Request for Quotation (RFQ) / 3amut uinn (3L1)

Date of RFQ/
16.01.2025

Jlata 3anury:

RFQ reference No./ PF.Bosch-Girls-2025-000/1

311 Homep:
Title / Capacity development expert for 3 women's local NGOs of the NGO ‘Girls’/
Hasga: ExcriepT_ka 3 pO3BUTKY CIIPOMOKHOCTI 3-X skiHO4nX MiciieBux HYO

No. of pagers/

S . 2
KinbkicTb cTOpinoK:
Region, . o
eglo / Online/Onnaiin
Perion
From/ Valeriia Kolomiiets, Procurement Manager/ Contact e-mail/ _—
. X . . 2 procurement(@divchata.org
Bin: Konomiens Banepis, Mmene/kepka i3 3aKynises (please translate):

To participate in a tender for the procurement of expert services for capacity building of 3 women's local NGOs/
B3sTH yyacTh y KOHKYpPCi Ha 3aKyTiBIIIO HOCIYT €KCIIepTa_KH 3 PO3BUTKY CIIPOMOXKHOCTI 3-X xiHounX Miciesnx HYO

Manner of Submission/
Cnoci6 nmoganus:

Bids to be submitted by e-mail to:

L rocurement(@divchata.org
LiHOBI MpONO3KLIii, HA/ICHJIAIOTECS EIEKTPOHHO MOLITO Ha a/[pecy: P ¢ g

Content of the application/
Bwmicr 3asBKH:

Within the framework of the project “Strengthening civil-society and small communities: gender-sensitive recovery and reintegration in Ukraine” with the donor support of Robert
Bosch Stiftung GmbH , the NGO “Girls” is looking for a capacity development expert for 3 women's local NGOs.
Main responsibilities:

- Conduct an initial needs analysis to identify existing capacity gaps, technical needs and priorities.

- Develop a report with recommendations for each CSO based on the results of the analysis.

- Develop a programme of activities to assess organisational capacity.

- Conduct comprehensive trainings and capacity building programmes.

- Provide mentoring support on governance, programme management, monitoring and evaluation, development and implementation of strategic plans, and community engagement.

- Facilitate offline or online self-assessment meetings on organisational capacity.

- Strategic planning.

- Operational planning.

- Preparation of reports on the activities carried out, describing the impact and providing recommendations for sustainability.
/
B mexax peanizauii npoekTy «3MillHEHHs IPOMAJISIHCLKOTO CYCITIIbCTBA Ta MAJIMX I'POMaJL: I'€H/ICPHO-UYTIIMBE BiJIHOBIICHHS Ta peiHTerpaiis B YkpaiHi», 32 JOHOPCHKOT MiATPUMKH
Robert Bosch Stiftung GmbH, rpomanceka oprasizaris «/{iBdara» mrykae ekcriepra(Ky) 3 pO3BHTKY CIIPOMOXHOCTI 3-X kiHO4MX MiceBux HYO.

OcHoBHi 000B’sI3KM:

- IIpoBectu noyarkoBuii aHai3 NoTped JUIs BUSBICHHS HASBHUX MPOTajUH y CHIPOMOXHOCTI, TEXHIYHUX MOTPEd Ta NPiOpUTETIB.

- Po3po6uTy 3BIT 3 pekoMeHAaLiAMHU st KoxHOI 'O Ha OCHOBI pe3y/IbTaTIB aHai3Yy.

- Po3po6ka mporpamu 3ax0/IiB 3 OLIHIOBAHHS OpTaHi3aliifHOro MOTEHIiay.

- TIpoBecTH KOMIIIEKCHI TPEHIHTY Ta IIPOTPAMH PO3BHTKY CIIPOMOKHOCTI.

- HajyjaBati MEHTOPCBHKY ITiATPUMKY 3 TUTaHb yIPABIIiHHS, IPOrPAMHOTO MEHEUKMEHTY, MOHITOPUHTY Ta OL[IHKH, PO3POOKH Ta BIPOBAKCHHS CTPATETiYHUX ILIAHIB @ TAKOK
B3a€EMOJIT 3 rPOMaI0Io0.

- @acuitaris odiaiin abo oHIIaitH - 3ycTpiveid i3 CaMOOIIHKH OpraHi3aliiiHOT CIPOMOXKHOCTI.

- Crpareriune IUIaHyBaHHSL.

- OnepauiiiHe riaHyBaHHs.

- IlizroroBka 3BiTHOCTI 3a IIPOBEIECHUMH 3aX0/IaMH, i3 OIKCOM BIUIMBY, HaJIaHHIM PEKOMEHIALLH juist 3a0e31e4eHHs CTIKOCTI.

