Request for Quotation (RFQ) /
3anut uinn (3L1)

Date of RFQ/

Jara 3anury: 12.08.2024

RFQ reference No./ PF.UKR AWP 2024-2025/9

311 Homep:

Title / Media coordinator services/
Haspa: TMociyru Mejtia KOOpIMHATOPA/-KH
No. of pagers/

s . 2
KinbkicTe cTopinok:

Project regions: Rivne, Khmelnytskyi, Zhytomyr, Kyiv, Sumy, Chernihiv, Kharkiv, Poltava, Dnipropetrovsk, Zaporizhzhia regions.

Region/ ] . .. L X B
g. Perionn npoekry: PiBHeHcbka, XMenbHHIBKa, XKuToMupebka, KuiBebka, Cymcbka, UepHiriBebka, XapkiBebka, [TonTaBebka, J{HimponeTpoBchbKa,
Perion . .
3aropi3bka odnacTi.
From/ Anastasiia Skrypka, procurement manager/ Contact e-mail/ .
. N . A N procurement@divchata.org
Bin: Amnacracist CKpHIIKa, MEHE/DKEpKa i3 3aKyIiBelb (please tr ): -

Take part in the tprocurement competition for the purchase of Services of moderator of financial literacy sessions/
B3sTH ydacTh y KOHKYPCi Ha 3aKyTiBIIIO MOCTYT KOOPIMHATOPA/-KH Ceciid 3 pinancoBoi rpaMoTHOCTI

Manner of Submission/
Criocio moganus:

procurement(@divchata.org

Bids to be submitted by e-mail to:
LliHOBi NpoMNO3HLii, HAICHJIAIOTLCS SIEKTPOHHOIO MOIITOIO Ha aJIpecy:

Content of the application/
Bwmicr 3aaBKH:

Within the framework of the project “Enhancing the safety, security and mental health of women and girls, as well as advancing their human rights” with the donor support of Women's Peace and
Humanitarian Fund, the NGO “Girls” is looking for a media coordinator.

Main duties:

1. Preparation of the communication plan of the project and individual campaigns;

2. Writing/editing and placing in mass media texts about project activities (webinars, trainings, events in the regions);
3. Dissemination of information in the mass media on the topic of project activities (press releases, press events, etc.);
4. Coordination of information materials with the donor and partners;

5. Promotion in mass media and social networks of information about activities within the scope of the project;

6. Support of the media and advocacy campaign;

7. Preparation of reporting on communication activities

B mexax peanizanii npoekry «IlixBumieHns piBHs Ge3MeKH, 3aXHIIEHOCTI Ta NCHXIYHOTO 3/I0POB's JKIHOK i JiBYAT, a TAKOXK IPOCYBAHHSI IXHIX IPaB JIIOJMHH» 3a JIOHOPCHKOT miaTpuMkn Women's
Peace and Humanitarian Fund, rpomazcska oprauisauis «J{iB4ara» Iykae Meia KOOpAHHATOPA/-KY.

OcHoBHi 000B’sI3KH:

TliaroroBka KOMyHIKaIi{HOTO IUIAHY POEKTY Ta OKPEMHUX KaMITaHiii;

Hanucanns/penaryBanns ta posmimenns y 3MI TeKCTiB Ipo MPOEKTHI aKTHBHOCTI (BeOiHApH, TPEHIHTH, 3aX0OAH Y PerioHax);
ITommpenHs y Macc-Meztia inopmanii Ha TeMy NPOEKTHHX aKTHBHOCTEH (Ipec-peiti3u, mpec-3aXxo/H iHIe);

TloromkeHHst iHpOpMAaLiiHUX MaTepianiB 3 JOHOPOM i mapTHepamu;

IIpocysanns y 3MI ta corlianbHUX Mepexax iHpopMaLii Ipo 3aX0nH B MeKaX MPOEKTY;

CynpoBia Mejiia- Ta aJBOKaliifHOT KaMIIaHiT;

TliaroToBKa 3BITHOCTI 10 KOMYHIKaLliHHUX aKTHBHOCTSIX

NownhwN =

Features of the request/
Oco0.1HBOCTI 3aNHTY:

Part-time employment.
/

YacTkoBa 3aHHATICTS.

