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Attachment D: Instructions for Obtaining a Unique Entity ID (SAM) Number - DAI’S Vendors,
Subcontractors / foaaTtoK D: IHCTpyKUii ana oTpumaHHAa Homepa Unique Entity ID (SAM)

Note: It is a mandatory requirement for your
organization to provide DAI with a Unique Organization
Identifier (SAM).

. SUBCONTRACTS/PURCHASE ORDERS:

All domestic and foreign organizations that receive first-
tier subcontracts/purchase orders with the value of
$30,000 and above are required to obtain a Unique Entity
Identifier (SAM) prior to signing the agreement.

NO subcontracts/POS ($30,000+above) or MONETARY
GRANTS liWILL BE SIGNED BY DAl WITHOUT PRIOR
RECEIPT OF AN UNIQUE ENTITY ID (SAM).

Background:

Summary of Current U.S. Government Requirements -
Unique Entity ID (SAM)

Effective April 4, 2022, entities doing business with the
federal government will use the Unique Entity Identifier
(SAM) created in SAM.gov. The Unique Entity ID (SAM) is
a 12-character alphanumeric value managed, granted,
and owned by the government. This allows the
government to streamline the entity identification and
validation process, making it easier and less burdensome
for entities to do business with the federal government.

Entities are assigned an identifier during registration, or
one can be requested at SAM.gov without needing to
register. Ernst and Young provide the validation services
for the U.S. Government. The information required for
getting an Unique Entity ID (SAM) without registration is
minimal. It only validates your organization's legal
business name and address. It is a verification that your
organization is what you say it is. The Unique Entity ID
(SAM) does not expire.

Summary of Previous U.S. Government Requirements —
DUNS

The Data Universal Numbering System (DUNS) is a system
developed and managed by Dun and Bradstreet that
assigns a unique nine-digit identifier to a business entity.
It is a common standard worldwide and was previously
used by the U.S. Government to assign unique entity
identifiers. This system was retired by the U.S.
Government on April 4, 2022, and replaced with the
Unique Entity Identifier (SAM). After April 4, 2022, the

Mpumitka: Ana Bawoi opraHisauii € 0608’a3KoBa BUMora
Hapgatu DAl VYHiKanbHuii ipeHTUdiKaTop opraHisauii
(SAM).

L. CYBKOHTPATU/3AMOBJ/IEHHA HA 3AKYNIB/IO:
Yci BiTYM3HAHI Ta iHO3eMHi opraHisauii, AKi oTpUMyIOTb
cybniapaam/3amoBneHHs Ha 3akynisao Ha cymy Big 30
000 ponapie CLUA, NOBMHHI OTPUMATM YHIKaNbHWI
ineHTMdikaTop opraHisauii (SAM) go nignucaHHA yroam.

DAl HE NIANUCYE CYBKOHTPATU/3AMOBJ/IEHHA HA
3AKYNIBNKO BE3  MOMNEPEAHONO  OTPUMAHHA
YHIKANIbHOI O ILEHTUGIKATOPA OPFAHI3ALLIT (SAM).
Pestome notoyHux Bumor ypagy CLUA — YHiKanbHuii
ipeHTUdikaTop opraxisauii (SAM)

MoumnHatoun 3 4 kBiTHA 2022 pOKy, opraHisaLii, AKi MaloTb
cnpasu 3 degepanbHUM ypALOM, BUKOPUCTOBYBAaTUMYTb
YHiKanbHWUI ineHTUdikaTop opraHisauin (SAM), ctBopeHuit
Ha SAM.gov. YHikanbHuit ineHTMdiKaTop opraHisauii (SAM)
— ue 12-cumBosibHe OYKBEHO-UMPPOBE 3HAYEHHA, AKe
NPUCBOIOETbCA, BUAAETbCA Ta Hanexutb ypagy. Le
[03BONAE ypaay BNopAaKyBaTW npouec iaeHTUdikauii Ta
Banigauii opranisauii, Wo pobuTtb MOro NPOCTIIMM i MeHLW
obTAXKAMBMM  ANA  OpraHisauin  npu  B3aemoaii 3
denepasibHUM ypALOM.

