Hilfe zur Selbsthilfe Help

Request for Proposal (Service Contract) /

3anum Ha nodaHHA npono3uyiii (Jozosip Ha HAOAHHA nocnyz)

Date of issue / Jama ozonoweHHs:

24.02.2025

RFP no. / Homep:

PUKR-018-23-25-510

Contract title / Hasea flJozoeopy:

English Language Training for the staff in Ukraine 2025/
HaevaHHsA aHanilicokoi mosu 015 nepcoHany 6 YKkpaiHi 2025

Deadline for requesting any additional
information from the Contracting Authority /
Kinyeeuii mepmiH 0as 3anumy 6y0b-aKoi
dodamkoeoi iHpopmayii 8i0 OpaaHizayii-
3amoeHuKa

26.02.2025 no later than 16:00 Kyiv time / to the email address

ysviatenko@help-ukraine.org.ua

26.02.2025 He ni3Hiwe 16:00 3a KuiBcbKum yacom Ha en. agpecy

ysviatenko@help-ukraine.org.ua

The last date on which additional information is
issued by the Contracting Authority /
OcmaHHili deHb, Konu OpzaHi3ayia-3amoeHUK
eudae dodamkosy iHghopmayito

27.02.2025 no later than 16:00 Kyiv time /

27.02.2025 He nisHiwe 16:00 3a KMiBCbKMM Yacom

Deadline for submitting tenders /
KiHyeeuii mepmiH nodaHHA meHOepHUX
npono3uyiii

03.03.2025 no later than 17:00 Kyiv time / to the email address

tender@help-ukraine.org.ua

03.03.2025 He ni3Hiwe 17:00 3a KuiBcbkum yacom Ha en. agpecy

tender@help-ukraine.org.ua

Notification of award to the successful tenderer /
MoeidomneHHs npo 3aKknoyeHHa [Jo2oeopy
nepemoxuyro meHoepa

10.03.2025

Signature of the contract /
MidnucaHHa do2o080py

12.03.2025 - 19.03.2025

Contracting Authority / 3amoeHuk:

REPRESENTATIVE OFFICE OF HELP - HILFE ZUR
SELBSTHILFE E.V. IN UKRAINE / BIIOKPEMJIEHHH
HIPO3III XEJIII — XIJIh ®F I[YP 3E/IbBCTXLIB®E E.®. B
YKPAIHI
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Help — Hilfe zur Selbsthilfe e.V. (Germany) invites you to submit a Proposal for
the provision of services for English Language Training for the staff in Ukraine
2025 / XE/IM — XI/Ib®E LJYP 3E/IbBCTXI/Ib®E E.®. (Himeu4yuHa) 3anpowye Bac
nooamu nNPono3uyito Ha HAOAHHA NOCAY2 3 HABYAHHA AH2AilicbKoi mosu 018
nepcoHany e YKpaiHi 2025.

Dear Sir/Madam, / LLlaHoBHM naHe/naHi,

Please find enclosed the following documents, which constitute the Request for Proposal:
Zlodaemo nepeniyeHi Huxcye OOKymMmeHMuU, AKi € Hegi0’eMHOK YacmuHOo 3anumy Ha NpPono3uyito:

Instructions / IHcmpykuyii
Annexes / Jodamku
1. Annex 1: Terms of Reference / Jodamok 1: TexHiuHe 3a060aHHA
2. Annex 2: Proposal Submission Form (to be completed by the Candidate) / Jodamok 2: ®opma nodaHHA
meHOepHoi npono3uyii (3anoeHeMbca KaHOudamom)
3. Annex 3: Confirmation of Compliance form / Jodamok 3: ®opma nidmeeporceHHa gidnogioHocmi
eumozam

Additional documents for information for Tenderers could be found by the QR code/ Zlodamkosi dokymeHmu dns
03HaliomneHHA 015 y4acHUKi8 meHOepy 3Haxo0amoca 3a QR kodom:

Help General Terms and Conditions for Service Contracts / 3azaneHi nonoxceHHa Help ma ymosu dozoeopie Ha
HAOAHHA nocnaye

Help Code of Conduct for Contractors / Kodekc nosedinku Help dna Hadasauie nocny2

Help Declaration for Tenderers, Candidates and Suppliers / exknapauis Help dnasa yuacHukKis TeHaepy, KaHamaaTis
Ta NoCTavya/IbHUKIB.

Besides the tender dossier in PDF format, all documents necessary for the electronic completion are enclosed in
Word/Excel format.

We would be grateful if you inform us by email of your intention to submit or not a proposal.

Okpim meHOepHoi dokymeHmauii y ¢popmami PDF, yci 0oKymeHmu, HeobxiOHi 0019 eneKmpoHHO20 30M0BHEHHS,
dooaromeca y popmami Word/Excel.

Mu 6y0emo 80A4HI, AKWO 8U r1ogidomume Ham eneKmMpPoHHOKO MOWMOt Npo csili Hamip nodamu Yu Hi nponosuyiro.

