Request for Quotation (RFQ) / 3anut ninn (311)

Date of RFQ/
15.10.2024

Jara 3anuty:

RFQ reference No./ PF.UKR AWP 2024-2025/22

3L Homep:

Title / Lecturer on providing legal assistance/

Hasga: JlekTop(Ka) 3 MMTaHP HAIAHHA IOPUANYHOI JOMOMOTH
No. of pagers/

L . 2
KiabKicTh cTOpiHOK:

Offline services will be provided in Rivne, Khmelnytskyi, Zhytomyr, Kyiv, Sumy, Chernihiv, Kharkiv, Poltava, Dnipropetrovsk, and Zaporizhia regions.

Region/ o . P, e L. N -
Pergion Odraiin nocayru HagaBatuMyThCs B PiBHEHCHKiH, XMenbHULbKIM, XKutomupeskiii, Kuiseskiit, Cymcbkiii, YepHiriBebkiii, XapkiBebkiid, [TonTaBebkiii,
JIHinponeTpoBChKiii, 3amopi3pKiil 001acTsX.
From/ Anastasiia Skrypka, procurement manager/ Contact e-mail/ .
. . . . procurement(@divchata.org
Bin: Amnacracist CKpHIIKa, MeHeJDKepKa i3 3aKymiBenb (please tr ) -

Take part in the tprocurement competition for the purchase of lecturer on sexual education/
B3sTH yyacTh y KOHKYpCi Ha 3aKyiBIIIO IIOCIYT JIeKTOpa(KH) i3 CeKCyallbHOi OCBITH

Manner of Submission/
Cnoci6 noganns:

procurement@divchata.org

Bids to be submitted by e-mail to:
L{iHOBI MPOMO3HILii, HAJICUIIAIOTHCS EJIEKTPOHHOIO TOLITOK Ha apecy:

Content of the application/
Bwmicr 3asBKH:

Within the framework of the project “Enhancing the safety, security and mental health of women and girls, as well as advancing their human rights” with the donor support of United Nations Women's
Peace and Humanitarian Fund (WPHF) the NGO “Girls” is looking for a Free Legal Support Lecturers. The services will be provided online and offline.

The project will provide (total) 60 hours of lectures and trainings. The number of lectures and trainings can be changed.
NGO “Girls” provides organisational support to trainers and lecturers.

Main duties:

Preparing and conducting educational lectures on the mechanisms for obtaining free legal aid, marriage contracts, divorce, division of marital property, alimony, child custody, etc. for women and girls.
Advising beneficiaries on legal aspects related to marriage, divorce, child custody, etc.

Referrals - providing beneficiaries with recommendations on available resources and mechanisms for obtaining free legal aid that may be useful in resolving their legal issues.

Raising awareness of women's and girls' rights in the family and society, support for their independent resolution of legal issues.

Completion of ongoing operational reporting.

/
B mesxax peanizauii npoexty «ITixBuInenns piBHs Ge3ekH, 3aXHIIEHOCT] Ta NCHXIYHOTO 3710POB's JKIHOK i AiBYAT, a TAKOXK MPOCYBAHHS IXHIX MPAB JTIOAMHI 32 JOHOPCHKOT mixTpuMku JKiHouoro
¢onmy mupy ta rymanitapuoi gonomoru OOH (WPHF), rpomazcbka oprauizauist «JliBuara» mrykae JeKTOpiB(0K) i3 HagaHHs 0€30MIaTHOT FOPUAHYHOT 10MOMOTHY (OHJIaiH Ta oduiaiin).

B Meskax NpoeKTy 3alIaHOBaHO HaJaHHs 60 TofyH JIeKLiif Ta TPEHIHTiB (BChOT0), IXHsI KiIbKiCTh MOYXe 3MiHIOBATHCb.
T'O «/liB4ara» 3abe3medye opraHizaiiiiHy miJTpUMKy TPEHEpiB Ta JIEKTOPIB.

OcHoBHi 000B’s13KH:

ITiaroToBKa Ta NPOBEACHHS [UIs JKIHOK i AiBYAT OCBITHIX JICKI 3 MHTaHb MEXaHi3MiB OTPHMaHHs 6€30IJIaTHOI IPABOBOI JJOMOMOTH, HITIOOHOTO KOHTPAKTY, PO3JTydeHHs, IOALTY HOAPYKHBOTO MaiiHa,
aJIiMEHTIB, OMKK Ha/ JiThbMHU TOILLO.

KoncynbryBanHs 6eHediliiapok 1010 IPABOBHX aCIEKTiB, IOB'I3aHHX i3 IUTIOOHUMHE BiTHOCHHAMH, PO3IIYYEHHSM, OIIKOIO HaJ{ TiTHMHU TOLIO.

IlepenanpapieHHs — HagaHHs OGeHediliapkaM peKOMEHAALIH 1010 JOCTYIHUX PECYpCiB i MEXaHi3MiB MOLIYKy O€30I1aTHOT IPAaBOBOI AOMOMOTH, SIKi MOJKYTh OyTH KOPHCHUMH JUISL BUPIIICHHS iXHIX
MPABOBUX ITHTAHb.

