX ETHYHUX HOPM Yy MPOLECi ICHXOMOTIHHOT MiATPUMKH.
AHani3 Ta y3araJbHeHHs JaHHX PO Pe3yJIbTaTH Ta BIUIHB IIOCITYT ICHXONOTI4HOI MiATPHMKH, TiIrOTOBKA 3BiTiB Ta PeKOMEH/IANil MIs OKPAIIEHHs SKOCTi pOGOTH.

Features of the request/
Oco0bauBocTi 3anuTYy:

Part-time employment.
YacTkoBa 3aHHATICTS.

Requirements /
Bumorn:

Please take note of the following requirements and conditions relste to provide of the abovementioned services /
Byxb sacka, 3BepHITh yBary Ha HACTYIIHI BUMOIU Ta yMOBH, [IOB’S3aHi 3 HAJlaHHSIM BHILE3ralaHiX IOCIYT:

Qualification requirements for the contractor/ University degree in psychology, medicine, social work or related disciplines.

KBami¢ikariitHi BUMOI'H 10 MiApsAIHAKA: At least 1 year of practical experience in coordinating the work of psychologists or as a psychologist.
Excellent organisational and coordination skills.

Excellent communication skills and ability to work in a team.

High level of organisation, responsibility and ethics.

Registration of a Group 3 sole proprietorship with the relevant KVEDs or willingness to register a sole
proprietorship.

Willingness to travel on business.

References and certificates are an advantage.

Knowledge of Microsoft Office and Google Workspace packages.

Buma ocsita y chepi neuxonorii, MEIMIMHH, COLiaIbHOT po60TH ab0 CyMiKHHUX AUCLHUILTIH Oy/e
[epeBaroko.

IpakTr4HMii JOCBiA KOOpAKHALIT poOOTH ncuxosoriB abo Ha mocaji neuxosora Bif 1 poky.
BiaminHi opraHizaiiiiai Ta KoopuHaLiiHi 30i0HOCTI.

BiamiHHI HaBUYKK KOMYHiKaL[ii Ta BMiHHS [PALFOBATH B KOMaH/i.

Bucoknii piBeHb OpraHi3oBaHOCTI, Bi/INIOBIJaIbHOCT] T €THYHOCTI.

Peecrpariis ®OII 3 rpynu 3 Bianosiganmu KBE/lamu a6o rotoBHicTs 3apeectpyparun OOII.
TOTOBHICTb /10 BiAPSIIKEHb.

HasiBHicTs pexoMeH/aniii Ta ceprudikaris Oy/e nepesaror.

Bononinus nakeramu Microsoft Office ta Google Workspace.

The term of delivery of services/

X June 2024-February 2025/4epBens 2024-moruit 2025
TepMiH Ha/laHHSI TTOCIYT:

The supplier can submit a price offer:/

. . By total amount/3a 3araibpHo0 CyMOIO
TMocTavanbHUK MOXE MONATH LiHOBY TIPOMO3UILO:

Deadline for the Submission of Quotation/
KiHIeBHii TepMiH TOZAHHS MPOMO3UIIiii:

June 17, 2024 until 18:00 Kyiv time/17 uepsus 2024 poxy jno 18:00 3a kuiBchbknM yacom




All documentations shall be in this language /

. Ukrainian/YkpaiHCbKOIO
Bes jokymeHnTallist 1oBMHHA OyTH CKJIaJIeHa MOBOKO:

1. Registration documents (if there is a FOP registration) or a letter of readiness to register a FOP.
2. Summary.

3. Diploma of higher education.

4. Completed Price Proposal (Appendix A1) with signature and stamp (if any), sent in PDF format.
5. Signed Code of Conduct sent in PDF format.

6. Recommendations and certificates (if available).

If the above Mandatory Documents are not submitted, the application may be considered INVALID.
/
1. Peectpauiiini JokymeHTH (sikito € peectparis POII) abo muct-roToBHicTh 3apeectpysari POIL.

2. Pe3rome.

3. JIMIJIOM PO BHUIIY OCBITY.

4. 3amorena 1linoBa npomno3uuis (Jogatok Al) 3 miamucoM Ta meyaTkoro (KMo €), Hagicnanuit y PDF
dopmari.

5. Hinmucannit Konexe noseninku, Hagicnanuit y PDF ¢opmari.

6. Pexomenpaiii ta ceprudikaru (3a HasIBHOCTI).

Documents provided by the supplier/
JIOKyMeHTH, sIKi OJa€ MiPSIHHUK:

V¥ pasi HeHaaHHA BUIe3a3HadyeHHX OOO0B’ I3KOBUX TOKYMEHTIB 3asiBka Moske BBaxxarucst HEJ[IMCHORO.