A. Instructions / IHcTpyKuii

In submitting a proposal, the Candidate accepts in full and without restriction the special and general conditions
including annexes governing this Request for Proposal as the sole basis of this procedure, whatever his own
conditions of services may be, which the Candidate hereby waives. The Candidates are expected to examine
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carefully and comply with all instructions, forms, provisions, and specifications contained in this Request for
Proposal.

lodaro4u npono3suuyito, KAHOUOAM nosHicmw ma 6e3 obmexceHb NMpulimMae crneyianbHi Ma 3a2a7abHi yMmosu, a
maKox 000amKu, WO 6U3HAYAIOMb YMOBU Ub020 3anumy HA MOOAHHA Mpono3uyil, AK €OUHY OCHo8y Ujei
npouedypu, He3anexcHo 8i0 81ACHUX YyM0o8 06Cny208y8aHHSA, AKi KaHOUdam He bepe 00 ysazu. Bid KaHdudamie
OYiKyeMbCa ysaxHuli nepeznad ma 0oMPUMAHHA 8Cix iIHCMpyKuil, ¢opm, nonoxeHos ma cneyudikayit, wo
micmameocs 8 ybomMy 3anumi nponosuy;id.

A.1. Scope of services / O6car nocayr
The Services required by the Contracting Authority are described in the Terms of Reference in Annex 1 / locnayau,
w000 AKUX 3aMOBHUK hopMye 3anum, onucaHi 8 TexHiyHomy 3a80aHHI (Jooamok 1).

A.2. Cost of offer / Butpat Ha nogaHHA Nnpono3uuii

The Candidate shall bear all the costs associated with the preparation and submission of the offer and the
Contracting Authority is not responsible or liable for these costs, regardless of the conduct or outcome of the
process.

KaHdudam Hece eci sumpamu, noe’s3aHi 3 Ni02omosKo ma MoOAHHAM MPOno3uyii, 3a AKi 3aMOBHUK He Hece
8i0r08idasnbHOCMI, He3asexHo 8i0 NposedeHHA Yu pe3ysbmamy meHOepHoI npouedypu.

A.3. Eligibility and qualification requirements /BignosigHicTb Ta KBanidikauiliHi BUmoru
Candidates are not eligible to participate in this procedure if they are in one of the situations listed in Article 33 of
the Help General Terms and Conditions for Service Contracts.

Candidates shall in the Proposal Submission Form attest that they meet the above eligibility criteria. If required by
the Contracting Authority, the Candidate whose offer is accepted shall further provide evidence satisfactory to the
Contracting Authority of its eligibility.

As a rule, the arrival of a proposal in due time is always the candidate’s responsibility. Late proposals refer to any
proposal arriving after the Closing date for submission, and any proposals arriving late due to a delay, for example,
in the delivery of mail or due to a technical problem related to electronic data transmission.

Candidates are also requested to certify that they comply with the Help Code of Conduct for Contractors.

KaHdudamu He marome npasa bpamu yyacme y yili npouedypi, AKWO ix cmocyemosCa NPUHAlimMHIi 00Ha i3 cumyauid,
nepeniyeHux y cmammi 33 3az2aabHux nosoxeHs ma ymos Help 0s1a doeosopie npo HadaHHA nocnye.

Y opmi nodaHHas nponosuuili KaHoudamu niomeepodmcyloms, WO B0HU 8i0N0sidaoMs BUWE3a3HAYEHUM
Kpumepiam. Ha sumoey 3amosHUKa KaHOudam, nporno3uyis AKo2o npuliHama, rnosuHeH 000amkoso Hadamu
3amosHuKy niomeepoxceHHA 8idnosiOHoCMi suMoz2am.

AK npasuno, ceoevacHe noOaHHA npono3uyili 3aemou € obos’azkom KaHOudama. HecsoeyacHo nodaHumu
pPOoNo3uUiaMU 88aXAMUMYMbCA 8Ci Npono3uuii, Aki Hadilidyme nicas KiHyeso2o mepmiHy NOOAHHSA, 0 MAKOMC YCi
npono3uuii, AKi Hadilidymeo (3 3ani3HEeHHAM Yepe3 3ampumKy 0ocmasku nowimu abo Yepe3z mexHivyHi npobaemu,

108°A3aHi 3 e1eKMPOHHOK nepedayero OaHUX.

Bid kKaHOuUdamie makox sumacaemoca niomeepoumu, wo eoHU dompumyomecs Kodekcy nosediHku Help 0ns
BuKoHasuyis.