Features of the request/
Oco0bauBocTi 3anuTYy:

Part-time employment/
YacTkoBa 3alHATICTH

Requirements /
Bumorn:

Please take note of the following requirements and conditions relste to provide of the abovementioned services /
Bynp sacka, 3BepHiTh yBary Ha HACTYIIHI BUMOIU Ta yMOBH, [IOB’S3aHi 3 HAJlaHHSM BHILE3ralaHuX OCIYT:

Qualification requirements for the contractor/ 1. University degree in social sciences, law, management or other related disciplines.

KBami¢ikariiiHi BAMOI'H 10 MiApsAIHAKA: 2. Relevant experience in the public sector in the field of capacity building, organisational development.

3. Experience in working with women's NGOs.

4. Experience in policy development and implementation, operational and strategic planning, management
and organisational development of NGOs.

5. High level of organisation, responsibility, ethics and project management skills.

6. Excellent communication skills.

7. Creativity, stress resistance, public speaking and negotiation skills.

8. Knowledge of English at least C1 level will be an advantage.

9. Registration of a sole proprietorship of the 3rd group with the relevant KVEDs or willingness to register a
sole proprietorship.

10. References and certificates will be an advantage.

11. Proficiency in Microsoft Office and Google Workspace.




1. Bumma ocsita y cdepi colialbHUX HayK, paBa, MEHE/UKMEHTY YH iHIIMX JOTHYHUX JUCLMILTIH.

2. PeneBaHTHuIA JOCBi pOOOTH B IPOMaJICLKOMY CEKTOPi Y cepi pO3BUTKY CIIPOMOKHOCTI,
OpraHi3aIlifHOro PO3BUTKY.

3. Mocsix criBmnpari 3 xiHoanmu HYO.

4. JlocBin y po3po0ui Ta BIIpoBa/PKEHHI MOJITUK, ONEpPALifHOMY Ta CTpaTeriYHOMY IUIAHYBaHHI, YIIPaBIIiHHI
Ta opraHizauiiiHomy po3sutky I'O.

5. Bucokuii piBeHb OpPraHi30BaHOCTI, Bi/INOBIAaIbHOCTI, €THYHOCTI Ta 3/[aTHICTh 10 yHPABTiHHS IPOEKTAMH.
6. BiqMiHHI KOMyHIKaTHBHI HABUYKH.

7. KpeaTHBHICTb, CTPECOCTIHKICTb, HABUYKH ITyOIIYHUX BHCTYIIB 1 BEIEHHS IIEPEroBOpiB.

8. 3HaHHs aHDIilcbKOT MOBH He Hinkue piBHA C1 Oyje nepeparoro.

9. Peecrparis ®OII 3 rpymnu 3 Bianosigaumu KBE lamu a6o rotoBHicTs 3apeectpysatn OOII.

10. HasiBHiCTh pekoMeHawii Ta ceprudikatis Oyae nepesaror.

11. Bonoxinnst makeramu Microsoft Office Ta Google Workspace.

The term of delivery of services/

X until 30.11.2025/ no 30.11.2025
TepMiH HaJaHHS TIOCIYT:

The supplier can submit a price offer:/

L . By total amount/3a 3araibpHO0 CyMOIO
TMocTaganbHUK MOXE MONATH LiHOBY TIPOMO3UILO:

Deadline for the Submission of Quotation/

KitteBuii Tepwin mofiaiis nporosuii: January 22, 2025 until 18:00 Kyiv time/22 ciuns 2025 poxy o 18:00 3a kHiBchbkUM Yacom

All documentations shall be in this language /

. Ukrainian/YkpaiHcbkoro
Bes jokyMeHTallis moBUHHA OyTH CKJIaJieHa MOBOIO:

1. Registration documents (if there is a PE registration) or a letter of readiness to register a FOP.

2. Summary.

3. Diploma of higher education.

4. Completed Price Proposal (Appendix A1) with signature and stamp (if any), sent in PDF format.
5. Signed Code of Conduct sent in PDF format.

6. Recommendations and certificates (if available).

If the above Mandatory Documents are not submitted, the application may be considered INVALID.
/
1. Peectpauiiini jokymenTH (sikimio € peecrpauis OOIT) abo nuct-rotosHicTs 3apeectpysaru GOIT.

2. Pestome.

3. JIUIIOM TIPO BHUIILY OCBITY.

4. 3anorena 1liHoBa npono3uuis (ogatok Al) 3 miamucom Ta rneyarkoro (Ko €), Haaicnanuit y PDF
tdopmari.

5. Iinnucanuit Kogeke nosexinku, Hagicnannii y PDF dopmari.

6. Pexomenpariii Ta ceprudikary (3a HasIBHOCTI).

Documents provided by the supplier/
JIOKyMEHTH, SIKi OJA€ MiAPSIIHHUK:

V pasi HeHajaHHs BuIe3a3HadyeHHX OG0B’ A3KOBUX JHOKYMEHTIB 3asiBka Moxxe BBaxarucss HEAIMCHORO.