Period of validity of quotes starting the submission date/

Tepmin aii mporno3uiii: 30 days/nuis

Payment terms /

postpayment according to the act of rendered services / miciarnara 3rijHo akTy HaJaHUX MOCIYT
‘YMOBH IUTaTexXy:

1. Administrative assessment - Assessment of submitted documents is carried out on a pass/fail basis. If the
participant of the competition does not pass the stage of administrative evaluation, further evaluation is
stopped.

2. Technical assessment - Compliance with qualification requirements (assessment will be carried out on a
yes/no basis).

3. Financial evaluation - Acceptable price offer.

NGO "Divchata" reserves the right to conduct individual interviews to clarify the qualifications of
participants.

/
1. AnminicTpariBHa ouiHka - OLiHIOBaHHS MOJAHHUX JOKYMEHTIB 3MIHCHIOETHCS 3a IPUHIIUIIOM MPOHIIIOB/HE
NPOHIIOB. SIKIIO YUaCHUK KOHKYPCY Ha €Talli aJMiHiCTpaTHBHOI OLIHKY He IPOIIIOB, M0jablIa OlliHKa
TIPUITAHAETBCA.

2. TexniyHa ominka - BigmoBiaHicTs kBamidikaniiHuM BUMoram (OIiHIOBaHHS 3/iHCHIOBATHMETHCS MO
TPHHIMITY Tak/Hi).

3. dinaHcoBa oliHKa - [IpuifHsiTHA IHOBA IPOMO3ULIsL.

Evaluation criteria /
Kpurepii oninku :

T'O "JliByara" 3anmumniae 3a o600 MPaBO MPOBECTH IHAMBILyanbHi criiBOeCiv 1T yTOYHEHHs KBaidikarii
Y4YaCHHKIB.

A service contract will be concluded with the winner, which will specify the detailed terms of cooperation.

Type of Contract to be Signed/ /
Tun oroBopy skt Oy/e miAnucaHo: 3 mepemosKiieM Oy/e yKIaaeHo TOTOBIp PO HaJaHHS HOCIYT, B SIKOMY OyIyTh 3a3HadeHi IeTalbHi yMOBH
criBIparti.

Proposals offered shall be reviewed based on completeness and compliance of the quotation with the minimum specifications described above and any other annexes providing details
of NGO "Girls" requirements./

3anpornoHOBaHi MPONO3HULIT PO3IIAATUMYTECS 3 yPaXyBaHHSIM HassBHOCTI HOBHOT'O NMaKeTy Ta BiANOBIJHOCTI MPOMO3HLIT MiHIMAJIIbHIM XapaKTEPUCTHKAM, OMCAHHM BHIIIE, a TAKOXK
Oy/Ib-SKMM {HIIMM JOAaTKaM, sKi MicTATh AaHi npo Bumoru 'O "Jlipuara'.

At any time during the validity of the quotation, no price variation due to escalation, inflation, fluctuation in exchange rates, or any other market factors shall be accepted by NGO
"Girls" after it has received the quotation./

V Oynb-sikuid yac npoTsroM Jii mponosuiii, 3MiHu LiHK Yepe3 MifABHILEHHS, iHIALII0, KOJIMBAaHHSA 0OMIHHOrO Kypcy abo Oy/ib-skui iHMil puHKOBHi dakTop He npuitMaTumyThest 'O
"JliBuara" micist OTPUMAHHS MPOTO3HILIi.

NGO "Girls" is not bound to accept any quotation, nor award a contract/Purchase Order, nor be responsible for any costs associated with a Supplier’s preparation and submission of a
quotation, regardless of the outcome or the manner of conducting the selection process./

T'O "[liByara" He 3000B'13y€ThCs NPUHMATH OYAb-SKY IPOIO3HIL0 a60 YK/IaAaTH KOHTPAKT/3aMOBIICHHS, a TAKOK HE HECE BiAMOBIaNbHOCTI 3a Oy/ib-sIKi BUTPATH, MOB'sI3aHi 3
IIATOTOBKOO Ta MOJAHHSM MPOno3uLii ITocTadaibHIKOM, HE3alIeXKHO Bij pesylsTary abo METOy POBEACHHS poLecy BiaGopy.

NGO "Girls"expects its suppliers to adhere to the Supplier Code of Conduct. /
I'O "liBuara" ouikye Bix [locradansHukiB goTpumanns Koaekcy moBeIiHKH JUIsl TOCTAYalbHUKIB.

Thank you and we look forward to receiving your quotation. /
[lm(yauo ma 4YeKaemo na eauty npana:muim.

Sincerely yours, NGO "Girls"/ 3 nosarozo, I'O "/liB4ara"