A.4. Exclusion from award of contracts / BigmoBsa B yknageHHi gorosopy
Contracts may not be awarded to Candidates who, during this procedure:
Llozosopu He moxcyme 6ymu yknadeHi 3 KaHoudamamu, AKi nid yac npoyedypu meHoepy:

(a) are subject to conflict of interest / € cy6'ekmamu kKoH@nikmy iHmepecis;
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(b) are guilty of misrepresentation in supplying the information required by the Contracting Authority as a
condition of participation in the Contract procedure or fail to provide this information / sionogidasnoHi
30 HAOAHHSA HeAoCMogipHoI iHGhopMauii, Wo suMa2aemoscs 3aMOBHUKOM SK YMO8d yyacmi y npoyeodypi
YKAa0aHHA 0o2080py, abo y HeHaOAHHI makoi iHgpopmauii.

A.5. Additional information before the deadline for submission of proposals / JopaTtkosa iHdpopmauia ao
KiHLLeBOro TepmiHy NOAaHHA Npono3uLiii

The tender dossier should be so clear that tenderers do not need to request additional information during the
procedure. If the Contracting Authority, on its own initiative or in response to a request from a prospective tenderer,
provides additional information on the tender dossier, it must be sent s in writing to all other prospective tenderers
at the same time.

TeHOepHa OoKymeHmMauis Mae 6ymu HACMIinbKU 4Yimkot, wWob y4yacHUKam meHOepy He nompibHo 6yno
3anumysamu 0o0amkosy iHgpopmauito niod Yac npouedypu. Axkwo OpaaHizauis-3aMoBHUK 3 8/10CHOI iHiyiamusu abo
y 8i0Mogiob Ha 3anum nomeHyiliHoeo y4acHUKa meHOepy HA0ae 000amkosy iHGpopmayito wodo meHoepHoi
doKymeHmMaujii, 8iH nosuHeH Hadicaamu Maky iHPOPMAUio 8 nucbMosgili hopmi ecim iHWUM nomeHuiliHum
YYACHUKAM meHOepy 00HOYACHO.

Tenderers may submit questions in writing to the following e-mail address by 26.02.2025 no later than 16:00 Kyiv
time, specifying the tender reference No. and the tender title / YuacHuxku meHdepy moxcymeo Hadicnamu nucemosi
3anumaHHA Ha e-mail adpecy He nisHiwe 26.02.2025 He ni3Hiwe 16:00 3a KuiscoKum 4acom i3 3a3HA4YeHHAM
peecmpayiiiHo2o Homepa meHoepy ma Ha38uU meHoOepy:

ysviatenko@help-ukraine.org.ua

The Contracting Authority has no obligation to provide clarifications after this date. Any clarification of the tender
dossier will be answered by 16:00 Kyiv time, February 27, 2024.

Any prospective tenderers seeking to arrange individual meetings with the Contracting Authority during the tender
period may be excluded from the tender procedure.

3amosHUK He 30608°A3aHUli HAOaeamu pPo3’AcHeHHA nicaAa yiei damu. Bionosidb Ha b6yOb-AKi po3’ACHEeHHA w000
meHOepHoi dokymeHmauyii 6yoe HadaHo 0o 16:00 3a Kuiscbkum yacom 27 awmozo 2025. byde-aKki nomeHyiliHi
YYACHUKU meHOepy, AKki baxarome opa2aHizyeamu iHOU8iO0yasnbHi 3ycmpidi i3 3aM0OBHUKOM MPOMA20M meHOepHo20
nepiody, moxyme 6ymu 8uKs4eHi 3 meHOepHOI npoyedypu.

A.6. Modification of Tender Documents / BHeceHHs 3miH 40 TeHAEPHOI AOKYMeHTaLii

At any time prior to the deadline for submission of proposals, the Contracting Authority may amend the bidding
documents by issuing modifications.

Any modification thus issued shall be part of the bidding documents and shall be communicated by email to all the
Bidders. The bidders shall promptly acknowledge receipt of each modification by email to the Contracting Authority.
To give prospective bidders reasonable time in which to take a modification into account in preparing their bids, the
Contracting Authority may extend the deadline reasonably for submission of bids.

Y 6ydb-akuli yac 00 KiHUeso2o0 mepmiHy noOaHHA meHOepHUX npono3uyili 3aMo8HUK Moxe eHecmu 3MiHU 00
meHOepHOi 0OKyMeHMAauii WAaxoM 8UOAHHA 3MiH. Bydb-aKi 3MiHU, onybaiKo8aHi MAKUM YUHOM, MOBUHHI 6ymu
YacmuHo meHOepHoi OoKymeHmMauii i nosuHHi 6ymu HAOICAAHI eneKMpPOHHOK MoWMOo B8CiM YYACHUKAM
meHOepy. Y4acHUKU meHOepy MOoBUHHI He2aliHO nNidmeepoxysamu OMPUMAHHA KOMCHOI 3MiHU efneKmpOHHOH
rnowmoro 3amosHUKY. LLJo6 Hadamu nomeHUuiliHUM y4acHUKam mopeaie po3ymHuli yac 0214 8paxy8aHHA 3MiH nid Yyac
ni02omoeKu ceoix npono3uyili, 3aMoBHUK Moxce PO3yMHO PooosXumu KiHuyesuli mepmiH NoOaHHA Mpono3uyd.