OpraHisauiam npuCBOIOETbCA igeHTUdIKaTop nig 4ac
peecTpauii abo Moro morkHa 3anutatM Ha SAM.gov 6es
peecTpauii. KomnaHia «EpHCT eHA AHr» Hagae nocayru 3
Banigauii ana ypagy CLIA. IlHpopmauina, HeobxigHa ana
OTPMMaHHA YHiKa/ibHOro igeHTMdiKaTopa opraHisauii
(SAM) 6e3 peecTpauii, 3BegeHa A0  MiHimymy.
3aiMicHIOETbCA  Banigauis BUK/IIOYHO  OPUANYHOTO
HaMMeHYBaHHA Ta agpecu Bawoi opraHisauii. Le
BepudiKaLis Toro, WO Balla OpraHisauia € came TMM, Npo
LLLO BW 3aABAAETeE.

YHikanbHUI igeHTUdiIKaTop opraHisauii (SAM) He mae
TepMiHy Aii.

Pestome nonepepHix sumor ypagy CLLUA — DUNS
YHiBepcanbHa cucTema Hymepauii gaHux (DUNS) — ue
cucteMa, po3pobneHa Ta KepoBaHa KomnaHielo Dun &
Bradstreet, ska NpUCBOIOE YHiKaNbHUI A€B’ATUIHAYHUMN
ineHTUdiKaTop cyb’ekTy rocnogaptoBaHHA. Lle 3aranbHuin
CTaHAApPT Y BCbOMY CBITi, AKNI paHille BUKOPMCTOBYBaBCA
ypagom  CWA  pgna NPMCBOIOBAHHA  YHiKaNbHUX
ineHTUdiKaTopiB opraHizauin. Lo cuctemy ypaa CLUA
cKkacyBaB 4 KBiTHA 2022 poOKy i 3amiHKMB ii YHiKanbHUM
ineHTMdikaTopom opranisauin (SAM). Micns 4 kBiTHA 2022
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federal government will have no requirements for the
DUNS number.

If the entity was registered in SAM.gov (active or inactive
registration), a Unique Entity ID (SAM) was assigned and
viewable in the entity registration record in SAM.gov prior
to the April 4, 2022 transition. The Unique Entity ID (SAM)
can be found by signing into SAM.gov and selecting the
Entity Management widget in your Workspace or by
signing in and searching entity information.

Instructions detailing the process to be followed in order
to obtain a Unique Entity ID (SAM) for your organization
begin on the next page.

THE PROCESS FOR OBTAINING A UNIQUE ENTITY ID IS
OUTLINED BELOW:

1. Have the following information ready to request a
Unique Entity ID (SAM)

a. Legal Business Name

b.Physical Address (including ZIP + 4)
¢.SAM.gov account (this is a user account, not an actual
SAM.gov business registration).

i.As a new user, to get a SAM.gov account, go to
WWW.Sam.gov.

1.Click “Sign In” in the upper right-hand corner.

2.Click on “Create an Account”

O LOGIN.GOV _,“-._SAMGOV

c O [’E]

sam.gov is using Login.gov to allow
you to sign in to your account
safely and securely.

Create an account for new users

Enter your email address

viasenrregus@gmal com

Select your email language preference

poky denepancHUit ypas He BUCYBaTUME BMMOT LLOAO
Homepa DUNS.

AKWo opraHisayis 6yna 3apeectpoBaHa B SAM.gov
(aKTMBHa UM HeaKTUBHa peecTpaLis), 8o nepexoay 4 KBiTHA
2022 poky 6yno NPUCBOEHO YHiKanbHUI iaeHTUdIKaTop
opraHizauji (SAM), AKMiA MOXKHa Oyno nepernaHyTM B
3anuci peecTtpauii opraHisauii Ha SAM.gov. YHiKanbHui
ineHTMdikatop opraHizauii  (SAM) MOMKHa  3HaAWTH,
yBiliwoBwmn B SAM.gov i BMbpaBlmn BigKeT «KepyBaHHS
opraHizaujeto» (Entity Management) y Pobouin obnacTi

abo yBiMWOBIWIM Ta 3HaWWOBLWIM iHbOpMmaLilo npo
OpraHisauy,ito.
IHCTPYKUii 3 AeTaibHMUM ONMUCOM MNpouecy, AKOro

HeobXiaHO gOTpMMyBaTUCA, WO6 OTPMMATKU YHIKaNIbHUIA
ineHTudikaTop opranisauii (SAM) gna Bawoi opraHisauii,
BUKNAAEHi Ha HaCTYNHiA CTOpPiHL,.

