Request for Quotation (RFQ) / 3anut ninn (311)

Date of RFQ/
12.08.2024

Jara 3anuty:

RFQ reference No./ PF.UKR AWP 2024-2025/10

311 nomep:

Title / Supervisor Services/

Haszga: Tlocmyru cynepsizopa/-Ku Juist IICHXOJIOTIB
No. of pagers/

KinbkicTb cTopinok:

Offline services will be provided in Rivne, Khmelnytskyi, Zhytomyr, Kyiv, Sumy, Chernihiv, Kharkiv, Poltava, Dnipropetrovsk, and Zaporizhia regions.

Region/ o . e - PO . - . - . o e
Pergioﬂ Odnaiin mocmyrn HagaBatuMyThes B PiBHeHCBKiM, XMenpuunpkiit, JKuromupeskiii, Kuiseskiii, Cymcbkili, YepHirieskiii, XapkiBebkiii, [lonraBebkii,
JuinponeTpoBchKiid, 3anopispKkiii 061acTsx.
From/ Anastasiia Skrypka, procurement manager/Anacracist CKpurka, Contact e-mail/ .
. . X procurement@divchata.org
Bin: MeHeKepKa i3 3aKyiBesb (please translate): :

Take part in the tprocurement competition for the purchase of Supervisor Services/
B3sTH yuacTh y KOHKYpCI Ha 3aKyMiBIIIO OCIYT CYTIepBi30pa/-Ku A ICHXOJIOTiB

Manner of Submission/
Crioci6 noganns:

Bids to be submitted by e-mail to:

L procurement@divchata.org
L{iHOBI mPOIO3HLIii, HAACUIAIOTHCS EIEKTPOHHOIO IIOLITOI0 Ha aAPecy:

Content of the application/
BwmicT 3asBKH:

Within the framework of the project “Enhancing the safety, security and mental health of women and girls, as well as advancing their human rights” with the donor support of Women's Peace and
Humanitarian Fund, the NGO “Girls” is looking for Supervisor.

Main responsibilities:

Communication and cooperation with psychologsts and trainers who provide mental health and psychosocial support services to beneficiaries under the project.
Organising and conducting trainings, seminars, and exercises to improve the competence of mental health and psychosocial support team members.

Ensuring compliance with the principles of confidentiality, voluntariness, client-centredness and other ethical standards in the supervision process.

Analysing and summarising data on the results and impact of supervision services, preparing reports and recommendations to improve the quality of work.

B mesxax peanizauii npoexty «IlinBuimenns piBHs 6e3MeKH, 3aXHIIEHOCT Ta IICHXIYHOTO 370pOB's JKIHOK i TiBYaT, a TAKOXK MPOCYBAHHS IXHIX NPaB JIOIMHI 32 TOHOPChKoi miarpumku Women's Peace
and Humanitarian Fund, rpomaaceka opranizanist «JliBuata» 1ykae cymepBizopa s ICHXOJIOTIB.

OcHoBHi 060B’sI3KH:

KomywiKkartist Ta CHiBIparis 3 ICHXONOraMi Ta TPEHEPaMH, 110 HaJaloTh MOCIYTH 3 UTAHb HCHXIYHOTO 3710POB’s Ta NICHXOCOUIANBLHOT MATPUMKH OeHediliapaM B MeKaxX HPOEKTY.
Oprasuisaiis Ta IPOBEJCHHS TPEHIHTIB, CEMiHapiB, BIPAB 3 [iIBULICHHS KOMIIETCHTHOCTI YWIEHIB KOMAaH/IU [ICHXIYHOTO 30POB’sl Ta IICHXOCOLIAIbHOT MiATPUMKH.

3abe3neyeHHs JOTPUMAHHS NPUHIMIIIB KOH(INCHIIHHOCTI, T00POBIMTBHOCTI, KITIEHT-IIEHTPOBAHOCTI Ta IHIIMX STUYHUX HOPM Yy NPOIIECi CymnepBisii.

AHasi3 Ta y3araJbHEHHS JaHUX [P0 Pe3yJIbTaTH Ta BILIMB IIOCITYT CyIepBisii, iIroToBKa 3BiTiB Ta peKOMEHAALi#l I MOKPAIEHHS SKOCTi poGOTH.

Features of the request/
OcobauBoCTi 3anUTY:

Services will be provided in online formats.
The workshop will last from 1.5 to 2 hours, depending on the format (group or individual).
Part-time employment.

