Request for Quotation (RFQ) / 3anut uinn (L)

Date of RFQ/

Jara 3anury: 8.10.2024

RFQ reference No./

3ull Homep: PL_16

Title / Purchase of stationery and creative materials to maintenance and support for spaces’ activities/
Haszpa: 3akymiBis KAaHIITOBAPIB Ta TBOPYHMX MaTepialiB s 3a6e3MedeHHs QisTIbHOCTI IPOCTOPIiB

No. of pagers/ 5

KinbkicTh cTopiHOK:

Sumy/ Cymu

Bucha (Kyiv region)/byua (KuiBcbka o6nacts)

Delivery of goods:/ Krasnograd (Kharkiv region)/ KpacHorpan (XapkiBcbka 001acTb)

JlocTaBka ToBapy:

3riIHO JIOTICTHYHOTO [UIaHY

According to the logistics plan/

From/ Ivanna Holdzitska, procurement manager/
Bin: IBanHa [oni3inbKa, MEHEDKEPKA i3 3aKyIiBelIb

Contact e-mail/

(please translate): procurement@divchata.org

Take part in the competition for the purchase of stationery and creative materials to maintenance and support for spaces’ activities/
B3s1TH y4acTh y KOHKYpPCi Ha 3aKyIIiBIIFO KaHIITOBAPiB Ta TBOPUMX MarepialiB s 3a0e3MeUeHHs TisTbHOCTI IPOCTOPiB

Manner of Submission/
Cnoci0 noganus

Bids to be submitted by e-mail to:

L1iHOBi mpomo3uLii, HAICUIIAIOTHCS ENEKTPOHHOIO MOLITOIO Ha aJIpecy:

procurement@divchata.org

Please take note of the following requirements and conditions relste to the supply of the abovementioned goods /
By/ib 71acKa, 3BEpHITh yBary Ha HACTYIHi BUMOTH Ta YMOBH, T10B’13aHi 3 IOCTa4aHHSAM BHIIE3raJaHUX TOBAPIB:

Content of the application according to Annex Al. Specification /

Bwicr 3asBku: 3rigao Joaarky 1: Cnenndikanis

All pictures that will be placed on the product must be gender neutral/
Bci masmionkw, siki Oyn1yTh po3MilleHi Ha ToBapi MalOTh OyTH reHJAepHO HeliTpaIbLHHMH.

Requirements /
Bumorn:

Qualification requirements for the supplier/
KganigikariiiHi BUMOTH 10 MOCTa4alIbHUAKA:

1. Compliance with the technical characteristics of the requested goods;

2. Ability to deliver goods on time;

3. Ability to provide the originals of the accompanying documents through the electronic document management
service "VCHASNO";

/
1. BintnoBiHiCTh TEXHIYHUM XapaKTEPUCTHKAM 3alIUTYBaHUX TOBAPIB;

2. 31aTHICTh BUKOHYBATH MIOCTABKH TOBAPiB Y BU3HAYCHHUI TEPMiH;

3. Mox/IMBIiCTh HaaHHS OPHTIHAIIB CYNMPOBOIKYIOUHMX JOKYMCHTIB U4epe3 CEepBiC eIEKTPOHHOTO JOKYMEHTOO0Iry
“BYACHO”;

The term of delivery of the goods/
TepMiH HaJJaHHS TOBapy:

Term of delivery of goods: within 10 (ten) days from the date of signing the Delivery Agreement./
Crpok HagaHHs ToBapiB: npotsiroM 10 (zecsATh) AHIB Bil AaTH migmucanHs JIoroBopy NOCTaBKH.

Delivery conditions/
‘YMOBH IOCTaBKH:

The price of the product should include delivery and lifting of the product to the destination (first floor)./
¥V BapricTh TOBapy noBHHHA OyTH BKJIIOYEHA JIOCTAaBKA Ta MiliioM ToBapy 10 Miclsl NpU3HavYeHHs (Mepunii
1noBepx).

The supplier can submit a price offer:/
IMocravanbHUK MOXE TIOAATH LiHOBY MPOIO3HIIO:

By total amount (VAT payers as suppliers may be selected by us in exceptional cases. Please submit an offer from a
company that is not a VAT payer.)/

3a 3aranbHo0 cymoto (Ilnamnuxu I/IB 6 akocmi nocmauanbsHukie mocyms oymu
sunaoxkax. Ilpocumo nadoamu nponosuyiro io it, wgo He € n. 1/1B.)

P | HaMU y eun X

Deadline for the Submission of Quotation/
KiHIeBuii TepMiH MOIaHHs MPOTIO3UILIi:

October 22, 2024 until 18:00
22 xoBtHs 2024 poxy 1o 18:00

All documentations shall be in this language /
Bcst noKyMeHTallis MOBHHHA OyTH CKJIaJeHa MOBOIO:

Ukrainian/YkpaiHCbKOO

Documents provided by the supplier/
JIOKyMEHTH, sIKi TTO/Ia€ T APSITHAUK:

. Registration documents.