NPOLEC OTPUMAHHA YHIKAZIbHOIO
IAEHTU®IKATOPA OPTAHI3ALYT BUKNALEHUIA HUMKYE:
1. [na nogaHHA 3anUTy Ha OTPMMaHHA YHiKanbHOro
ineHTMdikaTopa opraHisauii (SAM) niarotyiiTte Taky
iHpopMmaLito:

a.lOpuanyHe HalmeHyBaHHA opraHisau,i

b.®aKTMUHa agpeca (BK/AOYHO 3 iHAEKCOM + 4)
c.0O6nikoBuii 3anmc SAM.gov (e obnikoBuiA 3anuc
KOpWCTYyBaya, a He $paKTMUYHa peecTpaLlia opraHisau,ii Ha
SAM.gov).

i.AKLWO B HOBWUIA KOPUCTYBaAY, 418 CTBOPEHHA 061iKOBOro
3anucy SAM.gov, nepenaitb 3a NOCKU/IaHHAM
WWW.Sam.gov.

1. KnayHitb «3apeectpyBatuca» (Sign In) y BepxHbomy
npaBoMy KyTi.

2. KnauHiTb «CTBOpUMTM 061iKoBMIA 3anmc» (Create an
Account)

Grocincoy 1 SAM.cov
8 o
sam.gov is using Login.gov to allow

you to sign in to your account
safely and securely.

Create an account for new users

Entar your email address

3. Knaunite «MNIATBEPOUTU» (SUBMIT) Ha cTopiHUi
niaTBepaKeHHs. Bu OTpuUMaeTe eNeKTPOHHUI nCT i3
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3.Click “SUBMIT” on the confirmation page. You will
receive an email confirming you have created a user
account in SAM.

4.Click the validation link in the email that contains the
activation code within 48 hours to activate your user
account. If the email link is not hyperlinked (i.e.,
underlined or appearing in a different color), please copy
the validation link and paste it into the browser address
bar. You can now register an entity.

NOTE: Creating a user account does not create a
registration in SAM, nor will it update/renew an existing
registration in SAM.

5.0nce you have registered as a user, you can get a
Unique Entity ID by selecting the “Get Started” button on
the SAM.gov home page.

Home Seorch  DataBank  DawServices  Melp

M sAM.cov:

(P oty Govermmenc webane

.5, Government Sy L

Register Your Entity or Get a Unique

\cnmy ()

GotStaned

Renew Entity

-
©

6.Select “Get Started” on the Getting Started with
Registration page.

M saM.cov

ta Data Services  Help

Entity Information Home

Getting Started with Registration

Before You Get Started W

Register Your Entity or Get a
Unique Entity ID

[ Yoo (2 ) Propare Your Ty Getatopgy (7 sibmtand
OUNS Nomber oste Account Finish

Getstarted

niaTBEPAKEHHAM TOTO, WO BU CTBOPUAN 06NiIKOBUI 3annc
KopucTyBada B SAM.

4.KnayHitb NOCUNaHHA  Ansa niaTBepaAKeHHA B
€NeKTPOHHOMY JINCTi, fAKe MICTUTb KoA aKTuBaLii,
npotarom 48 roguH, wWob aKkTMBYBaTM Bal 06iKOBMI
3anmMc KopucTyBaya. AKWO NMOCUMNAHHA B €/1eKTPOHHOMY
JIUCTi He MAE€ rinepnocunaHHA (TobTo He NigKpecneHe Ta He
BigobparkaeTbcA iHWKM KO/IbOPOM), cKonitolTe
NOCK/IaHHA Ta BCTaBTe M0Oro B apecHunii pagok bpaysepa.
Tenep BU MOXKETe 3apeECTPYBaTH OpraHisay,ito.

