Request for Quotation (RFQ) / 3amut uinn (3L1)

Date of RFQ/
Jlata 3anury: 15.10.2024
RFQ reference No./ CBPF-UKR-24-5-NGO-27431/29
311 Homep:
Title / . ) ) A .
Hasga: The coordinator of psychologists and trainers/Koopaunarop_ka IIcHxoioriB_HWHb Ta TpEHEpiB_OK

No. of pagers/

N . 2
KinpkicTh cTopiHok:

Chernihivska, Kharkivska, Sumska, Dnipropetrovska, Zaporizka: Chernihiv, Kharkiv, Konotop, Krasnohrad, Kryvyi Rih, Nikopol, Novhorod-
Region/ Siversk, Okhtyrka, Sumy, Zaporizhzhia raions /Yepnirisceka, XapkiBcbka, Cymcbka, JIHimponeTpoBebKa, 3anopisbka: YepHiriBCbKHi,

Perion Xapkiscbkuit, Konoroncekuit, Kpacnorpaacekuit, Kpusopisskuit, Hikononscekuit, HoBropoa-Cisepebkuit, Oxrupcbkuii, CyMCbKHI,
3anopi3bkuii pailonu

:Lyudmila Sereda, procurement
manager/Jlronmuia Cepenia, MeHeKepKa i3
3aKyIiBeIb

Contact e-mail/
(please translate):

From/

. rocurement(@divchata.org
Bin: p @ g

Take part in the tender for the purchase of the services of a coordinator of psychologists and trainers/
B3sti yyacTs y KOHKYpCI Ha 3aKyMiBIIIO TOCIYT KOOPANHATOPA_KH IICHXOJIOTIB Ta TPEHEPIiB_OK

Manner of Submission/
Cnoci6 noganus:

Bids to be submitted by e-mail to:

N procurement@divchata.org
L1iHOBI MPOIIO3HILii, HAZCHIAIOTHCS €IEKTPOHHOIO MOWITOKO HA aJpecy: -

Content of the application/
Bwmicr 3asBku:

Within the framework of the project “Enhancing the safety, security and mental health of women and girls, as well as advancing their human rights” with the donor support of United
Nations Women's Peace and Humanitarian Fund (WPHF), the NGO “Girls” is looking for Supervisor.

Main responsibilities:

Collecting and processing requests for psychological counselling from beneficiaries, redirecting these requests to the project's team of psychologists;
-Coordinating the activities of psychologists, psychotherapists, mobile teams and project trainers;

-Checking and approving weekly reports on the activities of employees in the regions;

- Submission of weekly, monthly and quarterly reports on the progress of the project in the regions;

-Conducting relevant trainings for the team and improving the system of psychological assistance in the NGO.

I'O Jlisuara cninsro 3 UHF BrpoBaukye npoekt “HajianHs 3aXMCTy Bpa3IMBUM jKiHKaM, AITAM i CiM'SIM 3 4MClIa BHYTPILIHBO NEPEMIllIeHUX 0Ci0, HOBEPHEHIIIB Ta IPUIHMAI0YNX
rpomaj Ha miBHO4i Ta cxoni Ykpainu” y Xapkiscbkiit, Cymebkiid, JIninponerposeskiit, 3amopisekiit, YepHiriBcbkuii obmacTsx.

OcHOBHi 000B’SI3KH:

-36ip Ta 06poOKa 3anUTIB Ha IICHXOJIOTIUHI KOHCYNbTaLT Bij GeHediliapis, nepeHanpasIeHHs UX 3B€PHEHB JI0 KOMAH/H NICUXOJIOTIB IIPOEKTY;
-KoopauHartist 1isIbHOCTI IICHXOJIOTIB, ICHXOTEPANEBTiB, MOOITEHUX OPHUIrajl Ta TPEHEpIB MPOEKTY;

-IlepeBipka Ta 3aTBEpHKCHHS IIOTH)KHEBOI 3BITHOCTI MO0 AISITBHOCTI CIiBPOOITHHKIB y perioHax;

-TTonaHHs MOTHKHEBOI, MOMICSIYHOI Ta IIOKBAPTAILHOI 3BiTHOCTI 1010 X0y IPOEKTY Y PerioHax;

-IIpoBe/IcHHs! pesleBaHTHUX TPEHIHTIB JUIs KOMaH U Ta IIOKPAIIEHHs CUCTEMH IICHXOJIOTiYHOI JIONOMOIH y TPOMAJIChKil opraHisaii.