TTocmyrn HajaBaTUMYThCS Y (hopMaTi OHJIAIH.
Ceminap TpuBatume Bif 1,5 10 2 rogus, 3anexHo B popMmary (rpynoBuii uu iHIUBITyanbHHIT).
YacTkoBa 3aiiHATICT.

Requirements /
Bumorn:

Please take note of the following requirements and conditions relste to provide of the abovementioned services /
Byxb Jracka, 3BepHITh yBary Ha HACTYIIHI BHMOTU Ta yMOBH, IIOB’SI3aH] 3 HaJaHHsAM BHIE3rafaHiX IOCIYT:

Qualification requirements for the contractor/ University degree in psychology, social work, counseling or related fields.

Keanidikauiiini BAMOTH [0 miJpsiHuKa: At least 1 year of practical experience in providing mental health services.

Experience in mentoring and coordinating the work of staff.

Excellent communication skills, high level of ethics.

Registration of a sole proprietorship of the 3rd group with the relevant KVED or willingness to register a
sole proprietorship.

Recommendations and certificates will be an advantage.

Knowledge of Microsoft Office and Google Workspace packages.

Bumia ocBita y ramysi ncuxosorii, corianbHoi poO0TH, KOHCYBTYBaHHS a00 CyMiKHUX cepax.
TlpakTuyHmMit JOCBi 3 HAAHHS OCITYT 3 OXOPOHH ICHXIYHOTO 3710pOB’s Bix 1 POKY.

JIoCBi HACTABHHIITBA Ta KOOPAMHYBAHHS POGOTH TIEPCOHATY.

Binminni KoMyHiKaTHBHI HABHYKH, BACOKUH PiBEHb €THYHOCTI.

Peecrpauis ®OII 3 rpymu 3 Binosixmivu KBE/lamu abo rotosnicts 3apeectpysaru OOIL
HasricTs pexoMeHnnartiii Ta ceprudixaris Oyze mepesaroro.

Bouoxinns makeramu Microsoft Office Ta Google Workspace.

The term of delivery of services/

N August 2024-February 2025/cepnens 2024-motuit 2025
TepMiH HajlaHHs TOCITYT:

The supplier can submit a price offer:/

L . By total amount/3a 3araisHOI0 CyMOIO
TTocTavanbHIK MOXKe IIOJATH LHOBY IIPOMNO3UILIO:

Deadline for the Submission of Quotation/

Ki - . o August 16, 2024 until 18:00 Kyiv time/16 ceprnst 2024 poky 10 18:00 3a KuiBCbKMM yacom
1HLIEBUH TEPMIH [IOJaHHS IIPOIIO3UIIIN:

All documentations shall be in this language /

. Ukrainian/YkpaiHCbKo10
Best noKyMenTauis HOBUHHA OyTH CKIIaJICHa MOBOIO:




1. Registration documents (if there is a FOP registration) or a letter of readiness to register a FOP.
2. Summary.

3. Diploma of higher education.

4. Completed Price Proposal (Appendix A1) with signature and stamp (if any), sent in PDF format.
5. Signed Code of Conduct sent in PDF format.

6. Recommendations and certificates (if available).

Documents provided by the supplier/

If the above Mandatory Documents are not submitted, the application may be considered INVALID.
JIOKyMeHTH, sIKi [0J1a€ MiJPSIHHK: !

1. Peectpaiiini nokymenTH (sximo € peectpais POIT) abo micT-roToHicTh 3apeectpysarn POIL.

2. Pesiome.

3. JIMMIoM Mpo BHUIILY OCBITY.

4. 3anosuena Llinoea nponosuis (Jlogatok Al) 3 HiANKCOM Ta re4aTkoro (Ko €), Hagicnanuii y PDF
opmari.

5. Hignucanuii Kozeke nosexinku, Hagicaanuii y PDF gopmari.

6. PexomeHzanii Ta cepTudikary (3a HASBHOCTI).

V pasi HeHa/jaHHs BuIe3a3HadeHHX OOOB’SI3KOBUX JOKYMEHTIB 3asiBKA MOXE BBAJKATHUCS HEI[IVICHOK).

Period of validity of quotes starting the submission date/

TepwmiH il nponosuuii: 30 days/nmis

Payment terms /

ostpayment according to the act of rendered services / micnannara 3rigHo akTy HaIaHHX ITOCTYT
‘YMOBH mIaTexy: postpay: g bit KTY HaJ y!

1. Administrative assessment - Assessment of submitted documents is carried out on a pass/fail basis. If the
participant of the competition does not pass the stage of administrative evaluation, further evaluation is
stopped.