MPUMITKA. CtBopeHHA 06/iKOBOro 3anmcy KopucTyBava
He CTBOPIOE peecTpauito B8 SAM, a TakoXX He OHOB/KE
iCHytouy peecTpauito B SAM.

5. Micna Toro, AK BM 3apeeCcTpyBaINCA AK KOPUCTYyBaY, BU
MoXKeTe oTpMmaTn YHiKanoHUi ineHTUdiKaTop
opraHisadji, HaTUCHYBLUW KHOMKY «Mo4yatu» (Get Started)
Ha AOMaLLHIlM cTopiHui SAM.gov.

Home Search DataBank  DataServices  Help

U sAM.cov (TT—

The Official U.S. Gavernment System for:
contra untion A " Register Your Entity or Get a Unique

Entity ID

et started

Resew Entity

[ ——

6.HatuCHiTL KHonKy «[Mouyatu» (Get Started) y Bknagui
«Moyatn» (Get Started) Ha cTOpiHUI «PeecTpauis»
(Registration).

-

1 saM.cov
e

Getting Started with Registration Ry atorsuion Home:

a5

Before You Get Started W

gister Your Entity or Get a
Entity ID

3 Y GotaLoginoy
Account

Qi (7 Prepare Your subimitand
DUNS Nomber ona Finish

Got started

7. HaTucHiTb Ha cTopiHui «MoyaTn» (Get Started) KHonky
«CTBOPUTM HOBY opraHisauito» (Create New Entity).

Page 3 of 7




=DAI

7. Select “Create New Entity” on the Get Started page.

Welcome

You are about to create a new entity record.

Wewill ask a few short questions to help us recommend the best
option for you.

—
>

Aro youtrying to Isyour cntity based  Download Your

entlty record? Unlted states?
i 0 pour You rrust g2t an Dovmioad
HEAGE Coge zfore Guide

k! and
salectthe

“ReneaUpdate”
button for that endty

8.Enter your goals.

a. Choose «With a business or other organization which
receives funds directly from the U.S. federal
government»

< Bakto Workspace

What is your goal?
D 1 ant 1o do business. (Select the option mast refevant to you)

270 U & fedderal government

x camceL ) < erevious

b. In the list that appears, select the last item and mark
“Participation in tender for DAI Global LLC".

B sotoct tho ancucer that best Fis your interiians boday:

O Posnsido s

[

c. In the following list, select “A company or business”

Welcome

You are about to create a new entity record.

e will ask a few short questions to help us recommend the best

—— P cromunenrmy

updstesnexisting  outsids of the Registration Guide

entity racord? United States?

! 0 your st Dawnload
and ‘Guide

the
wiUpdate™
nazenty.

8.BBeaiTb iHpopmauito npo Bai Lini.
a. O6epitb NyHKT «With a business or other organization

which receives funds directly from the U.S. federal
government»

< Backte Warkspace

What is your goal?

(% ower ) < PREVIOUS

b. Y 3’aBuBwIomyca cnncKy 06epiTb OCTaHHIM NYHKT Ta
3a3HauTe «Participation in tender for DAI Global LLC».

I sctoct the ancsr that et Fits your interstians today:

[ T

[a gy

C. Y HacTynHomy crnucky obepitb «A company or
business»

Who required your entity to be in SAM.GOV?

l

000 0000 OO0

d. Y 3anponoHoBaHOMY CMMUCKY HAaTUCHITb «Select» y
KonoHui «Unique Entity ID Only»
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Who required your entity to be in SAM.GOV?

Onily zetect the primary source.

peatit or nan Aot

000 OOO; oXe]

(s &
Ede
E

d. In the proposed list, click “Select” in the “Unique Entity
ID Only” column

Choose an Option

aus Eneley 15 oniy.

Uty Eritts 1D Gty

-

-

-

|
ll -
?
1
>|

e. If you previously had a DUN Number, make sure your
Legal Business Name and Physical Address are accurate
and match the Entity Information, down to capitalization
and punctuation, used for DUNS registration.

