Request for Quotation (RFQ) / 3anut uinn (3LI)

29.01.2025

Date of RFQ/
Jara 3anury:

RFQ reference No./ PF.UNW-ECA-UKR-CFP-2023-006/12

311 Homep:

Title / Mentorship support services for the creative part of communication- advocacy campaigns/

Ha3zga: Tlociyry 3 MEHTOPCHKOT MIATPUMKHU KPEaTUBHOI YaCTUHU KOMYHIKAI[iHHO-aABOKAIIHHIX KaMIaHiH
No. of pagers/

s . 2
KiabkicTb cropinok:

Region/ Offline (Kyiv and/or Kyiv region) and online./
Perion Odmaiin (Kuis ta/abo KuiBcbka 0071acTh) Ta OHIANH.
From/ Ivanna Holdzitika, Procurement Manager/IBanna Contact e-mail/ .
. - - y procurement@divchata.org
Bin: Tonnsinbka, MeHeDKEpKa 13 3aKyIiBelIb (please translate):

To participate in the procurement competition for mentoring support services for the creative part of communication and advocacy campaigns /
B3siti y4acTh y KOHKypCi Ha 3aKyIIiBIIIO [OCIIYT 3 MEHTOPCHKOT iITPUMKH KPEaTHBHOI YaCTHHU KOMYHIKaI[ifiHO-a/[BOKAIIHIX KaMIIaHii

Manner of Submission/
Criocié moxaHHus:

Bids to be submitted by e-mail to:
11{iHOBi mpoOMO3uLLil, HAICHIAIOTHCS EIEKTPOHHOIO IIOLITO0 Ha aJpecy:

procurement(@divchata.org

Content of the application/
Bwmicr 3asBKH:

The initiative ‘Equality. Leadership. Future’ initiative is implemented by the NGO “Girls” within the framework of the UN Women projects “Strengthening Women's Leadership for
Sustainable and Peaceful Societies”, funded by the Government of Denmark, and “Transformative Approaches to Achieving Gender Equality in Ukraine”, funded by the Government of
Sweden and implemented in cooperation with the Office of the Vice Prime Minister for European and Euro-Atlantic Integration. Financial support for the initiative is also provided by the

UN Women's Peace and Humanitarian Fund (WPHF).

As part of the initiative, a tender is being announced for the procurement of mentoring services for the creative part of communication and advocacy campaigns.

The workload is expected to be about 200 hours.
/

Ininiarusa “PiBHicTb. JlinepcTBo. MaiibyTHE” peaiizyeTbest rpoMachkoro opraisariero “/liBuara” B Mexxax npoektiB OOH JKinku “IlocuieHHs XiHOYOTO JiepCcTBa Ui CTIHKHX 1
MHPHHX CyCIiibeTB”, o dinaHcyeTsbest ypsinoM Janii, Ta “TpaHcdopMariiiiti mixonu s J0CSATHEHHs TeHIepHOI piBHOCTI B YKpaiHi”, 1m0 ¢inaHcyeTbes ypsiaom LlBewnii Ta BrimoeTsest
y criBrpari 3 Odicom Birenpem’ep-MiHiCTepKH 3 MUTaHB €BPOIEHCHKOI Ta €BPOATIAHTHYHOI iHTerpanii. iHaHCOBY MATPUMKY iHiniaTHBI Takok Hagae XKinounit Goux mupy Ta

rymasitapHoi foromorn OOH (WPHF).

B pamkax iHilliaTvBK OroyomnyeThcsi KOHKYpPC Ha 3aKyHiBIIIO HOCIYT 3 MEHTOPCHKOI MiATPUMKH KPEaTHBHOT YaCTMHHU KOMYHIKaLliiHO-a/IBOKANIHIX KaMIaHi}.

IMependauena aitHaTicTs 6113bK0 200 roauH.

Features of the request/Oco6mBocTi 3anuTy:

Description of services

1. Creative support:
Assistance in creating content, project media strategies, SMM materials, or other
communication products as needed by participants.

2. Consultations on the implementation of ideas:
Providing expert advice on the development, launch and implementation of creative
communication and advocacy campaigns, media initiatives or social projects.

3. Strengths development:
Supporting participants in identifying their media skills, creating personal goals, and
planning ways to achieve them in line with the main goal of the project.

4. Implementation support:
Mentoring at all stages of the implementation of ideas, campaigns or projects, including
the preparation of materials and adaptation of the strategy.

5. Feedback and monitoring:
Tracking the progress of participants in the implementation of communication tasks and
providing constructive feedback.

6. Development of success cases:
Compiling stories of positive impact and examples of successful implementation of
participants' media ideas, projects or campaigns to demonstrate results.

Onuc mocayr

1. KpearuBHa miATpumMKa:
Jloromora y CTBOPEHHI KOHTEHTY, MeIiiHUX cTpareriii mpoexriB, SMM-marepianis a6o
1HIIMX KOMYHIKaIiHUX MPOAYKTIB 3a IIOTPEOU yYaCHUKIB/-HIIb.