CrpusiHHS MiABHIIEHHIO 00i3HAHOCTI PO MpaBa JKiHOK Ta [iBYaT y CiM'i Ta CyCMiIbCTBI, CAMOCTIHHOMY BUPILICHHIO IOPUANYHHUX MTHTAHb.

3aroBHEHHs IOTOYHOT poGOUOi 3BITHOCTI.

Features of the request/

Oco6sMBoOCTi 3aNHTY:

Services will be provided in online and offline formats.

Part-time employment.

TMociyru HaaBaTUMYThCS B OHJIAIH Ta oduiaiiH popmarax.
YacTkoBa 3ai{HATICTS.

Requirements /

Bumorn:

Please take note of the following requirements and conditions relste to provide of the abovementioned services /

By/b J1acka, 3BepHITh yBary Ha HACTYIHI BHMOTM Ta yMOBH, TOB’SI3aHi 3 HaJAHHsAM BHIIE3rafaHuX IIOCIyT:

Qualification requirements for the contractor/ University degree in law or other relevant discipline.

Keanidikartiiini BAMOTH 0 MiApsSHHKA: Practical experience of providing legal advice to different groups of people, explaining complex legal issues
in simple and understandable language.

Empathy and communication skills: ability to communicate with different groups of people, showing
empathy and understanding.

Analytical skills: ability to understand and find solutions to complex legal issues.

Ethical approach: adherence to high standards of professional ethics and confidentiality when dealing with
beneficiaries.

Registration of a group 3 sole proprietorship with the relevant CTEA or willingness to register a sole
proprietorship.

Willingness to travel on business.

References and certificates are an advantage.

Knowledge of Microsoft Office and Google Workspace packages.

Bumia ropuandHa ocBiTa: HassBHICTh JHILIOMY FOPHIHYHOTO (haKyIbTeTy abo iHIIOi BiAMOBIIHOT
CIICLIAIBHOCTI.

TIpakTnunuii 10CBix pobOTH Yy cdepi HaTaHHs OPUIUIHNX KOHCYIBTALH U PI3HUX TPy HaCENeHHs,
TOSICHEHHSI CKITaJIHUX FOPHNYHUX MUTaHb IPOCTOIO 1 3pO3YMIIOI0 MOBOIO.

Emnarist Ta KOMyHiKaTHBHI HABHYKH: 3[aTHICTb CIILIKYBATHCS 3 PI3HUMH KaTErOpisiMH JIOEH, IPOSBIISTH
eMITaTifo Ta PO3YMiHHS.

AHauniTHaHi 3[{0HOCTI: 31aTHICTh PO3YMITH CKJIaJIHI [IPABOBI MMTAHHS Ta 3HAXOMMTH IXHi PIlICHHS.
ETnunuii migxix: 10TpuMaHHsA BUCOKHUX CTAHAAPTIB MpodeciiiHoi eTHKH Ta KoH}iAeHUiHHOCTI pH
crinkyBanHi 3 Genediniapamu.

Peecrpauis ®OII 3 rpynu 3 Bignosixauvu KBElamu a6o rotosHicTs 3apeectpysaru POIL.

ToToBHICTB 10 BiAPSA/UKEHB.

HasiBuicTs pexoMeHaLiii Ta ceprudikaris Oyze nepesaroo.

Bononinnsa makeramu Microsoft Office Ta Google Workspace.

The term of delivery of services/ Kosrenn 2024 - JTrotnii 2025 /

TepMiH HaJJaHHS IIOCIYT: Kosrens 2024 - Jliotnii 2025

The supplier can submit a price offer:/
IMocrayanbHUK MOXKE M0JATH LIIHOBY [POIO3HLIiIO:
Deadline for the Submission of Quotation/ October 31, 2024 until 18:00 Kyiv time/

KinleBuii TEpMiH MojIaHHs MPOMO3UILii: 31 xoBrHs 2024 poky 10 18:00 3a KHIBCBKHM 4acoM
All documentations shall be in this language /

Best 1oKyMeHTallist HOBUHHA OyTH CKIIA/ICHa MOBOIO:

By total amount/3a 3aranbHOI0 CyMOIO

Ukrainian/YkpaiHCbKO1O




1. Registration documents (if there is a FOP registration) or a letter of readiness to register a FOP.
2. Summary.

3. Diploma of higher education.

4. Completed Price Proposal (Appendix A1) with signature and stamp (if any), sent in PDF format.
5. Signed Code of Conduct sent in PDF format.

6. Recommendations and certificates (if available).

If the above Mandatory Documents are not submitted, the application may be considered INVALID.
/
1. Peecrpauiiini nokymenTy (sxmo e peecrpauis ®OIT) abo nucr-roToBuicTs 3apeectpysaru GOIL

2. Pesrome.

3. JIMIUIOM [P0 BHILY OCBITY.

4. 3anouena L{inoa nponosuwis (JJonarox Al) 3 mignucoM ta nevatkoro (AKuio €), Hagicnauuii y PDF
opmari.