A.7. Proposal Submission Form (Annex 2) / ®opma nogaHHa npono3uuiit (foaaTok 2)

3anoBHiTb Tabamuo «Popma nogaHHA npono3unuii» y Joaatky 2. LiiHa mae 6yt BKa3aHa B eBpo. OnsiaTta 3a nocayrm
3[iCHIOBaTUMETbCA B FPUBHAX 3rigHO 3 0QiliMiHMM Kypcom rpuBHi 40 €BpoO, BcTaHoBneHoro HBY Ha paty
BMCTaB/IEHHA paxyHKy. 0608’A3K0BO Nignuwite [loAaToK 2 Ta NocTaBTe NeyaTKy (AKLWO 3acTocoByeTbCA). JoaaToK 2
Hagiwnite y pdf popmari.
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Fill in the table “Proposal Submission Form” in Annex 2. The price should be indicated in euros. Payment for services
will be made in UAH according to the official exchange rate of UAH to EUR set by the NBU on the invoice date. Be
sure to sign and seal Annex 2 (if applicable). Please send Annex 2 in pdf.

A.8. Validity / Tepmin aii
Offers shall remain valid and open for acceptance for at least 30 days after the closing date. / TeHOepHi npono3uy;ii

3anuwaromecs dilicHumu He meHwe 30 OHi8 nicaa KiHyeso20 mepmiHy NoOaHHA NPono3uyid.

A.9. Submission of proposal and closing date / MoaaHHa npono3uuiii Ta KiHUEBWUI1 TEPMiH NOAAHHA 3aABOK

Proposals must be received at the following email address only tender@help-ukraine.org.ua and no later than 17:00
Kyiv time 03.03.2025 / lpono3uyii npulimaiomeca auwe HA HAcmynHy enekmpoHHy adpecy: tender@help-
ukraine.org.ua He ni3Hiwe 17:00 3a Kuiscokum yacom 03.03.2025.

A.10. Content of proposals / 3micm nponosuyiii
Failure to fulfil the below requirements will constitute an irregularity and may result in rejection of the tender. All
tenders submitted must comply with the requirements in the tender dossier and comprise:

HeBMKOHaHHA HaBeAEHUX HUKYE BUMOT BBAXKATUMETbCA MOPYLUEHHAM | MOXKe MPU3BECTU A0 BiAXWUIEHHA TEHA,EPHOI
npono3suuii. Yci noaaHi TeHAepHi Npono3uLii NOBMHHI BiANOBIAAaTU BUMOram TEHAEPHOT OKYMEHTALT Ta MiCTUTK:

Documents to be submitted: / Jokymenmu, wio marome 6ymu HadaHi:
1. Proposal submission form, in accordance with the form given in the tender dossier — Annex 2, duly signed
and sealed in PDF.

Popma nodaHHA Npono3uyii, 32i0Ho 3 hopmoro, HagedeHo 8 meHOepHiIli doKymeHmauii — Jooamok 2,
HaAextHUM YuHOM nidnucaHa ma cKpinaeHa neyamxoro y popmami PDF.

2. Confirmation of compliance form, in accordance with the form given in the tender dossier - Annex 3, duly
signed.

liomeepoxeHHA OOMPUMAHHA 30 (POPMOIO, HABEOEHOH 8 MeHOepPHOMY OOCbE - HA/AEHHUM YUHOM
nionucanuli Jodamok 3.

3. Extract or statement from the Unified State Register of Legal Entities, Individual Entrepreneurs and Public
Organizations with relevant codes of business activity (code 70.22 is obligatory). A Bidder should be the
third group tax payer. / Buniucka a6o sumsz 3 EOUHO20 0epHa8HO20 PEECMPY OPUOUYHUX OCI6, i3udHUX
ocib-nidnpuemyie ma 2pomMadcbKux popmyeaHb 3 gionosioHumu KBE/] (ko0 70.22 € oboe’azkosum).
YuacHuk meHdepy nosuHeH 6ymu naamHUKOM nooamky mpemeoi epynu.

4. An Extract from the information system of DPS bodies regarding the state of the payer's calculations with
the budget and target funds issued in February 2025 (can be generated within 15 minutes in the e-account
of the taxpayer (Request No F1300207)). / Bumse 3 iHhopmauiliHoi cucmemu opaaHie [I1C npo cmaH
PO3PaxyHKie 3 6r00¥emom ma yinbo8UMU poHOamMU, 8UOaHy 8 stomomy 2025 poKy (MoxcHa cihopmysamu
npomsazom 15 xeunuH 8 enekKMpPoHHoMYy KabiHemi naamHuka nodameie (3anum Ne F1300207)).