2. Koncynbranii 3 peanizamii ineii:
HapaHHs eKCIIepTHUX PeKOMEH/IaLLiif o0 po3poOKH, 3aITyCKy Ta BIPOBADKCHHS KPEaTHBIB
KOMYHiKaI[iifHO-aIBOKAIIHHIX KaMIaHii, MeiiHuX iHiliaTHB ab0 colianbHUX MPOEKTIB.

3. P0o3BHTOK CHJIBHUX CTOPiH:
TTiaTpuMKa y4acHHKIB/-HIb Y BU3HAYCHHI IXHIX HABHYOK Yy cdepi Mestia, CTBOpeHHi
MEePCOHANIBHUX 11iJIeit Ta IIaHyBaHHI IUIAXIB 1X JIOCATHEHHS BIITOBIHO IO OCHOBHOT METH
TPOEKTY.

4. Cynposia peanizanii:
HacraBHHITBO Ha BCiX eTarax BIIPOBA/PKEHHS i/1eil, KaMIaHil 91 IPOEKTIB, BKIIOYHO 3
IiATOTOBKOO MaTepiaiiB Ta aJaNTali€ero cTparerii.

5. 3BOpOTHMIi 3B’SI30K Ta MOHITOPHHT':
BizcTeskeHHs IpOrpecy y4acHHKiB/-HIlb y BUKOHAHHI KOMYHIKAIliHHUX 3a/1a4 i HalaHHs
KOHCTPYKTHBHOTO 3BOPOTHOTO 3B’ A3KY.

6. Po3podka keiiciB ycmixy:
Cxu1aiaHHs iCTOPil MO3UTHBHOTO BILIMBY Ta IIPUKJIAJIB YCIIIIHOI peaizanii MeAiiHHuX i1ei,
MPOEKTIB YN KaMIIaHil y4acHHUKIB/-ULb VIS JEMOHCTPALii pe3ylbTaris.

Requirements /
Bumorn:

Please take note of the following requirements and conditions relste to provide of the abovementioned services /
Ey}lb Jlacka, 3BepHiTL yBary Ha HaCTyl'IHi BHUMOT'H Ta YMOBH, I'IOB!ﬂ3aHi 3 HaJAaHHAM BHUILIE3raJaHuXx MmoCIyr:

General requirements:/
3arajabHi BUMOTH:

1. Hocix po6oru y chepi komyHikauiit abo PR Bix 2 pokis.

2. BostoztiHHs HABUYKaMU CTPATEri4HOTO [UTAaHYBAHHS Ta YIPABIiHHS IPOEKTAMH.

3. BMiHHS NpalfoBaTH 3 Mezia, JOCBiA opraHizauii myOIivHNX 3aX0MiB.

4. Brucokuii piBeHb KOMYHIKATHBHHX HaBUYOK, BMiHHS BECTH IIEPETOBOPH.

5. BosnoztiHHs yKpaiHCBKOK MOBOKO HA BUCOKOMY PiBHI, 3HaHHS aHIIiHicbKol MOBH Oy/e
epeBarok.

6. 3HaHHS Ta JOCBiJ pOOOTH 3 COLiaNPHIMH MeJlia Ta IHITMMH Cy9acCHUMH KaHaJIaMH
KOMYHiKaIii.

1. At least 2 years of experience in communications or PR.

2. Possession of strategic planning and project management skills.

3. Ability to work with the media, experience in organising public events.

4. High level of communication skills, ability to negotiate.

5. High level of Ukrainian language proficiency, knowledge of English will be an advantage.
6. Knowledge and experience with social media and other modern communication channels.

The term of delivery of services/
TepMiH HaJaHHS TOCITYT:

February 2025-November 2025/JTrotuit 2025-JIncromazn 2025




The supplier can submit a price offer:/

. . By total amount/3a 3araiapHOI0 CyMOIO
TTocTayanbHUK MOXKE TI0JIaTH LUIHOBY MPOIIO3UIIIIO:

Deadline for the Submission of Quotation/ 4 February 2025 until 18:00 Kyiv time/4 mororo 2025 poky m0 18:00 3a kuiBCbKuM
Kinnesuii TepMiH MOZaHHS TPOMO3MILIIi: qacom

All documentations shall be in this language /

. Ukrainian/Ykpaitcpkoro
Best nokyMeHTalist TOBUHHA OyTH CKJIa/IcHa MOBOIO:

1. Registration documents (if there is a PE registration) or a letter of readiness to register a PE.
2.CV.

3. Completed Price Proposal (Annex A1) with signature and stamp (if applicable), sent in PDF
format.

4. Certificates and references (if any).

5. Signed Supplier Code of Conduct.

If the above Mandatory Documents are not submitted, the application may be considered

Documents provided by the supplier/ ;NVALID-

oy, A Tozac AP 1. Peecrpaniiini foxymenTH (skimo € peecrpanis @OIT) abo IUCT-TOTOBHICTb 3apeecTpyBaTh
OOIL
2. Pesrome

3. 3anosHena LlinoBa nmpono3uuis (Ioxatok Al) 3 MiAMHCOM Ta MEYaTKOIO (SKIIO €),
nagicnannii y PDF dopmari.

