Request for Quotation (RFQ) / 3anut ninn (311)

Date of RFQ/
14.10.2024

Jara 3anuty:

RFQ reference No./ PF.UKR AWP 2024-2025/18

3L Homep:

Title / Financial literacy lecturer services/

Hasga: Tocayru aexrop(ka) i3 ¢piHaHCOBOI TPaMOTHOCTI
No. of pagers/

L . 2
KiabKicTh cTOpiHOK:

Offline services will be provided in Rivne, Khmelnytskyi, Zhytomyr, Kyiv, Sumy, Chernihiv, Kharkiv, Poltava, Dnipropetrovsk, and Zaporizhia regions.

Region/ o . P, e L. N -
Pergion Odraiin nocayru HagaBatuMyThCs B PiBHEHCHKiH, XMenbHULbKIM, XKutomupeskiii, Kuiseskiit, Cymcbkiii, YepHiriBebkiii, XapkiBebkiid, [TonTaBebkiii,
JIHinponeTpoBChKiii, 3amopi3pKiil 001acTsX.
From/ Anastasiia Skrypka, procurement manager/ Contact e-mail/ .
. . . . procurement(@divchata.org
Bin: Amnacracist CKpHIIKa, MeHeJDKepKa i3 3aKymiBenb (please tr ) -

Take part in the tprocurement competition for the purchase of financial literacy lecturer service/
Bs3sTH yyacTh y KOHKYpCi Ha 3aKyHiBIIIO IIOCIYT JeKTopa(kH) i3 inaHcoBOi rpaMoTHOCTI

Manner of Submission/
Cnoci6 noganns:

procurement@divchata.org

Bids to be submitted by e-mail to:
L{iHOBI MPOMO3HILii, HAJICUIIAIOTHCS EJIEKTPOHHOIO TOLITOK Ha apecy:

Content of the application/
Bwmicr 3asBKH:

Within the framework of the project “Enhancing the safety, security and mental health of women and girls, as well as advancing their human rights” with the donor support of United Nations Women's
Peace and Humanitarian Fund (WPHF), the NGO “Girls” is looking for a financial literacy lecturers.

Within the scope of the project, it is planned to provide 60 hours of lectures and trainings (in total), their number may change.
NGO "Girls" provides organizational support for trainers and lecturers, if necessary, conducts training and provides necessary materials.

Main duties:

Development of educational materials in the field of financial awareness and basic financial tools for women and girls.

Conducting educational seminars on financial literacy for women and girls in online (all Ukraine) and offline formats (in Rivne, Khmelnytskyi, Zhytomyr, Kyiv, Sumy, Chernihiv, Kharkiv, Poltava,
Dnipropetrovsk, Zaporizhia regions).

Providing advice on managing the family budget, reserve fund, as well as cost control.

Consulting on basic financial instruments.

Completing the current work report.

/
B mesxax peanisauii npoexty «IlinBuileHHs piBHS Ge3MeKH, 3aXMIIEHOCTi Ta MCHXIYHOTO 310pOB's XKIHOK i JIiBYaT, a TAKOK IIPOCYBAHHS IXHIX PaB TIOAHHMY» 3a JOHOPCHKOI miaTpuMky JKiHodoro
¢ouy Mupy Ta rymanitapuoi fonomors OOH (WPHF), rpomasicbka opramisais «/liBuatay nrykae 1ektopis(ok) i3 hiHaHCOBOI rpaMOTHOCTI.

B Mexax npoexTy 3amiaHoBaHO HaJaHHs 60 TOIMH JICKIiH Ta TPEHIHTiB (BChOTO), IXHA KiTbKiCTh MOYXE 3MiHIOBATHCh.
I'O «/liB4ata» 3abe3nedye opraHisaniiiHy HiATPUMKY TPEHEpIB Ta JEKTOPiB, 3a HEOOXiAHOCTI, MPOBOIUTH HABYAHHS | Ha/lae HEOOXiAHI MaTepiaiu.

OcHOBHi 000B’sI3KH:

Po3pobka HaB4abHUX MaTepiaiB y cdepi hiHaHCOBOI 00i3HaHOCTI Ta 6a30BHX (iHAHCOBHMX IHCTPYMEHTIB [UISl JKIHOK i JiBYAT.
TIpoBeneHHs Uist 5KiHOK i JiBYaT HABYAIBHUX CeMiHApiB 3 MUTaHb (PiHAHCOBOI IPAMOTHOCTI B OHJIAlH (Bcst YKpaina) ta oduiaiin ¢popmarax (y PiBHeHchKii, XMenbHUIBKIN, JKuToMupceskiit, KHiBebkii,
Cymcekiit, YepniriBebkiii, XapkiBebkii, [TonraBebkiii, J{HinponeTpoBehbKii, 3amopisbkiit 00macTsx).