5. Certificate about opening of the bank account / ZJogioka npo 8idkpummsa 6aHKiBCbK020 PAXYHKY.

6. Diploma of higher philological education / Junsaom npo suwy ¢ginonoziyHy ocgimy.

7. Copy (-ies) of Certificates of English language proficiency and/or Copy (-ies) of professional certificate (-s)/
Konia (-i) cepmucpikamy (-ig), nidmeepodxyoyux piseHb 3HAHHA aHanilicbkoi mosu ma/abo Konia (-i)
Cepmudgpikamy (-ig) npo nidsuwieHHs Keanigikayii.

8. Confirmation of experience as an English teacher for adults (agreements, tax declarations, copies of
employment record book, etc.). Candidate must have at least 2-year experience as a teacher for adults /
liomeepoxeHHA doceidy pobomu s4yumesem aHenilicokoi mosu 0418 0opocaux (0o2oeopu, pivHi 38imu
®O0Tl, Konii mpydoeoi KHUMKU, mowo). KaHOuoam mae mamu MiHiMym OeopiyHuli doceid pobomu

syumenem aHanilicoKoi mosu 07158 00POCAUX.
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9. Terms of reference, in accordance with the form given in the tender dossier — Annex 1, duly signed and
sealed in PDF. / TexHiyHe 3a80aHHA, 32i0HO 3 hopmOt0, HasedeHOow 8 meHOepHili OoKymeHmauii —
Zodamok 2, HanextHUM YuHOM nidNuUCaHa ma cKkpinaeHa neyameoro y popmami PDF.

10. A certificate of no criminal record (can be generated in “Diia” issued in February - March 2025/ [osidka

npo 8iocymHicme cydumocmi, damosaHa Aomum - bepezHem 2025 (moxe 6ymu 32eHeposaHa 8 «/[is»)

The proposal, all correspondence and documents related to the Request for Proposal exchanged by the Candidate
and the Contracting Authority must be written in the languages of the procedure, which are English and Ukrainian.

TeHOepHa Npono3uyisa i 8ca KOPecrnoHOeHUis ma 0oOKyMeHmuU, noe’a3aHi i3 3anumom Ha NoOaHHA npono3uyil, aKi
nepedarome odHe 00Homy KaHoudam i 3amoBHUK, nosuHHi 6ymu cknadeHi mosamu meHOepHoi npouyedypu,
mobmo aHenilicbKoo ma yKpaiHCbKoto.

A.11. Selection criteria / Kputepii sBia6opy

To be eligible for the award of the contract, tenderers must provide evidence that they meet the selection criteria.
The selection criteria for each tenderer are as follows:

1) Economic and financial capacity of the tenderer:
e No Tax Debt
e Absence of lawsuits (can be ordered through the "Diya").

2) Technical and professional capacity of the tenderer:
e The proposal must meet the requirements described in the Terms of Reference.
e The Candidates are highly encouraged to provide letters of reference.

A8 moeo, w06 ompumamu npaso Ha OMPUMAHHA [J02080pY, Y4ACHUKU meHOepy NOB8UHHI HAdamu 00KA3U moao,
w0 80HU 8idnosidarome Kpumepisam gidbopy.

Kpumepii 6idbopy Ko Ho20 yyacHUKa meHdepy maki:

1) ExoHomiYHa ma ¢hiHaHCOB8A CIPOMOMCHICMb YYACHUKA:
e BiacyTtHicTb nogatkoBoro 6opry;
e  BiAcyTHICTb cya0BUX NO30BIB (MOXHa 3aMOBUTU Yepes «[ito»).
2) TexHiyHa ma npodpeciliHa cNPoMOMCHICMb y4aCHUKA:
e [lpono3uuia mae BiANOBIAATN BUMOram, ONMMCaAHUM B TEXHIYHOMY 3aBAaHHI.
e  KaHaupatam HanonersMBo PeKOMEeHAYETbCA HaAaTU INCTU-BIATYKMN.

A.12. Evaluation of Proposals / Oyinka npono3uyiii

The Contracting Authority reserves the right to ask a tenderer to clarify any part of its tender that the evaluation
committee considers necessary to evaluate it. Such requests and the responses to them must be made in writing.
They may in no circumstances alter or try to change the price or content of the tender, except to correct arithmetical
or obvious errors discovered by the evaluation committee when analyzing tenders.

The Contracting Authority reserves the right to check information submitted by the tenderer if the evaluation
committee considers it necessary.

3amoBHUK 3aauwae 3a coboro NpPaso NonPocUMU Y4YacHUKA meHOepy po3’acHumu 6y0b-aKy yacmuHy Uo2o
meHOepHOI npono3uuii, AKy oyiHOYHA KOMicia 88axcae HeobxiOHo 044 i ouiHKuU. Taki 3anumu ma 8i0noesidi Ha HUx
marome 6ymu cknadeHi 8 nucemMosili ghopmi.