Features of the request/
OcobauBocTi 3anuTy:

Part-time employment/
YacTkoBa 3aiHATICTH

Requirements /
Bumornu:

Please take note of the following requirements and conditions relste to provide of the abovementioned services /
Byxp nacka, 3BepHiTh yBary Ha HACTYIIHI BHMOTU Ta yMOBH, [IOB’S[3aHi 3 HaJlaHHSM BHIIIE3ralaHiX IOCIyT:

Qualification requirements for the contractor/ -Relevant work experience

Ksanidikauiiini BUMOTH 10 MiJpsHUKA: -Registration of a sole proprietorship of the 3rd group with the relevant KVED;
-Professional higher education as a psychologist;

-Completion of additional training ;

-Respect for deadlines and reporting standards;

-Perfect knowledge of Microsoft Office, Google Workspace, Zoom

-PeneBenTHuit 1ocBin podoTH

-Peectpauist @OII 3 rpynu 3 Bignosigaumu KBEJamu;
-IIpoceciitna BuIIa OcBiTa ICUXOJIOTa;

-ITpoXo/KeHHS JOIaTKOBUX HaBYaHb;

-TToBara fi0 feanaiiHiB Ta CTAaHAAPTIB 3BITYBaHHS;

-Jockonane Bonoxinas Microsoft Office, Google Workspace, Zoom

The term of delivery of services/

N until/ 1o 30.04.2025
TepMiH HafaHHs TOCITYT:

The supplier can submit a price offer:/

. . By total amount/3a 3araibpHO0 CyMOO
TTocTavanbHAK MOXKE MONATH LIHOBY TIPOTMO3HUILIIO:

Deadline for the Submission of Quotation/

Ki o - oy October 21, 2024 until 18:00 Kyiv time/21 sxoBtHst 2024 poky 10 18:00 3a KHIBCBKHM 4acoMm
1HIIEBUHU TEPMIH IIOJAHHS IPOITO3ULIIN:

All documentations shall be in this language /

. Ukrainian/YkpaiHCbKoI0
Best tokyMeHTais MoBHHHA OyTH CKIIaJeHa MOBOIO:




1. Registration documents (if there is a PE registration) or a letter of readiness to register a FOP.

2. Summary.

3. Diploma of higher education.

4. Completed Price Proposal (Appendix A1) with signature and stamp (if any), sent in PDF format.
5. Signed Code of Conduct sent in PDF format.

6. Recommendations and certificates (if available).

If the above Mandatory Documents are not submitted, the application may be considered INVALID.
/
1. Peectpauiitni fokymenTH (sixuio € peectpauist @OIT) abo nauct-roroBHicTs 3apeectpysari GOIT.

2. Pesiome.

3. JIUIUIOM TIPO BHUIILY OCBITY.

4. 3anosrena LliHoBa nporno3uuis (ogarox Al) 3 miamucom Ta redarkoro (Ko €), Hagicnanuit y PDF
(dopmari.

5. Migrmucanuit Kogexe noseainku, Hagicaannii y PDF dopmari.

6. Pexomenpariii Ta ceprudikary (3a HasBHOCTI).

Documents provided by the supplier/
JIOKyMEHTH, Ki MOfa€ MiAPSIHUK:

V pasi HeHanaHHs BHIe3a3HaueHHX OOOB’SI3KOBHX JOKYMEHTIB 3asiBKa MOXKE BBaXKATHCS HEL[II?ICHOlO.

Period of validity of quotes starting the submission date/

s 30 days/nuiB
TepmiH aii npomo3uiii:

Payment terms /

ostpayment according to the act of rendered services / micianiara 3riiHo akTy HaJlaHUX MOCIYT
VYMOBH IUIaTeKYy: postpay: 2 il Ty HA y

1. Administrative assessment - Assessment of submitted documents is carried out on a pass/fail basis. If the
participant of the competition does not pass the stage of administrative evaluation, further evaluation is
stopped.

