Request for Quotation (RFQ) / 3anuT uinn (311)

Date of RFQ/

’ Jara Zamury: ‘ 08.01.2025
RFQ reference No./ PF.2408UA720/5
311 Homep:
Title / Job Application Support services (online)/
Haszpa: TTociyru 3 10OMOTH y CTBOPEHHI Pe3IOME Ta MArOTOBKH JI0 ciiBOeciiu (oHIaiin)
No. of pagers/ )
KisbKicTh cTOpiHOK:
Region/ Ukraine/
Perion Vikpaina
From/ Ivanna Holdzitska, procurement manager Contact e-mail/ - t@divehata.ore
Bin: IBanHa Toni3ilibKka, MEHe/DKEpKa i3 3aKymiBesb (please tr procurement@divehata.org

Take part in the tprocurement competition for the purchase of employment preparation services by creating a professional resume and preparing for an interview (online)/
B3siti yuacTh y KOHKYpCi Ha 3aKyHiBIIO IIOCIYT 3 IiIFOTOBKHU IPOLIECY NPALEBIAIITYBAHHS IIUIIXOM CTBOPEHHs MPOQECiitHOro pe3ioMe Ta MiArOTOBKH J10 ciiBOeciu (OHIaii)

Manner of Submission/
Crnocio

Bids to be submitted by e-mail to: " = div -
procurement@divchata.org

11iHoBi NpoMo3MIi{, HAJICHIIAKOTHCS ENEKTPOHHOI MOMITOK HA AJIPECy:

Content of the application/
Bwmicr 3asBKku:

Within the framework of the project ‘Empowering Women in Ukraine through Employment Reskilling”, implemented with the financial support of Solidaritétsdienst International (SODI), the NGO
‘Girls’ announces a tender for the procurement of Job application support for 160 beneficiaries to ensure quality preparation of candidates for the employment process by creating a professional resume and
preparing for an interview.

Aim of the service:
To provide 320 individual online consultations to help create a resume, prepare for a potential interview and/or start a business for 160 female beneficiaries covered by the project.

Description of services:

Analysis of the information provided by the candidate (experience, education, skills).

Development and design of a CV in accordance with modern standards.

Individual consultations on interview preparation (typical questions from employers, interview simulation, self-presentation recommendations, recommendations for further employment).
Advice on starting your own business (optionally, upon request).

Reporting.

B Mmeskax npoekry «P p npaB i MOX. ‘Teii KiHOK B YKpaiHi msixom nepexksasnidikanii», mo peanizyerscs 3a dinancosoi mixrpumkn Solidarititsdienst International (SODI), rpomajcbka
opraHi3auis «J{iB4aTa» orojonrye KOHKypc Ha 3aKyTIiBIIO TIOCIYT i3 JOTOMOTH Y CTBOPEHHI pe3roMe Ta IiArOTOBKH JI0 criBGecinu s 160 Genedimiapok 1uis 3a6e3nedeHHs SKiCHOI MiIrOTOBKM KaHIHAaTOK
JI0 POIIECY MpAIeBIATYBAHHS MIISXOM CTBOPEHHS NPO(pECiHOro pe3roMe Ta MiAroTOBKH 110 CHiBOECIIH.

Mera HajaHH$ HOCIYT:
Hapanns 320 iHAMBIyaIbHIX OHIIAMH KOHCY/IBTALIH i3 JOMOMOTH y CTBOPEHHI pe3ioMe, MirOTOBKH /10 IOTeHIiiHOI criBOeciu Ta/abo 3acHyBaHHs BIacHoi cripaBu Wit 160 Genediniapok, oXomieHnx
TIPOEKTOM.

Onuc nociyr:

Anasni3 Haganoi iHdopmauii KaHauAaTKy (0CBi, OCBiTa, HABUYKH).

Po3poGka Ta ohopMIIEHHS pe3IoME 3TiJIHO 3 CyYaCHUMH CTaHJapTaMH.

TTpoBe/ieHHs iHAMBITya TbHUX KOHCYBTAIii MO0 MiIrOTOBKM JI0 CTiBOECiM (THIIOBI 3amTMTaHHA POOOTO/IABIIIB, MOIC/TIOBAHHS CITiBOECIIH, peKOMEH/1allii OI0 caMONpe3eHTallii, Ha/laHHs PeKOMEeHalliit
MO0 MOAAJIBIIOTO TIPAIICBIANITYBAHHS).

Tlopaau 10710 3aCHyBaHHS BIACHOI CIIPaBU (OINLIOHAIBHO, 32 3AIUTOM).

OdopMmIIeHHS 3BITHOCTI.