BoHU 3a #O0O0HUX 06CcmMaBuUH HE MOMymb 3MiHHo8amu abo Hamazamucs 3MiHUMU UiHY 4Yu 3micm meHOepHoi
Mpono3uyii, 30 BUHAMKOM 8UNPABAEHHA apugpmemuyHUx abo 04YeB8UOHUX MOMUSIOK, BUABAEHUX OUiHOYHUM
Komimemom nid 4ac aHanizy meHoepHUx Nponosuyitl.

3amoBHUK 3aauwae 3a cobor nNpaso nepesipumu iHPopMauyito, HAOAHY y4ACHUKOM mopeis, AKW0 OYiHOYHA KOMICis
ssaxamume ue 3a HeobxioHe.

Administrative Compliance / AgmiHictpaTuBHa BignosigHictb
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The aim at this stage is to check that tenders comply with the requirements of the tender dossier. A tender is
deemed to comply if it satisfies all the conditions, procedures and specifications in the tender dossier without
substantially departing from or attaching restrictions to them.

Substantial departures or restrictions are those that affect the scope, quality or execution of the contract, differ
widely from the terms of the tender dossier, limit the rights of the Contracting Authority or the tenderer’s
obligations under the contract or distort competition for tenderers whose tenders do comply. Decisions to the effect
that a tender is not administratively compliant must be duly justified in the evaluation minutes.

The evaluation committee will check that each tender:
— has been properly signed;
— has complete documentation and information;
— substantially complies with the requirements of these tender documents.

If a tender does not meet the requirements, it may be rejected by the evaluation committee when checking
admissibility.

Memoro ybo2o emarny € nepegipka 8idnosidHocmi nponosuyili sumozam meHoepHoi dokymeHmauyii. [pono3uyis
88aXAEMbLCSA 8iONOBIOHON, AKWO 80HA 8i0M08IOAE 8CiM ymosam, npoyedypam ma crneyudikayiam, 8UKAAOEHUM y
meHOepHili dokymeHmauii, 6e3 cymmesux gioxusneHb abo 3a3HAYEHHA NesHUX 0b6MexeHb, M08’A3aHUX 3 HUMU.

Cymmesi gioxuneHHa abo obMeXeHHA — ye mi, Wo enausaroms Ha obcse, Akicmb abo 8UKOHAHHA 002080pY,
cymmeso 8i0pi3HAOMbCA 8i0 ymos meHOepHoi 0oKyMmeHmayii, obmexcyroms npasa 3amMosHUKa abo 30608 '930HHSA
YYACHUKA 30 002080p0oM ab0 Crlomeoproromb KOHKYPEHUito 018 y4acHUKiIB, Yui meHOepHi npono3uyii eionogioarome
8uUMO2am. PiweHHA npo me, ujo meHOepHa rnpono3uyia He 8iornosidae admMiHicmpamueHUM 8umMmoaam, Mae bymu
HanexHUM YUHOM 0brpyHMosaHe 8 NPOMOKOi OYiHKU.

OuiHoyHul Komimem nepesipamume, Wob KOXHA MPONO3Uyis:

—  6yna HaNeXHUM YUHOM MiONUCaHa;
—  micmusna nosHy oKyMmeHmMayito ma iHgpopmauito;
—  cymmeso gidrnosidasna sumozam yiei meHdepHoi 0okymeHmayii.

AKwo meHOepHa npono3suyis He 8i0N08i0ae 8UM0O2aM, 80HA Moxce bymu 8i0XusneHa OyiHOYHUM KoMimemom npu
nepesipyi npuliHAMHocmi.

Technical and financial evaluation / TexHiuHa Ta ¢piHaHCOBa OUiHKa
Candidates will be evaluated according to the following criteria (in that order):

e  Education

e Experience / References

e Ability to lead 6 or more groups
e  Price

e Trial lesson

The proposal that best meets the terms of reference and the proposed price does not exceed the planned budget
will be selected. The contract will be awarded to the candidate offering the best value for money.

Number of groups: 6

e English language level A1 —1 group is predicted

e  English language level A2 — 2 groups are predicted
e English language level B1 — 1 group is predicted

e English language level B2 — 2 groups are predicted.

This division of levels is conditional and may change periodically. There is also a possibility of increasing the number
of groups to 10 during the term of the contract.

The number of students in the group: 2-3

Number of the lessons per week for each group: 2

Duration of the lesson: 60 minutes
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Teaching format: online

Trial lesson - is one of the selection stages.
Before the contract is concluded, the free trial lesson should be held.

KaHdudamu 6ydyme ouiHrO8amucs 3a HACMyrnHUMU Kpumepiamu (y 3a3Ha4yeHoMy nopsoKy):

e (Ocgima

e [flocsid / pekomeHdauii

*  3damHicme secmu 6 abo binvbwe epyn
e LliHa

e [lpobHe 3aHAMMSA

Byde obpaHo npono3uyito, AKa Halikpauje 8idrnosidae mexHiYHOMY 3080aHHIO, 0 3MPONOHOBAHA YiHa He
nepesuuwye 3anaaHogaHuli 6ro0xcem. KoHmpakm 6yde yKknadeHo 3 KaHOUAamom, AKuli 3arporoHye Halikpau,e
crnisgiOHOWeHHsA yiHuU ma akocmi.