. Annex A1: Specification (to be filled out, signed and stamped). sent in PDF format.
. Duly signed Supplier Code of Conduct sent in .pdf format

. Quality/conformity certificates and/or warranty letter for goods.

. Similar supply contracts.

. Peectpauiiini JokymeHTH.

. Honarok 1: Crenudikarist (3ar0BHIOETHCS, I IIUCYETHCS T 3aBIPSETHCS TIEUaTKO0). HaiciaaHo y popmari PDF.
. Hanexxanm unHoM mianucanunii Komeke moBeTiHKy mocradaibHUKIB, Hagicaanuid y ¢popmari .pdf

. Ceprucikaru SKOCTI/BiIIOBIJHOCTI Ta/ab0 rapaHTIHUIT INCT HA TOBApH.
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5. AHaJoTiuHi IOTOBOPH MOCTaYaHHsL.

Period of validity of quotes starting the submission date/
TepMiH ail npono3umii:

30 days/ 30 ouiB

Payment terms /
‘YMOBH IIIATEXKY:

50% prepaid and 50% postpaid or 100% postpaid/
50% nepeamiaru Ta 50 % micmsimiati abo 100 % micasiiuiata




1. Price (criterion weighing 40%)
2. Delivery time in days (10% weighting criterion)
3. Quality (criterion weighing 50%)

For more details, see Annex 1.
/
1. Lina (xpurepiii Baroto 40%)

2. Tepmin noctaBkH B JHSX (kpuTepiii Baroto 10%)
3. Sxicth (kputepiii Baroro 50%)

Evaluation criteria /
Kpurepii oninku :

JeranpHime - quB. logarox 1.

Type of Contract to be Signed/ A delivery contract will be concluded with the winner, which will specify the detailed terms of cooperation./
Tun oroBopy sIKHii Oy/Ie MiAnucano: 3 mepeMokIieM Oyjie yKIIaIHO I0TOBIp MOCTABKH, B SIKOMy Oy/yTh 3a3HaY€Hi JeTallbHi yMOBH CIIBIPAIL.

Proposals offered shall be reviewed based on completeness and compliance of the quotation with the minimum specifications described above and any other annexes providing details of
NGO "Girls" requirements./

3anponoHOBaHI MPOMO3UILii PO3MIAAATUMYTHCS 3 YPaXyBaHHSAM HAssBHOCTI IIOBHOTO MAaKETy Ta BIAMOBIAHOCTI MPOMO3HIIIT MiHIMAJIbHUM XapaKTePHCTHKAM, OTIMCAHKM BHIIIE, a TAKOX Oy/Ib-
SIKMM iHILMM JIOIaTKaM, SIKi MiCTATb JaHi mpo BuMoru 'O "JliBuara".

At any time during the validity of the quotation, no price variation due to escalation, inflation, fluctuation in exchange rates, or any other market factors shall be accepted by NGO "Girls"
after it has received the quotation./

YV Oynb-sIKuii yac npoTAroM Jii MPONo3uLil, 3MiHM L[iHK yepe3 MmiBUIIeHHS, iHQIIALI0, KOIMBAaHHS 0OMIHHOTO Kypcy abo Oyb-skuil i puHkoBHit Gaxrop He npuiiMaTuMyThest 'O
"JliBuara" micis OTPUMAHHS IIPOTO3HILi.

NGO "Girls" is not bound to accept any quotation, nor award a contract/Purchase Order, nor be responsible for any costs associated with a Supplier’s preparation and submission of a
quotation, regardless of the outcome or the manner of conducting the selection process./

I'O "JliBuara" He 3060B'I3y€ThCs MpHitMaTh OyIb-SIKY TPOMO3MILIO 00 YKIagaTn KOHTPAKT/3aMOBIICHHS, @ TAKOXK HE HeCe BiAMOBITAIBHOCTI 3a Oy/b-5IKi BUTPATH, TIOB'SI3aHi 3 MiITOTOBKOO
Ta NOJAaHHAM mpono3uiii [locTayanbHUKOM, HE3aIeKHO Bijl pe3ynbrary abo METOIy IPOBEICHHS MPOLIECY BiOOpY.

NGO "Girls"expects its suppliers to adhere to the Supplier Code of Conduct/
I'O "[iBuara" ouikye Bix [TocTauansHuKiB goTpuManHs Kogekcy MOBeAIHKY NOCTa4YaIbHHKIB.

Thank you and we look forward to receiving your quotation. /
JaKyemo ma uekaemo na sauty nponosuyiio.

Sincerely, NGO "Girls"/ 3 mosaroto, 'O "/liBuara"