Requirements /

Bumorn:

Please take note of the following requirements and conditions relste to provide of the abovementioned services /
By}lB Jlacka, 3BCpHiTl> yBary Ha HaCTyTlHi BHMOTH Ta YMOBH, ﬂOB’ﬂ3aHi 3 HaTaHHAM BHIIE3raIaHuX MOCIYT:

Qualification requirements for the contractor/ University degree in psychology, management, sociology, HR or other related fields.

Keanidikauiiini BUMOry 10 miapsaHuKa: 2. At least 2 years of experience in career counselling.
3. Knowledge of current trends in the labour market, requirements for professions and skills.
4. Excellent communication skills and ability to work with clients with different professional backgrounds.
5. Knowledge of interview preparation techniques and modern resume formatting standards.
6. Ability to use modern platforms for online consultations (Zoom, Google Meet, Teams, etc.).
7. Registration of a sole proprietorship of the 3rd group with the relevant CTEA or willingness to register a sole proprietorship.
8. Recommendations and certificates will be an advantage.
9. Knowledge of Microsoft Office and Google Workspace packages.
1. Bumia ocsira y cdepi neuxonorii, MeHemkMenTy, couiosorii, HR a6o inmmx cymixuux cdepax.
2. Tocsij pobotH y cdepi Kap’€pHOTO KOHCYJIBTYBaHHS He MeHIIe 2 POKiB.
3. 3HaHHs aKTyaJbHHX TEHIEHIH Ha PHHKY Mpaili, BAMOT 110 mpodeciii Ta HaBHYOK.
4. BiaminHi KOMyHIKaTHBHI HABUYKH Ta 3/[aTHICTh NPAIIIOBATH 3 KITi€HTaMH(KaMH) 3 Pi3HUM MPodeciitHuM T0CBiTOM.
5. BonoxiHHs METOAMKAMH ITIATOTOBKH [0 CIIBOECI Ta Cy4aCHUMHU CTaHAApTaMu OQOPMIICHHS pe3ioMe.
6. BMiHHsI BUKOPUCTOBYBATH Cy4acHi miarhopMu Uit IPOBELECHHs OHJIAH-KOHCYybTaLiil (Zoom, Google Meet, Teams Towwo).
7. Peecrpanist ®OIT 3 rpynu 3 ianosinaumu KBElamu a6o rotoHicTs 3apeectpysaru POTI.
8. HasiBHiCTh pexoMeHAaILiif Ta ceprudikaris Oyze nepeBaroo.
9. Bonoginns makeramu Microsoft Office Ta Google Workspace.
The term of delivery of services/ January - February 2025/
TepMiH HaJIaHHS NOCIYT: Ciuenb - JTiotnii 2025 poky
The supplier can submit a price offer:/ By total amount/
TocTayaabHHK MOXE MOJATH LIHOBY MPOMO3HILIIO: 3a 3araJIbHOIO CyMOIO
Deadline for the Submission of Quotation/ January 14, 2025 until 23:59 Kyiv time./
KiHueBuii TepMiH noaHHs ponosuuiii: 14 ciuns 2025 poky 10 23:59 3a KHiBCbKHM 4acoM.
All documentations shall be in this language / Ukrainian/
Bces 1oKyMeHTallisi TOBUHHA OyTH CKJIaJicHa MOBOO: YkpaiHChKOI0

1. Registration documents (Extract from the Unified State Register and extract from the register of Single Tax payers).
2. A resume indicating relevant experience in providing such services.

3. Completed Price Proposal (Annex A1) with signature and seal (if any), sent in PDF format.

4. Duly signed Supplier Code of Conduct sent in .pdf format

5. Recommendations (if available)

Documents provided by the supplier/ If the above Mandatory Documents are not submitted, the application may be considered INVALID.
JIOKyMEHTH, SIKi IOJa€ MiJIPAHAK:
1. Peecrpaiiini noxymenti (Buricka 3 €JIP ta BUTAT 3 peecTpy riaTHHKIB €1T).

2. Pestome 3 BkazaHHS PEJICBAHTHOTO }:[OCBi,l]y HaJaHHA TAKUX MOCIYT.

3. 3anoBueHa Llinosa nponosuuis (Joxarox Al) 3 migmucoM ta nedarkoro (Ko €), Hagicnanuii y PDF dopmari.
4. Hanexxuum 4nHOM mijnucanuii Koeke noBeinky nocradaibHUKIB, Hagicaanuii y gpopmari .pdf

5. Pexomenallii (3a HassBHOCTI)

V pasi Henananus Buie3asnauennx OG0B’ I3KOBHX IOKYMEHTIB 3as1BKka Moxe BBakarncst HEJIVICHOIO.