Kinekicmes 2pyn: 6

e PigeHb aHenilicokoi mosu Al - npoeHo3yemeoca 1 epyna
e PigeHb aHanilicokoi mosu A2 - npo2HO3yemMobcA 2 epynu
e PigeHb aHanilicokoi mosu B1 - npozHo3yemobca 1 epyny
e PigeHb aHanilicokoi mosu B2 - npo2Ho3yemeocsa 2 2pynu.

Leli nodin Ha pieHi € yMOBHUM i MOxce MepioOuUYHO 3MiHH8aMUCA. ICHYE MAKOX Moxausicme 36inbWeHHs
Kinekocmi e2pyn 0o 10 npomazom mepmiHy 0ii KoHmpaxkmy.

Kinbkicmb cmydeHmis y 2pyni: 2-3

KinbKicmb ypokie Ha mux0eHb 015 KOXCHOI epynu: 2

Tpusanicme ypoky: 60 xeunuH

®dopmam 8UKAAOAHHA: OHAAUH

lpobHe 3aHAMmMA - 00uH 3 emanie 8idbopy.
leped yknadeHHAM 0o2080py 0608 'A3K080 NPo8odumecs beskowmosHe npobHe 3aHAMMA.

Negotiations / Neperosopu

The Contracting Authority reserves the right to contact the Tenderers having submitted bids determined to be
substantially and technically responsive, in order to propose a negotiation of the terms of such bids. Negotiations
will not entail any substantial deviation to the terms and conditions of the Request for Proposals, but shall have the
purpose of obtaining from the Tenderers better conditions in terms of technical quality, implementation periods,
payment conditions, etc.

Negotiations may however have the purpose of reducing the scope of the services or revising other terms of the
Contract in order to reduce the proposed remuneration when the proposed remunerations exceed the available
budget.

3amosHUK 3aauwae 3a coboro npaso 38'Azamuca 3 YuyacHukamu meHoOepy, AKi nodaau meHOepHi rnpornosuyii,
8U3HAYeHi AK Maki, wo eidnosidarome ymosam meHOepy Mo cymi ma mMmexHiYHUM B8UMO2aM, 3 Memor
3anporoHysamu nposecmu rnepe2osopu Wo0o ymos maKux rpono3suyill. lepezosopu He npuzeedymeo 00 6y0b-aKux
Cymmesux 8ioxuseHsb 8i0 yMmo8 3arnumy Ha y4acme y meHoOepi, ase Mamumyme Ha Memi OMPUMAHHSA 8i0 Y4aCHUKI8
meHOepy Kpawux ymos wo00 mexHiyHOi AKocmi, mepmiHie BUKOHAHHSA, YMO8 0naamu mouwo.

Kpim moeo, AKwo 3anpornoHo8aHa 3a2aabHA CyMa rnpono3uyii nepesuwyye HasasHuli 600xcem, nepezosopu
MOMYymb Mamu Ha memi 3meHWeHHA obcszy nocaye abo nepeendad iHWUX ymos 0o2080py, wob 3meHwumu
3anponNoHOBAHY 3020sbHY CyMy NPONo3uyii.

A.14. Signature and entry into force of the Contract / lMidnucanHsa fJozoeopy ma HabpaHHa YuHHOCMI
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Prior to the expiration of the period of the validity of the proposal, the Contracting Authority will inform the
successful Candidate in writing that its proposal has been accepted and inform the unsuccessful Candidates in
writing about the result of the evaluation process.

Within 5 days of receipt of the Contract, not yet signed by the Contracting Authority, the successful Candidate must
sign and date the Contract and return it to the Contracting Authority. On signing the Contract, the successful
Candidate will become the Contractor and the Contract will enter into force once signed by the Contracting
Authority.

If the successful Candidate fails to sign and return the Contract within the days stipulated, the Contracting Authority
may consider the acceptance of the offer to be canceled without prejudice to the Contracting Authority's right to
claim compensation or pursue any other remedy in respect of such failure, and the successful Candidate will have
no claim whatsoever on the Contracting Authority.

o 3akiH4eHHA mepmiHy Oii meHOepHOI npono3uyii 3aMoBHUK MUCbMO80 108idoMAAE KaAHOUOama-nepemoicys rnpo
me, wo lUo2o 3anum npuliHAMo, a Makox« y nucomosili popmi nogidomnse KaHoudamis, aki He npoliwinu 8idbip,
Mpo pe3ynemamu npoyedypu oyjiHKU.