Requirements /

Bumorn:

Please take note of the following requirements and conditions relste to provide of the abovementioned services /
bynb 1acka, 3BEpHITh yBary Ha HACTYIHI BUMOTH Ta YMOBH, [IOB’5I3aHi 3 HaJaHHSIM BHILE3raIaHUX MOCIYT:

Qualification requirements for the contractor/ Higher education.

Kaanidikariitni BUMOTH 0 miapsiiHHKA: . Relevant work experience of 2 years or more.

. Excellent communication skills, creativity, stress resistance and the ability to work in a team.

. High level of organization, responsibility and ethics.

. Skills and experience in managing the organization's accounts in social networks, analytics and monitoring.

. Experience, skills and ability to use graphic programs to create text and visual materials.

. Experience and skills in the development of technical tasks for a graphic designer, photographer, videographer, etc.
. Registration of the PE of the 3rd group with the relevant CTEA or willingness to register the PE.

. Readiness for business trips.

1. Possession of Microsoft Office and Google Workspace packages.

. Buma ocsira.
. PenteBanTHuit 10CBix poGOTH BiX 2 POKiB.
. BiamiHHI HaBUYKKM KOMYHIKallil, KpeaTUBHICTh, CTPECOCTIMKICTh Ta BMiHHsI IIPALFOBATH B KOMAHII.
. Bucokwii piBeHb OpraHi3oBaHOCTi, BiMOBiAaIbHOCTI Ta €THYHOCTI.
. HaBuuku Ta JIoCBizl ynpaBIiiHHs akayHTaMH OpraHisamii B COIiadbHUX Mepexkax, aHaJiTHKH Ta MOHITOPHHTY.
. JocBiz, HABUYKH 1 BMiHHS BUKOPUCTOBYBATH rpad)iuHi MporpaMu JUis CTBOPCHHS TEKCTOBHX 1 Bi3yallbHHX MaTepialis.
. JlocBix i HABHYKH Y PO3po0Li TEeXHIYHUX 3aBIaHb 11 rpadiunoro ausaiinepa, ¢pororpada, Bineorpada Tomo.
. Peecrpartist @OI1 3 rpynu 3 Binnosiganmu KBE/lamu aGo rotosHicTs 3apeectpyBatu POIL.
9. TOTOBHICTb [0 BiIpsi/KEHb.
10. HasiBHiCTB pexoMeHpalii Ta cepTudikaTis Oyze nepesaroo.
11. Bononinns nmakeramu Microsoft Office Ta Google Workspace.
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10. Availability of recommendations and certificates will be an advantage.
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The term of delivery of services/ August 2024-February 2025 /
Tepmin HagaHHS MOCITYT: Cepnens 2024 - Jlrotuit 2025

The supplier can submit a price offer:/

R . By total amount/3a 3aranbHor0 cyMoro
IlocrayanpHUK MOXe TIOJATH I[IHOBY MPOIIO3HIIIIO:

Deadline for the Submission of Quotation/

. . . - August 16, 2024 until 18:00 Kyiv time/16 ceprins 2024 poky 10 18:00 3a kMiBcbKMM HYacom
Kinnesuii TepMiH MOJaHHs NPOMO3MILIH:

All documentations shall be in this language /

. Ukrainian/VkpaiHCbKO0O
Best IOKyMeHTallis TOBUHHA OYTH CKJIaJIeHa MOBOIO:




1. Registration documents (if there is a PE registration) or a letter of readiness to register a PE.

2.CV.

3. Completed Price Proposal (Annex A1) with signature and stamp (if applicable), sent in PDF format.
4. Signed Code of Conduct sent in PDF format.

Documents provided by the supplier/ If the above Mandatory Documents are not submitted, the application may be considered INVALID.
JIoKyMeHTH, SIKi TI0/ja€ MiAPsTHUK: /
1. Peectpauiitai nokymentH (skio € peecrpauis ®@OII) abo mmct-rotoBHicTs 3apeectpysaru ©OIT.
2. Pesiome.

3. 3anoeHena LliHoBa npono3uiis (Jlogarok Al) 3 miAMMCOM Ta ne4aTkoro (Ko €), Hagicnanuii y PDF dopmari.
4. Iinnucannii Konexe noBeniHky nocradaabHuka, Hagicnanuit y PDF ¢opmari.