Period of validity of quotes starting the submission date/

S 30 days/nniB
TEleH 11 TIPOTTO3MITIT:

Payment terms /

according to the act of services rendered/3rizHo akTy HajaHUX MOCIYT
YMOBH ILIaTeXKYy:




1. Administrative assessment

Assessment of submitted documents is carried out on a pass/fail basis. If a participant in the competition does not pass the
administrative evaluation stage, further evaluation is terminated.

2. Technical assessment

Compliance with qualification requirements. The proposal with the highest compliance proceeds to the financial evaluation.
Participants will be interviewed to determine qualifications.

3. Financial evaluation

Evaluation criteria / Acceptable and competitive price offer.

Kputepii oninku : ., .
prTep 1. Aominicmpamuena oyinka

OuiHIOBaHHSA MOAHUX JIOKYMEHTIB 3/1iHCHIOETBCS 38 MPUHIMIIOM POHIIOB/HE NPOHIIOB. SIKIIO y4aCHUK KOHKYpPCY Ha eTari
a/IMiHICTPATHBHOI OLIHKM He IPOJIIOB, IOJAJIbIIA OLIHKA IPUITHHAETHCS.

2. Texniuna ouyinka

Binnosinnicts kBanidikaniiiaum Bumoram. ITponosuiis, sika Mae HaHGLIBITY BiANOBINHICT, MEPEXOIUTH 10 (hiHAHCOBOrO
OLIHIOBaHHS. 3 ydacHHKaMy OyyTh MPOBE/CHI criBOeCin [UIst BU3HAYEHHS KBaTidikal
3. @inancosa oyinka

ITpuiiHsTHA Ta KOHKYPEHTHA {IHOBA IPOMO3HLLisl.

Type of Contract to be Signed/ A service contract will be concluded with the winner, which will specify the detailed terms of cooperation.

Tun goroBopy sikuii Gyzie nimucano:

3 nepemoxuem Oy/ie YKIaJeHO J0TOBIp PO HAJAAHHS OCIIYT, B IKOMY OY1yTh 3a3HaueHi JIeTaabHi YMOBHU CHIBIIALL.

Proposals offered shall be reviewed based on completeness and compliance of the quotation with the minimum specifications described above and any other annexes providing details of NGO "Girls"
requirements./

3anponoHoBaHi MPOINO3HILil PO3IIANATHMYThCS 3 YPaXyBaHHAM HAsBHOCTI MOBHOTO MAKETy Ta BiIOBIHOCTI NPONO3HILT MiHIMAJIbHMM XapaKTEepPHCTUKAM, OLIHCAHMM BHIIE, @ TAKOXK Oy/Ib-SKAM iHIINM
JIOflaTKaM, siki MicTATh faHi mpo BuMorn I'O "JliBuara".

At any time during the validity of the quotation, no price variation due to escalation, inflation, fluctuation in exchange rates, or any other market factors shall be accepted by NGO "Girls" after it has received
the quotation./

V Oynb-sikuii yac PoOTAroM Aii HPONO3KLIL, 3MiHH LIHK Yepe3 MiABUILEHHS, iH(IIsLII0, KolMBaHHS 0OMiHHOrO Kypey abo Oyab-sikuii iHwmii puHKoBuii akrop He npuitMarumyTbest ['O " JliByara” micis
OTPUMaHHS POMO3MIIIL.

NGO "Girls" is not bound to accept any quotation, nor award a contract/Purchase Order, nor be responsible for any costs associated with a Supplier’s preparation and submission of a quotation, regardless of
the outcome or the manner of conducting the selection process./

I'O "JliBuara" He 3000B'13y€ThCs IPHitMaTH Oy/Ib-5IKY MPOMO3HIIi0 a00 YKITaJaTH KOHTPAKT/3aMOBJICHHSI, @ TAKOXK HE HECE BiMOBIaILHOCTI 3a Oy/b-5IKi BATPATH, MOB'SI3aHi 3 MiArOTOBKOO Ta MOJAAHHIM
nponosuuii ITigpsaHukoM, He3aaexKHO Bijl pe3ynbraTy abo METoly NPOBEICHHs npolecy Biabopy.

NGO "Girls"expects its suppliers to adhere to the Supplier Code of Conduct. /
T'O "JliBuara" ouikye Bix [TocrayanpHuKiB KoTpuManHs KoJekey mOBeIiHKH JUlsl OCTaqaIbHUKIB.

Thank you and we look forward to receiving your quotation. /
JaKyemo ma uekaemo na eauiy nponosuyiro.

Sincerely yours, NGO "Girls"/ 3 nosarozo, 'O "[liByara"