Mpomsazom 5 OHi8 3 MOMeHMY OompuMaHHA 0o02080py, AKUl we He nidnucaHuli 3aMOBHUKOM, repemoxeyb
meHOepy nosuHeH nionucamu 0o2o8ip, 8kazamu 0amy ma nogepHymu io2o 3aMoO8HUKY. [licas nidnucaHHA
0ozo80py, nepemoxceyb meHdepy cmae BukoHasuem, a 80208ip HabUpPae YUHHOCMIi 3 MOoMeHmY (i020 MiGNUCaHHA
3aMOBHUKOM.

AKkwo obpaHuli KaHOudam He nionuwe i He nogepHe 00208ip NPOMA20M 8CMAHOB/1EH020 MePMiHy, 3aMOBHUK
MO}e esaxamu, wWo akuyenm meHOepHoi npono3uyii 6yao0 aHynbosaHo, 6e3 wWKoou 044 npasa 3aMOBHUKA
sumazamu KomneHcauito abo 3acmocosyeamu 6yde-akull iHwuli 3aci6 npasosozo 3axucmy w000 Makxoi
b6e3disnbHOCMi, a 06paHuli KaHOudam He mamume rpemeHsiti 00 3aMoBHUKa.

A.15. Cancellation of the tender procedure / CkacyeanHa meHdepHoi npoyedypu

The Contracting Authority may for its own convenience and without charge or liability cancel the procedure at any
stage.
In the event of a tender procedure's cancellation, tenderers will be notified by the Contracting Authority.
Cancellation may occur where:
. the tender procedure has been unsuccessful, namely where no qualitatively or financially worthwhile
tender has been received or there has been no valid response at all;
. the economic or technical parameters of the project have been fundamentally altered;
. exceptional circumstances or force majeure render normal execution of the project impossible;
. all technically compliant tenders exceed the financial resources available;
. there have been irregularities in the procedure, in particular where these have prevented fair competition;
. the award is not in compliance with sound financial management, i.e. does not respect the principles of
economy, efficiency and effectiveness (e.g. the price proposed by the tenderer to whom the contract is to be
awarded is objectively disproportionate with regard to the price of the market).

In no event will the Contracting Authority be liable for damages whatsoever including, without limitation,
damages for loss of profits, in any way connected with the cancellation of a tender procedure, even if the
Contracting Authority has been informed of the possibility of damage. The initiation of the procurement
procedure does not commit the Contracting Authority to conduct the announced procurement.

3amMo8HUK Moxce 3 8/1aCHOI iHiyiamueu i 6e3 onanamu abo eidnosidassHocmi ckacysamu rpouedypy Ha 6yOb-aKomy
emarni.

Y pasi ckacysaHHa meHOepHOI npoyedypu y4acHUKU 6ydyme nogioomseHi 3aMO8HUKOM.
CKacyeaHHA moxce 8i0bymucs, AKWo:

. meHOepHa npouedypa 6ynaa HeycrniwHow, a came AKWO He 6ys0 ompuMaHoO AKICHO Yu hiHOHCOB80
0brpyHmosaHy meHoepHy npono3uyito abo 83azasi 8idcymHsa obrpyHmoeaHa 8idnoegiosb;
° icmomHo 3MiHeHO eKoOHOMIYHI b0 mexHiYHi napamempu npoekmy;
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. BUHAMKO8i 06cMasuHU ab0 hopc-MarOpHi 06CMABUHU YHEMOMAUBMOOMb HOPMASIbHE BUKOHAHHSA
npoekmy;

. yci mexHiYyHo 8i0Noe8iOHi meHOepu nepesuWytoms HasABHI (hiHaHco8i pecypcu;

° y npoyedypi 6yau nopyweHHs, 30Kpema, Kosu 80HU epewKooOXaau YecHili KOHKypeHuil;

. NpucyOXeHHsA He 8i0nosi0ae HasneXHOMYy (hiHAHCOBOMY yrpassiHH, Mobmo He 0oMmpuMyeEMbCA

MpUHYUNie eKoHoMiIi, egpekmusHocmi ma pe3ynemamusHoOCmi (HanpuKkaao, YiHa, 3anpornoHo8aHa
YYACHUKOM meHOepy, AKomy Mmae bymu npucyodxceHo 00208ip, € 06’ekKmMuBHO HernponopyiliHow w000
YiHU PUHKY).

3a »#00HUXx 06cmaesuH 3aMOBHUK He Hece 8idnosidanbHocmi 3a 6y0b-aKi 36umkKu, eKarouarovu, 6e3 obmexceHHs,
36umku 3a empayeHy au200y, 6yOb-aKUM YUHOM M08’A3aHI 3i cKkacyeaHHAM meHOepHoi npoyedypu, Hagimo
AKWo 3amoeHUK b6ye noiHgpopmoeaHuli npo moxcnusicme 36umkise. IHiYyitoeaHHA npouyedypu 3aKynieni He
30608’a3y€ 3aMOBHUKA Nposooumu 02070WeHy 3aKynienio.
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