2. Technical assessment - Compliance with qualification requirements (assessment will be carried out on a
yes/no basis).

3. Financial evaluation - Acceptable price offer.

NGO "Divchata" reserves the right to conduct individual interviews to clarify the qualifications of

. - articipants.
Evaluation criteria / P P

Kputepii owinky : . . . L .
1. A}:lMlH‘CTpaTVIBHa OILlIHKa - OLUHIOBaHHﬂ MOJIaHMX TOKYMEHTIB 3/IIMCHIOETBCA 3a IPUHLHUIIOM npOVILLIOB/HC

MpOHIIOB. SIKIIO YHaCHUK KOHKYPCY Ha €Talli aMiHiCTPaTHBHOI OL[IHKH He MPOJLIOB, II0JaIbIIIA OLiHKA
TIPUTIHHAETBCA.

2. TexniuHa ouiHka - BinnosinHicTs kBamipikauiinumM BUMoraM (OLiHIOBAHHS 3/{iHCHIOBATHMEThCS 110
TIPMHIMIY TaK/Hi).

3. dinancoBa ouiHKa - [TpuiiHsITHA LIHOBA POMO3HILLIs.

T'O "/lipyara" 3anuinae 3a 00010 MPABO MPOBECTH IHAMBILYaIbHI CITIBOSCIAH TS yTOYHEHHs KBaTiBiKarlii
YYaCHHKIB.

A service contract will be concluded with the winner, which will specify the detailed terms of cooperation.
Type of Contract to be Signed/
Tun 1oroBopy sIKHil Oy/e MmiAmucaHo: 3 mepemoskiieM Oy/e yKiIaeHo JI0TOBIp MPO HAJAHHS MOCIYT, B IKOMY Oy/lyTh 3a3HauCHi JeTalbHi yMOBH
criBIpari.

Proposals offered shall be reviewed based on completeness and compliance of the quotation with the minimum specifications described above and any other annexes providing details of NGO "Girls"
requirements./

3anponoHoBaHi MPONO3KIIT PO3IISIATHMYTECS 3 YPaXyBaHHAM HAsBHOCTI IIOBHOTO MAKETy Ta BiINOBIAHOCTI NPONO3HILii MiHiMaTbHUM XapaKTEPUCTHKAM, ONIMCAHHM BHIIE, @ TAKOXK OyIb-IKAM iHIINM
JIo7aTKaM, SKi MicTATh faHi npo Bumoru ['O "[liyara".

At any time during the validity of the quotation, no price variation due to escalation, inflation, fluctuation in exchange rates, or any other market factors shall be accepted by NGO "Girls" after it has
received the quotation./

YV Oynb-siKnii 4ac IPOTATOM Aii MPOIO3MLIi, 3MIHH LiHK Yepe3 MiJBUILEeHHs, iH(IIALII0, KOIMBAHHS 0OMIHHOTO Kypey abo Oynb-siknii iHIIMii pruHKOBHIT (akTop He npuiiMaTuMyThes IO "JliBuara" micms
OTPHMAHHS IPOTO3HILi.

NGO "Girls" is not bound to accept any quotation, nor award a contract/Purchase Order, nor be responsible for any costs associated with a Supplier’s preparation and submission of a quotation,
regardless of the outcome or the manner of conducting the selection process./

I'O "[isuara" He 3000B's3y€ThCs NpHUitMaTH Oy/Ib-KY IPOIO3HULIiIO0 a00 yKIaaaTH KOHTPAKT/3aMOBJICHHS, 4 TAKOXK HE Hece BiJNOBINaIbHOCTI 32 Oy/Ib-sIKi BUTPATH, NOB'A3aHi 3 MiArOTOBKOIO Ta
HogaHHAM npomnosuiii [TocTadanbHIKOM, HE3aTeXKHO BiJl pe3ynbTaTy ab0 MeTody NPOBEACHHS MpoIlecy Biabopy.

NGO "Girls"expects its suppliers to adhere to the Supplier Code of Conduct. /
I'O "JliByara" ouikye Bix [TocTadanbHuKiB foTpuMaHHS Kosiekcy mMOBemiHKY /U1 TOCTa4aIbHUKIB.

Thank you and we look forward to receiving your quotation. /
JIAKyemo ma uekacmo na 6auiy npono3uyiio.

Sincerely yours, NGO "Girls"/ 3 nosaroto, I'O "[liB4ara"