5. Hignucannii Kozeke nosexinky, Hagicaanuii y PDF dopmari.

6. Pexomenanii Ta ceptudikary (3a HasBHOCTI).

Documents provided by the supplier/
JloKyMeHTH, SIKi [T0J1a€ MiAPSIIHHUK:

Y pasi HeHaJaHHs BUIIe3a3HaueHHX O00B’A3KOBHX JJOKYMEHTIB 3asBKa MOKE BBAXKATHCS IlE[lIIZCI[OIOA

Period of validity of quotes starting the submission date/

TepMmiH Jii mpono3uii: 30 days/nniB

Payment terms /

ostpayment according to the act of rendered services / micnannara 3rigHo akTy HaIaHHX TTOCTYT
'YMOBH ILIaTEXKY: postpay: g bt KTy HaJ 'yl

1. Administrative assessment

Assessment of submitted documents is carried out on a pass/fail basis. If the participant of the competition
does not pass the stage of administrative evaluation, further evaluation is stopped.

2. Technical assessment

Compliance with qualification requirements (assessment will be carried out on a yes/no basis).

3. Financial evaluation

Acceptable price offer.

NGO "Girls" reserves the right to conduct individual interviews to clarify the qualifications of participants.
Evaluation criteria / /
Kpwurepii orinkn : 1. AxminicTpaTHBHA ouiHKa

OWiHIOBaHHS MOJAHHX JOKyMEHTIB 3iHCHIOETBCS 32 IIPHHIUIIOM TIPONIIOB/HE MPOHIIOB. SIKIIO y4acHHK
KOHKYpCY Ha eTarli aIMiHiCTpaTHBHOI OIIiHKH He MPOMIIIOB, IO/IaNbIIIA OIiHKA MPUITHHAETHCS.

2. TexHiuHa omiHKa

Binnosiauicts kBamidikanifiHuM BuMoram (OIiHIOBaHHS 3/[IHCHIOBATUMETHCS 110 MPHHIAITY Tak/Hi).

3. ®inancosa oninka

TIpuitHATHA [iHOBA MPOMO3MLIIS.

T'O "[ipyara" 3anumae 3a co60I0 IIPaBO IIPOBECTH iHAMBINYalIbHI CIIiBOECINH I yTOUHEHHS KBasi(ikarii
YUACHHKIB.

A service contract will be concluded with the winner, which will specify the detailed terms of cooperation.
Type of Contract to be Signed/ /
Tun gorosopy sikmit Oyae miamicano: 3 nepemoskiieM Oy/ie YK/IaaeHo JIOTOBIp PO HaJaHHs MOCIIYT, B AKOMY Oy/lyTh 3a3HauCHI JIeTallbHi yMOBH
criBIpaLi.

Proposals offered shall be reviewed based on completeness and compliance of the quotation with the minimum specifications described above and any other annexes providing details of NGO "Girls"
requirements./

3anpononoBani IPONO3KIT PO3MIANATHMYTCS 3 ypaXyBaHHAM HASBHOCTI IOBHOTO IIAKETY Ta BiIOBiIHOCTI MPONO3MIIT MiHIMAIEHIM XapaKTEePHCTHKAM, OIHCAHHUM BHIIE, a TAKOXK Oy/(b-sKHM IHIIHM
JIOZIaTKaM, sIKi MicTsTh aHi po Bumoru 'O "JliByara".

At any time during the validity of the quotation, no price variation due to escalation, inflation, fluctuation in exchange rates, or any other market factors shall be accepted by NGO "Girls" after it has
received the quotation./

'V Oyap-sKkHit 4ac NPOTATOM Jiii MPOMO3HILIT, 3MiHHU LIiHK Yepe3 MiABHIICHHS, iH(IIAIi0, KOMTHBAHHI 00MIHHOTO Kypcy abo Oyap-sikuii iHmmii punkoBuii haktop He npuitMarumyThes 'O "JliBuara" micmst
OTPUMAHHS IIPONO3ULLIT.

NGO "Girls" is not bound to accept any quotation, nor award a contract/Purchase Order, nor be responsible for any costs associated with a Supplier’s preparation and submission of a quotation,
regardless of the outcome or the manner of conducting the selection process./

T'O "[liByara" He 3060B'sI3y€ThCs MPUIMATH Oyb-5KY HPOMO3HLi0 a00 YKJIaJaTH KOHTPAKT/3aMOBIICHHS, 8 TAKOXK HE HECe BiAIOBiJaIbHOCTI 3a Oy/Ib-SKi BUTPATH, TOB'I3aHi 3 IMiJArOTOBKOIO Ta
HoIaHHAM nponosuiii [TocTayalbHUKOM, He3alleKHO Bijl pe3ynbTaTy abo MeToly IIPOBEICHHS Mpoliecy Bibopy.

NGO "Girls"expects its suppliers to adhere to the Supplier Code of Conduct. /
I'O "[liByara" ouikye Bia ITocrayansHukiB JoTpuMants Kojekcy NOBeAiHKM JUIs OCTA4YaIbHHKIB.

Thank you and we look forward to receiving your quotation. /
JaKyemo ma uexacmo na eauty nponosuyiio.

Sincerely yours, NGO "Girls"/ 3 mosarozo, 'O "/liBuara"