4. Ceprudikarn Ta pexomeHaauii (3a HaABHOCTI).

5. IMignucannii Kogeke MoBeiiHKY ocradaibHUKA.

v pa3i HEHa/laHHA BULIE3a3HAYECHUX O060B’SI3KOBUX ,HOKyMCHTiB 3asBKa MOXKE€ BBaXKaTHUCA

HEJIIICHOIO.
Perlofl of‘Yahdlty of qPotes starting the submission date/ 30 days/miis
Tepwmin aii mporno3uii:
Payment terms / postpayment according to the act of rendered services / micnamnuiara 3rifxHo akTy HaZaHHX
YMOBH TITaTexKy: Tocyr

Evaluation criteria/Kpurepii oninxn:

1. Administrative assessment 1. AaminicTpaTHBHA oniHKa
Assessment of submitted documents is carried out on a pass/fail basis. If the participant of |OriHOBaHHS TOZAHUX AOKYMEHTIB 3/[iHCHIOETBCS 3a IPUHIIMIIOM IIPOIIOB/HE TIPOJIIOB.
the competition does not pass the stage of administrative evaluation, further evaluation is | SIKm1o y4acHHK KOHKypCYy Ha eTari aJMiHiCTPaTHBHOI OI[IHKK He TPOJIIOB, MOAAJBIIA OlliHKA

stopped. TIPHUITHHSETHCS.
2. Technical assessment 2. TexHiuHa OIiHKA
Compliance with qualification requirements (assessment will be carried out on a yes/no Binnosinnicts kBanidikauiiHum BUMOram (OLIHIOBAHHS 3iiICHIOBATUMETBCS 110 IPUHLIUITY
basis). TaK/Hi).
3. Financial evaluation 3. ®inancoBa oliHKa
Acceptable price offer. ITpuiiHsaTHA iHOBA TPOIO3HILis.
NGO "Girls" reserves the right to conduct individual interviews to clarify the T'O "[iBuara" 3anumae 3a o000 MPABO MPOBECTH 1HIMBILya bHi CIiBOSCIH TS yTOTHEHHS
qualifications of participants. kBasTi(hiKaii y4acHHUKIB.
A service contract will be concluded with the winner, which will specify the detailed terms of
. cooperation.
Type of Contract to be Signed/ / P

Tun goroBopy sikuii Gyae mianucaHo: o : .
3 mepemoziiem Oyie yK/IaJleHo OroBip Mpo HaJlaHHs MOCIYT, B KoMy OyIyTh 3a3HaueHi

JIeTalbHI YMOBH CITIBIIpAILi.

Proposals offered shall be reviewed based on completeness and compliance of the quotation with the minimum specifications described above and any other annexes providing details of
NGO "Girls" requirements./

3arponoHoBaHi MPONO3NULIi PO3MISAATHMYThCS 3 yPaXyBaHHIM HAsBHOCTI IIOBHOTO IAKETY Ta BiANOBIIHOCTI IPONO3KLIIT MiHiMaJIbHUM XapaKTEPUCTHKAM, OIIMCAHHM BHIIE, a TAKOXK
OyIb-KUM IHIIUM JI0aTKaM, sKi MicTsTh JaHi npo Bumoru 'O "Jliyara".

At any time during the validity of the quotation, no price variation due to escalation, inflation, fluctuation in exchange rates, or any other market factors shall be accepted by NGO "Girls"
after it has received the quotation./

YV Gyab-sikuil 9ac mMpoTAroM Jii mpono3uuii, 3MiHK LiHU Yepe3 MiIBUICHHS, 1H(IIALII0, KOJHBAHHSI 0OMIHHOTO Kypcy abo Oy/b-sIKUii iHIMI pHHKOBHIL (akTop He npuiiMatuMyThes 'O
"JliByara" micis OTPUMAaHHS HPOIO3HILI.

NGO "Girls" is not bound to accept any quotation, nor award a contract/Purchase Order, nor be responsible for any costs associated with a Supplier’s preparation and submission of a
quotation, regardless of the outcome or the manner of conducting the selection process./

T'O "[liBuara" He 3000B'13y€THCS MPHAMATH Oy/b-sIKy MPOMO3HUIiI0 a00 yKIIaaTH KOHTPAKT/3aMOBIICHHSI, a TAKO)K HE HECE BIIMOBIAIbHOCTI 3a Oyab-sKi BUTPATH, TIOB'sI3aHi 3
ITArOTOBKOIO Ta MOJAAHHM Hpono3uiii [TocTadaibHUKOM, HE3aJIeXKHO Bijl pe3yisrary abo METOIy MPOBEICHHs POoLeCy Bifbopy.

NGO "Girls"expects its suppliers to adhere to the Supplier Code of Conduct. /
T'O "[iuara" ouixye Bix [ToctavanbHuKIB oTpuManHs Kogekcy MOBEAiHKN IS MOCTaYaIbHHKIB.

Thank you and we look forward to receiving your quotation. /
JIaKyemo ma uexaemo na eawty nponosuuiro.

Sincerely yours, NGO "Girls"/ 3 mosaroto, 'O "[{iBaara"