VY pasi HeHaJaHHs Buiie3a3HaueHNX OG0B SI3KOBUX JIOKYMCHTIB 3as1BKa MOJKE BBAXKATHCS HEZIIVICHOIQ

Period of validity of quotes starting the submission date/

Tepmi aii mpomo3uiii: 30 days/nuis

Payment terms /

ostpayment according to the act of rendered services / micaruiara 3rifHO aKTy HaZaHHX IOCITYT
YMOBHM IIATEKY: postpay g bt Ty Hal; !

1. Administrative assessment

Assessment of submitted documents is carried out on a pass/fail basis. If a participant in the competition does not pass
the administrative evaluation stage, further evaluation is terminated.

2. Technical assessment

Compliance with qualification requirements.

3. Financial evaluation

Acceptable price offer.

/
1. Aominicmpamuena oyinka

OLiHIOBAHHS MIOJAHUX TOKYMEHTIB 3/iHCHIOETHCS 33 MPUHIIUIIOM IPOHIIOB/HE MPOHIIOB. SIKIIO yIaCHUK KOHKYpCY Ha
erarti aAMiHiCTPaTHBHOI OLIHKK HE MPOIIIOB, MOJabIlIa OLiHKA IPUITHHAETHCS.

2. Texniuna oyinka

BianosignicTs kBanidikauiiinum BUMoOram.

3. Dinancosa oyinka

IIpuitHATHA 1[iHOBA ITPOMO3HILis.

Evaluation criteria /
Kpurtepii orinku :

Type of Contract to be Signed/ A service contract will be concluded with the winner, which will specify the detailed terms of cooperation.

Tun foroopy sikuit Gyae migmucaHo:

3 nepeMoXIeM Oy/ie YKIaeHO JO0ToBip PO HaJTaHHS MOCIYT, B IKOMY OyayTh 3a3HaueHi AeTalbHi YMOBH CIiBIIPALL.

Proposals offered shall be reviewed based on completeness and compliance of the quotation with the minimum specifications described above and any other annexes providing details of NGO
"Girls" requirements./

3arnporoHoBaHi MPOMO3HILi PO3MIISATHMYThCS 3 ypaxyBaHHSM HassBHOCTI IIOBHOTO MTAKETy Ta BiJAMOBIJHOCTI MPONO3ULIT MiHIMAJIILHUM XapaKTePUCTHKAM, ONIMCAHUM BHIIE, @ TAKOXK Oy/Ib-SIKHM
IHIIMM J0JaTKaM, sIKi MicTATh JaHi npo Bumorn I'O "JliBuara".

At any time during the validity of the quotation, no price variation due to escalation, inflation, fluctuation in exchange rates, or any other market factors shall be accepted by NGO "Girls" after it
has received the quotation./

V Oynp-AKuii yac mpoTAroM Aii IPOMO3KLIi, 3MIiHM LiHN Yepe3 MiABUILEHHS, iH(IAL0, KOIMBaHHA 0OMiHHOTO Kypcy abo Oynb-siKuii iHIMil puHKOBUi hakTop He npuitMatumyThest I'O "JliBuara"
TiCII OTPHMAaHHs NPOTIO3HILiT.

NGO "Girls" is not bound to accept any quotation, nor award a contract/Purchase Order, nor be responsible for any costs associated with a Supplier’s preparation and submission of a quotation,
regardless of the outcome or the manner of conducting the selection process./

T'O "[lis4ara" He 3000B's13y€ThCsI IPUAMATH OY/b-5IKYy MIPONO3HLIF0 a00 YKJIa#aTH KOHTPAKT/3aMOBJICHHS, @ TAKOXK HE HECE BiIIOBIJILHOCTI 32 Oy/ib-siKi BUTPATH, TIOB'S3aHi 3 [ ATOTOBKOIO Ta
HOaHHAM Npornosuiii [TocTauaabHUKOM, HE3aIEKHO BiJl pe3yIsTaTy abo METOY IIPOBECHHS Ipolecy Biaoopy.

NGO "Girls"expects its suppliers to adhere to the Supplier Code of Conduct. /
I'O "Jliuara" ouikye Bix [locraganpHukiB JoTpuManHs Koxekcy mOBeIiHKH IS IOCTaYaIbHHKIB.

Thank you and we look forward to receiving your quotation. /
JIAKYEMO Mma ueKaemo Ha eauty npono3uyio.

Sincerely yours, NGO "Girls"/ 3 mosaroto, 'O "JliBuara"