HaianHs KOHCYIBTaLiif 3 THTaHb YNPABIIHHSA CIMEIHUM OIOJKETOM, Pe3epBHIM (DOHIOM, a TAKOXK KOHTPOIIIO BUTpAT.
KoncynbTyBaHHs 11010 6a30BHX (DiHAHCOBHX IHCTPYMEHTIB.

3aroBHEHHs IOTOYHOT poGOUOi 3BITHOCTI.

Features of the request/

Oco6sMBoOCTi 3aNHTY:

Services will be provided in online and offline formats.

Part-time employment.

TMociyru HaaBaTUMYThCS B OHJIAIH Ta oduiaiiH popmarax.
YacTkoBa 3ai{HATICTS.

Requirements /

Bumorn:

Please take note of the following requirements and conditions relste to provide of the abovementioned services /

By/b J1acka, 3BepHITh yBary Ha HACTYIHI BHMOTM Ta yMOBH, TOB’SI3aHi 3 HaJAHHsAM BHIIE3rafaHuX IIOCIyT:

Qualification requirements for the contractor/ Higher education in economics, finance or related fields will be an advantage.

Keanidikartiiini BAMOTH 0 MiApsSHHKA: Practical experience of conducting educational events in the field of finance and providing financial advice.
Knowledge of basic financial tools and strategies for managing finances and savings.

Excellent communication skills.

Registration of PEof 3 groups with relevant CTEA or readiness to register PE.

Readiness for business trips.

References and certificates will be an advantage.

Proficiency in Microsoft Office and Google Workspace packages.

Buma ocgira y ranysi ekoHomiku, (pinancis abo cymikHEX 061acTsX Gy/ie nepesaroio.

IIpakTnyHuii ZOCBII IPOBEACHHS MPOCBITHULBKUX 3aXO0AIB Y cdepi (iHaHCIB Ta HaZaHHS (iHAHCOBUX
KOHCYJIbTaLLiif.

3uanHs 6230BUX (iHAHCOBUX IHCTPYMEHTIB Ta CTpaTeriii yIpasiiHHs (GiHAHCAMH i 3a01Ia/KEHHIMH.
Binminni komyHikanifisi HaBUYKH.

Peccrpauis ®OII 3 rpynu 3 Bixnosigmuvu KBE lamu a6o rotosricTs 3apecctpysaru OOIL

TOoTOBHICTB 10 BiAipSIKCHB.

HasBuicTs pekomenauiii Ta ceprudikaris Gyae nepesaroio.

Bononinus nakeramu Microsoft Office Ta Google Workspace.

The term of delivery of services/ Kosrens 2024 - JTiornii 2025 /

TepMiH HalaHHS OCITYT: JKosrenp 2024 - Jliotnii 2025

The supplier can submit a price offer:/
TlocrayaabHUK MOXKE [OJATH LiHOBY [POMO3HIIIO:
Deadline for the Submission of Quotation/ November 30, 2024 until 18:00 Kyiv time/

Kinnesuii TepMiH MofaHHs MPOTIO3UIIiH: 04 nucromnana 2024 poky 10 18:00 3a KHIBCEKMM 4acoM
All documentations shall be in this language /

Best TOKyMeHTallisi IOBUHHA OyTH CKIIaICHa MOBOIO:

By total amount/3a 3araiapHO0 CyMOIO

Ukrainian/YkpaiHchkor0




1. Registration documents (if there is a FOP registration) or a letter of readiness to register a FOP.
2. Summary.

3. Diploma of higher education.

4. Completed Price Proposal (Appendix A1) with signature and stamp (if any), sent in PDF format.
5. Signed Code of Conduct sent in PDF format.

6. Recommendations and certificates (if available).

If the above Mandatory Documents are not submitted, the application may be considered INVALID.
/
1. Peecrpauiiini qokymenTy (sxmo e peecrpauis ®OIT) abo nucr-roToBuicTs 3apeectpysaru GOTIL

2. Pesrome.

3. JIMIUIOM [P0 BHILY OCBITY.

4. 3anouena L{inoa nponosuwist (JJonarox Al) 3 mignucom ta nedatkoro (AKuio €), Hagicnauuii y PDF
opmari.

5. Higmucannii Kozneke nosexinky, Hagicaanuii y PDF dopmari.

6. Pexomenzanii Ta ceptudikary (3a HasBHOCTI).

Documents provided by the supplier/
JloKyMeHTH, SIKi [T0J1a€ TiAPSIIHHUK:

Y pasi HeHaJaHHs BUIIe3a3HaueHNX O00B’A3KOBHX JJOKYMEHTIB 3asBKA MOKE BBAXKATUCS IlE[lIIZCI[OIOA

Period of validity of quotes starting the submission date/

TepMmiH Jii mpono3uii: 30 days/nnis

Payment terms /

ostpayment according to the act of rendered services / micrannara 3rigHo akTy HaIaHHX TTOCTYT
'YMOBH ILIaTeXKY: postpay: g bt KTy HaJ 'yl

1. Administrative assessment

Assessment of submitted documents is carried out on a pass/fail basis. If the participant of the competition
does not pass the stage of administrative evaluation, further evaluation is stopped.