Period of validity of quotes starting the submission date/

Tepmin aii nporno3uuii: 30 days/nuis

Payment terms /

postpayment according to the act of rendered services / miciariara 3riiHo akTy HaJaHHX MOCIYT
‘YMOBH ILTaTeXy:

1. Administrative assessment - Assessment of submitted documents is carried out on a pass/fail basis.

If the participant of the competition does not pass the stage of administrative evaluation, further evaluation is
stopped.

2. Technical assessment - Compliance with qualification requirements (assessment will be carried out on a
yes/no basis).

3. Financial evaluation - Acceptable price offer.

NGO "Girls" reserves the right to conduct individual interviews to clarify the qualifications of participants.
/
1. AaminicTpaTnBHa ouinka - OLiHIOBaHHS MOJAHUX JOKYMEHTIB 3AIHCHIOETHCS 3a IPUHIIMIIOM
TPOMIIOB/HE MPOUIIOB.

SIKII0 y4acHHK KOHKYPCY Ha eTalli ajMiHiCTPaTHBHOI OLIiHKH He HPOJiIIOB, MoJaIbIlIa OLiHKa
TNPUITAHSAETBCS.

2. TexuiuHa ouinka - Biamosiguicts kBamidikariiiinm BuMoram (OLiHIOBaHHS 34iHCHIOBATHMETHCSI IO
TIPHHIMITY Tak/Hi).

3. ®inaHcoBa oniHka - [IpuiiHsTHA LIHOBA POMIO3ULLISL.

Evaluation criteria /
Kpurepii oninky :

I'O "[liBuara" 3anuiuae 3a coOOI0 NPABO MPOBECTH iHMBIAyalbHi criiBOeCian s yTouHeHHs KBamidikanii
YYaCHHKIB.

A service contract will be concluded with the winner, which will specify the detailed terms of cooperation.

Type of Contract to be Signed/ /
Tun goroBopy sAKuit Oy/e miAmMcaHo: 3 mepemMoxkIieM Oy/e YKIaeHo T0roBip PO HaJAaHH MTOCIYT, B SIKOMY OyAyTh 3a3Ha4CHi AeTalbHi yMOBH
criBIparti.

Proposals offered shall be reviewed based on completeness and compliance of the quotation with the minimum specifications described above and any other annexes providing details
of NGO "Girls" requirements./

3arpornoHOBaHi MPONO3HULIi PO3MIAIATUMYThCS 3 YPaXyBaHHSIM HAsSBHOCTI MOBHOTO NAKETy Ta BiMOBIHOCTI MPOMO3HLiT MiHIMAIbHIM XapaKTEPUCTHKAM, OITMCAHUM BHIIE, 8 TAKOXK
Oy/b-IKMM IHILIUM JI0aTKaM, sKi MicTsTh AaHi mpo Bumoru 'O "JliBuara".

At any time during the validity of the quotation, no price variation due to escalation, inflation, fluctuation in exchange rates, or any other market factors shall be accepted by NGO
"Girls" after it has received the quotation./

V Oyzb-sIKHii 9ac IpOTSroM i Mporo3uLlii, 3MiHY LiHKM Yepe3 HifABHILEHHs, iHILi0, KOIUBaHHS OOMIHHOTO Kypcy abo Oy/b-sIKiil iHIIHI pHHKOBHI (akTop He npuitMarumMyThest 'O
"liBuara" micyist OTPUMAaHHS MPONO3HILLIT.

NGO "Girls" is not bound to accept any quotation, nor award a contract/Purchase Order, nor be responsible for any costs associated with a Supplier’s preparation and submission of a
quotation, regardless of the outcome or the manner of conducting the selection process./

T'O "/liByara" He 3000B'A3y€ThCs NPUHMATH OYAB-AKY MPOIO3HIL0 a00 yKIaaaTH KOHTPAKT/3aMOBIICHHS, @ TAKOK HE HECE BiAMOBIaNbHOCTI 3a Oy/ib-sKi BUTPATH, MOB'sI3aHi 3
IiATOTOBKOIO Ta MOJAHHSM MPOno3uLlii ITocTadaibHIKOM, HE3alIeXKHO Bifl pe3ylsTary abo METOy POBEACHHS poLiecy BiaGopy.

NGO "Girls"expects its suppliers to adhere to the Supplier Code of Conduct. /
T'O "JliByara" ouikye Bix [Tocrauanshukis goTpumanHs Kojexcy moBeaiHKy JUIsl IOCTa4aIbHUKIB.




Thank you and we look forward to receiving your quotation. /
JlaKkyemo ma uexkaemo na eauiy nponosuuiro.

Sincerely yours, NGO "Girls"/ 3 nosaroto, I'O "/liByara"