9. Provide relevant information about your organization.

10. When you're done, click “Next”

11. Confirm that you can provide registration (official)
documents if necessary.

Choose an Option

—
| ”
[
|] —
S
e. AKWo y Bac paHiwe 6y Homep DUNS,

nepekoHalnTecs, wWo Bawe HpuanyHe HaliMeHyBaHHA
KOoMMaHii Ta PaKTUYHA agpeca € TOYHMMM Ta 3biraroTbea 3
IHpopMaLlieto NPo OpraHisauito, BKAOYHO 3 BEAUKUMMU
niTepamum Ta po3ainosmmu 3HaKamu, wo
BUKOPUCTOBYHOTbCA Aana peecTpau,ii B DUNS.

9. BKaxKiTb aKkTyasbHy iHpopMaL,ito Npo Bally opraHisauito.

10. Mo 3aBepLueHHi KnayHiTb «dani» (Next).

11. MiaTBEpPAITE MOXKANBICTL HAAAHHA PEECTPALIMHNX
OOKYMEHTIB y pa3i notpebu.

Gt St Entior B s Dk

o- ; :

Start Validation Cainy

You Are About to Validate Your Entity

hat iz vrscat

= Startymacs
* Hatlenalidentifier |4 Ince
- Country or statmaf incory

ceities o)

pplicabls

12. MiaTeepaitb iHGOpMaLito NPO Bally KOMMNAHIo.
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You Are About to Validate Your Entity

that is vicabion?

= will b st thrcughout the federal e Make save cherpour

S Gl AEU AT i enrTy

* Physicaladress = {2 R busesce vinusluffices)
» Start pear

® Hatlonalldensifier 11 ince

< aitles iy e saeianta camileca aildaticn, Whiclh

wil take zedrional tinz bo proce

12.Confirm your company’s information.

° o > : :

aed ter Entity Dar Start Validation mplete Validat et Unique Entity 10

a. On this page you will have the option to restrict
the public search of this information. “Allow the selected
record to be a public display record.” If you uncheck this
box, only you and the federal government users will be
able to search and view the entity information and entities
like DAI will not be able to independently verify that you
have an Unique Entity Identifier (SAM).

Allow the selected record to be a public display record.

If you feel displaying non-sensitive information like your registration status, legal business name and
physical address in the search engine results poses a security threat or danger to you or your
organization, you can restrict the public viewing of you record in SAM's search engine. However, your

g f ion remains available under the Freedom of Information Act to
those who download the SAM public data file. Learn more about SAM public search results @,

Previous  Cancel Next

13. When you are ready, select “Next”

14.0nce validation is completed, select “Request UEI” to
be assigned a Unique Entity ID (SAM). Before requesting
your UEI (SAM), you must certify that you are authorized
to conduct transactions under penalty of law to reduce
the likelihood of unauthorized transactions conducted for
the entity.

Get Started

°_ 4 5

Enter Entity Data Start Validation Camplete Validation Get Unique Entity ID

a.Ha uii ctopiHui y Bac byge MOXKAMBICTb 0OMEXUTH
nyébniyHuii  poctyn po uiei iHbopmauii. «[o3BoAUTU
BMbpaHomy 3anucy 6yTW 3arafibHOAOCTYNHUM 3anMCOM»
(Allow the selected record to be a public display record).
AKWO 3HATU Lein npanopelb, vWe BM Ta KOPUCTyBaui
benepanbHOro ypsaay 3MOXKyTb LIYKaTM W nepernagatu
iHpopMaLito Npo opraHisay,ito, a TaKi opraHisauii, sk DAI,
He 3MOXYTb CaMOCTIMHO BepudiKyBaTM HaABHICTb Yy Bac
YHiKanbHoro igeHTndikaTopa opraHisadii (SAM).

Allow the selected record to be a public display record.

If you feel displaying non-sensitive information like your registration status, legal business name and
physical address in the search engine results poses a security threat or danger to you or your
organization, you can restrict the public viewing of you record in SAM's search engine. However, your
non-sensitive registration information remains available under the Freedom of Information Act to
those who download the SAM public data file. Learn more about SAM public search results &,

© ® Os

Previous  Cancel Next

13.Mo 3aBepLeHHi KnauHitTe «ani» (Next).