2. Technical assessment

Compliance with qualification requirements (assessment will be carried out on a yes/no basis).

3. Financial evaluation

Acceptable price offer.

NGO "Girls" reserves the right to conduct individual interviews to clarify the qualifications of participants.
Evaluation criteria / /
Kpurepii orinkn : 1. AxminicTpaTHBHA ouiHKa

OWiHIOBaHHS MOJAHHX JOKYyMEHTIB 31iHCHIOETBCS 32 TIPHHIUIIOM TTPOHIIOB/HE MPOIIOB. SIKIIO y4acHHK
KOHKYpCY Ha eTani aIMiHiCTpaTHBHOI OIIiHKH He MPOMIIIOB, TTO/IaNbIIIA OIiHKA MPUITHHAETHCS.

2. TexHiuHa omiHKa

Binnosiauicts kBamidikanifiHuM BuMoram (OIiHIOBaHHS 3/[IHCHIOBATUMETHCS 110 MPHHIAITY Tak/Hi).

3. ®inancosa oninka

TIpuitHATHA iHOBA MPOMO3MILIS.

T'O "[ipuyara" 3anumae 3a co60I0 IPaBO IIPOBECTH iHAMBINyalIbHI CIIiBOECINH JUIs yTOUHEHHS KBasTi(ikarii
YUaCHHKIB.

A service contract will be concluded with the winner, which will specify the detailed terms of cooperation.
Type of Contract to be Signed/ /
Tun gorosopy sikmit Oyae miamicano: 3 nepemoskiieM Oy/ie YK/IaaeHo JIOTOBIP PO HaJaHHs TOCIYT, B AKOMY Oy/lyTh 3a3HauCHI JIeTallbHi yMOBH
criBIpaLi.

Proposals offered shall be reviewed based on completeness and compliance of the quotation with the minimum specifications described above and any other annexes providing details of NGO "Girls"
requirements./

3anpononoBani IPONO3KIiT PO3MIAIATHMYThCS 3 ypaXyBaHHAM HASBHOCTI IOBHOTO IIAKETY Ta BiIOBiIHOCTI MPONO3MUIIIT MiHIMAIEHUM XapaKTEePHCTHKAM, OIICAHHM BHIIE, a TAKOXK Oy/(b-KHM iHIIHM
JIOZIaTKaM, sIKi MicTsTh aHi po Bumoru 'O "JliByara".

At any time during the validity of the quotation, no price variation due to escalation, inflation, fluctuation in exchange rates, or any other market factors shall be accepted by NGO "Girls" after it has
received the quotation./

'V Oyap-sKkHit 4ac NPOTATOM Jiii MPOMO3HILIT, 3MiHHU LIiHK Yepe3 MiABHIICHHS, iH(IIAIi0, KOMTHBAHHI 00MIHHOTO Kypcy abo Oyap-sikuii iHmmii punkoBuii haktop He npuitMarumyThes 'O "JliBuara" micmst
OTPUMAHHS IIPONO3ULLIT.

NGO "Girls" is not bound to accept any quotation, nor award a contract/Purchase Order, nor be responsible for any costs associated with a Supplier’s preparation and submission of a quotation,
regardless of the outcome or the manner of conducting the selection process./

T'O "[liByara" He 3060B's3y€ThCs MPUIMATH Oyb-5KY IPOMO3HLi0 a00 YK/IaJaTH KOHTPAKT/3aMOBIICHHS, 8 TAKOXK HE HECe BiIOBiJaIbHOCTI 3a Oy/Ib-SKi BUTPATH, TOB'I3aHi 3 IMiJrOTOBKOIO Ta
HOJaHHAM nponosuiii [TocTayalbHUKOM, He3alIeKHO Bijl pe3ylbTaTy abo MeToJly IIPOBEICHHS Mpoliecy Biibopy.

NGO "Girls"expects its suppliers to adhere to the Supplier Code of Conduct. /
I'O "[liyara" ouikye Bia ITocradanbHukiB JoTpuManHs Kojekcy MOBeAiHKHM VIS OCTA4aIbHHKIB.

Thank you and we look forward to receiving your quotation. /
JaKyemo ma uexacmo na eauty nponosuyiio.

Sincerely yours, NGO "Girls"/ 3 mosarozo, 'O "/liBuara"