2. Technical assessment - Compliance with qualification requirements (assessment will be carried out on a
yes/no basis).

3. Financial evaluation - Acceptable price offer.

NGO "Girls" reserves the right to conduct individual interviews to clarify the qualifications of participants.

Evaluation criteria / /

Kpurepii owinku : 1. AnminicTparuBHa oniHKa - OLiHIOBAHHS MOJAHUX JOKYMEHTIB 3/1iiICHIOETHCS 32 IPHHIIUIIOM TIPOHIIOB/HE
TIPOHIIOB. SIKIIO YYaCHUK KOHKYPCY Ha eTarl aaMiHiCTPaTHBHOI OLIHKH HE MPOFIIOB, MOaibIa OlliHKa
NPHIHHAETBCS.

2. TexHiuHa owiHKa - BignosinuicTs kBaidikaniiHum BUMoraM (OLIHIOBaHHS 3[1HCHIOBaTHMETHCS 11O
TPUHLHMITY TaK/Hi).
3. dinancoBa oriHKa - [IpHHHATHA LiHOBA IPOMO3HILif.

T'O "JliBuara" 3anumae 3a o600 PaBO NPOBECTH iHIMBIyalbHi ClliBOECi/IM JUIs yTOYHEHHs KBastiQikarlii
YUYaCHHKIB.

A service contract will be concluded with the winner, which will specify the detailed terms of cooperation.

Type of Contract to be Signed/ /
Tun oroBopy sIKuii Oye MmiAnucaHo: 3 mepemorkiieM Oyjie yKIIazieHo I0ToBip PO HaJaHHS MOCIYT, B AKOMY OyIyTh 3a3Ha4€Hi JIeTaabHi yMOBH
CIIiBIIpai.

Proposals offered shall be reviewed based on completeness and compliance of the quotation with the minimum specifications described above and any other annexes providing details
of NGO "Girls" requirements./

3anporoHOBaHi POMO3HULIT PO3IIAATUMYTECS 3 yPaXyBaHHIM HassBHOCTI OBHOT'O MAKETy Ta BiAMOBIJHOCTI MPOMO3HLIT MiHIMAIIBHIM XapaKTepPUCTHKAM, OLMCAHHM BHIIIE, a TAKOXK
Oy/Ib-KMM {HIINM JTOAaTKaM, sKi MicTATh AaHi npo Bumoru 'O "JliBuara'.

At any time during the validity of the quotation, no price variation due to escalation, inflation, fluctuation in exchange rates, or any other market factors shall be accepted by NGO
"Girls" after it has received the quotation./

V Oynb-sikuii yac npoTsroM Jii mponosuilii, 3MiHY LiHK Yepe3 MiJABHMILCHHS, iHQIALII0, KOJIMBAaHHS 0OMIHHOTO Kypcy abo Oy/b-sKuil iHIIMil puHKOBHI (akTop He npuitMaTuMyThest 'O
"JliBdara" micist OTPUMAHHS MPOTO3HILIi.

NGO "Girls" is not bound to accept any quotation, nor award a contract/Purchase Order, nor be responsible for any costs associated with a Supplier’s preparation and submission of a
quotation, regardless of the outcome or the manner of conducting the selection process./

T'O "[liByara" He 3000B'13y€ThCs NPpUHMATH OyIb-5KY IIPOIO3HILiI0 a60 yK/IaAaTH KOHTPAKT/3aMOBIICHHS, a TAKOK HE HECE BiAMOBIaNIbHOCTI 3a Oy/ib-sIKi BUTPATH, [OB'sI3aHi 3

I ATOTOBKOIO Ta MOJAHHSM Mporo3uiii [TocTadalbHIKOM, HE3aJIeKHO BiJl pe3ysbTary a0 METoy HPOBEACHHS IIPOLecy Bifbopy.

NGO "Girls"expects its suppliers to adhere to the Supplier Code of Conduct. /
I'O "MliBuara" ouikye Bix [locradansHukiB goTpumanns Koaekcy moBeIiHKH /TSl TOCTAYalbHUKIB.

Thank you and we look forward to receiving your quotation. /
JIAKYEMO ma 4eKaemo na 6auty nponosuyio.

Sincerely yours, NGO "Girls"/ 3 nosaroto, I'O "/liBuara"