14. NicnA 3aBepleHHA Banigauii KnauHitb «3anut Ha YIO»
(Request UEI), wo6 oTpumatu YHiKanbHui igeHTUdIKaTop
opraHisauii (SAM). Mepw Hix 3anutyBatn YIO (SAM), Bu
NOBWMHHI NiATBEPAUTH, 3 YpPaxXyBaHHA BCTAaHOB/EHOI
3aKOHOM  BIANOBIAANbHOCTI, WO BW  YMNOBHOBAXEHI
34iMCHIOBATU TpPaAHCaKLUii, Wo6 3MeHWWUTN MNMOBIpHICTb
HECaAHKLIOHOBAHNX TpPaHCaKLUii, 34iMCHEeHUX Big, iMeHi
BalUOi opraHisadii.

@ @ @ .

Request UEI

Enter Entity Infarmation Validate Information Receive UEI

Request UEI

You have completed validation. Select Request UEI to be assigned a Unique Entity ID.
VERIFIED MATCH:

US TEST COMPANY 999 = public

DUNS | UNIQUE ENTITY ID:
362267515

PHYSICAL ADDRESS
3501 CORPORATE PKWY
CENTER VALLEY, PA 18034
us

Before requesting your UEI please certify that you are authorized to conduct transactions under
penalty of law to reduce the likelihood of unauthorized transactions conducted for my entity. Then
select Request UEL

[ 1 certify that 1 am authorized to conduct transactions on behalf of the entity.
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Enter Entity Information Validate Information Request UEI

Request UEI

You have complated validation. Select Request UE! to be assigned a Unique Entity 1D,
VERIFIED MATCH;

US TEST COMPANY 999 = public

BUNS | UNIQUE ENTITY ID:
362267515

PHYSICAL ADDRESS
3501 CORPORATE PKWY
CENTER VALLEY, PA 18034
us

Before requesting your UEI, please certify that you are authorized to conduct transactions under

penalty of law to
select Request UEL.

[ reerify thatr am 2 conduct

15.The Unique Entity ID will be shown on the next page.
SAM.gov will send an email confirmation with your

Unique Entity ID.

behalf of the entity.

15.YHiKanbHuUi igeHTUdiKaTop opraHisayii Bigobpasutbca

- Ha HacTynHin cTopiHui. SAM.gov Hagilne enekTPoHHO

Receive UEI

Enter Entity Information Validate Information

Receive UEI

Congratulations! You have been assigned the following Unique Entity ID.

EH4HGOMLR7Q6

VERIFIED MATCH:

US TEST COMPANY 999« public

DUNS | UNIQUE ENTITY 1D:
362267515

SAM | UNIQUE ENTITY 1D:
EHAHGIMLRTQE

PHYSICAL ADDRESS

3501 CORPORATE PKWY
CENTER VALLEY, PA 18034
us

You have finished getting your Unique Entity ID, select Done to return to your workspace.

Ta continue with registration, select Continue Registration.

 ContinueRegisraion | Done |

16. If you need to view the Unique Entity ID from SAM in
the future or update the organization’s information, sign
into SAM.gov and go to the “Entity Management” widget.

Request UEI

Receive UEI

NoLUTOK
iaeHTMdikaTopom opraHisauii.

NiATBEPAMKEHHA 3 BaWum

YHiKanbHUM

Enter Entity Information

OHOBUTH
SAM.gov i
opraHisaujieto» (Entity Management).

Validate Information Request UE)

Receive UEI

Congratulations! You have been assigned the following Unigue Entity ID.

EH4HGOMLRTQ6

VERIFIED MATCH:

US TEST COMPANY 999 « public

DUNS | UNIQUE ENTITY D
362267515

SAM | UNIQUE ENTITY ID:
EHAHGIMLRTQE

PHYSICAL ADDRESS

3501 CORPORATE PKWY
CENTER VALLEY, PA 18034
us

You have finished getting your Unique Entity 1D, select Done to return to your workspace.

To continue with registration, select Continue Registration.

Receive UEI

e

nepenaite 4o BigkeTa

16.AKWwo B ManbyTHbOMY BamM NOTPiGHO Byae nepernsHyTM
YHikanbHUI igeHTUdiKaTop opraHisauii Bigz, SAM abo
iHpopmaLjito npo opraHisauio, YyBiNgiTb B
«KepyBaHHA
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